
 
 

 

 
 

 
Board of Directors 

Administration and Finance Committee 
ZOOM 
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MEETING AGENDA1 

 
 
 

Sean Hansen, Vice President 
Allan Priest, Director 

 
 
 

Mission Statement 
 

“Enhance the quality of life for El Dorado Hills Residents through innovative, responsible leadership,  
and by providing superior services and facilities.” 

 

 

*NOTE: All public meeting participants wishing to provide Public Comment in the 
Administration and Finance Committee Meeting must notify the 

Clerk of the Board no later than Wednesday, February 17, 2021 at 3:00 p.m. 
Please email your RSVP to bditonno@edhcsd.org 

 
 

Call to Order 

 Roll Call 

 Adoption of Agenda2 
 
Committee Member Comments & Future Agenda Items 
 
Public Comment3 

                                            
Virtual Participation: All participants will be entered into the meeting with disabled video/audio and will remain this way through the duration of the meeting 
to allow for listening purposes only. In an effort to keep order to the meeting and due to limitations of a virtual meeting, your public comment must be submitted 
to the Clerk of the Board by the deadline outlined above in order to be called to speak during the Public Comment Forum portions of the meeting. If your 
request was received, your name will be called and you will be provided the opportunity to address the Board of Directors in accordance with current District 
Policy guidelines as outlined in footnote 4: Community/Public Comments. 
 
1Public Records: Any writing that is a public record subject to disclosure and is distributed to all or a majority of the Board of Directors less than 72 hours 
before a meeting shall be available for immediate public inspection in the District Office, 1021 Harvard Way, El Dorado Hills. Public records subject to 
disclosure that are distributed during the meeting shall be made available to review at the meeting. 
 
2Adoption of Agenda: This agenda may be amended up to 72 hours (6:30 p.m. Monday) prior to the meeting being held. An AGENDA in FINAL FORM is 
located in the kiosk in front of the District Office and on the District's website at www.edhcsd.org. Support material is available for public inspection at the 
receptionist counter in the District Registration Office. Sessions of the Board of Directors may be recorded and members of the audience are asked to step to 

the microphone and give their name and address before addressing the Board. For anyone having difficulty hearing, listening assistance headphones are 
available from the Board Clerk. 
 
3Community Comments: At this time, members of the public may address the Board of Directors regarding any items within the subject matter jurisdiction of 
the Board, provided that NO action or discussion may be taken on items not on the agenda, unless authorized by law. Comments shall be limited to three (3) 
minutes per person and an overall time limit of 20 minutes per topic. 

 

VIRTUAL PARTICIPATION 
 

Attend Meeting Online: 
https://us02web.zoom.us/j/86424936113  

 
Call-in Option: 

1 (669) 900-6833 
 

Meeting ID: 
864 2493 6113 
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General Business 
1. Review Administration & Finance Committee 2020 Achievements for 2020 and Set 

Goals for 2021. (T. Gotro) 
 

2. Review the Comprehensive Annual Financial Report (CAFR) for Fiscal Year 2019/2020. 
(T. Gotro) 

 
3. Review New and Updated Job Descriptions, Wage Scales, and Positon Allocations 

and Forward to the Full Board for Approval (C. Fairchild) 
 

 
Adjournment 
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
To: Administration and Finance Committee 
 
From: Teri Gotro, Controller 
 
Meeting Date: February 18, 2021 
 
Report Date: February 12, 2021 
 
Subject: Committee Goals - Review 2020 and Set Goals for 2021 
 
 
Recommended Action: 
 

Review and discuss committee goals for 2021. 
 
 
Background: 
 

The Board’s standing Administration and Finance Committee shall be involved with the oversight 
of the District’s financial and administrative functions. 
 
 
Discussion: 
 

Annually, the Board Committees review the previous year goals and set new goals. The new goals 
are forwarded to the full Board of Directors. 
 
2020 Goals and Achievements 
 

 Fiscal Year 2021 (FY2021) Budget-Completed on time with improved processes and 
accountability. 

 Fiscal Year 2020 (FY2020) CAFRs report-Report complete. 

 Cost Allocation Plan Update-Project complete and implemented with FY2021 Budget. 

 Deferred Reserve Program Updates-Policy updates complete and added Operating 
Reserves Fund.  

 10 Year Financial Forecast Updates-Preliminary forecast completed. Will provide to 
Committee in upcoming months. 

 Bond Measure – Public Engagement Process in Place through FSB Public Affairs. 
 
 

- 3 -



El Dorado Hills Community Services District - Administration & Finance Committee 
RE: Committee Goals - Review 2020 and Set Goals for 2021 
Date: February 18, 2021 
Page 2 of 2 
 

Other 2020 Achievements 

 Successful RFP process for new Auditor, Richardson & Company. 

 Created Digital Signature Policy and implemented new DocuSign Process. 

 Established new Debt Services Policy to prepare for possible Bond Measure. 

 Cleaned up outdated language in several 3000 series District Policies. 

 Provided Education to community Members on the LLAD assessment process. 
 

Recommended 2021 Goals 
 

 FY2022 Budget 

 FY2021 CAFRs report  

 Underfunded LLAD Engagement  

 Support District growth in Parks, Planning & Recreation 

 Update Strategic Plan 

 10 Year Financial Forecast Updates 

 Bond Measure Support 

 Online performance system implemented 

 Online onboarding system implemented 
 
 
Master Plan Strategic Recommendations: 
 

F.11 Implement evaluation to measure levels of customer service and regulation compliance 
such as mystery shoppers, spot interviews, and 360° reviews. 

 
 
Fiscal Impact: 
 

No Fiscal Impact. 
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
To: Administration & Finance Committee 
 
From: Kevin A. Loewen, General Manager / Teri Gotro, Controller 
 
Meeting Date: February 18, 2021 
 
Report Date: February 11, 2021 
 
Subject: Comprehensive Annual Financial Report (CAFR)  - Fiscal Year 

2019/2020 
 
 
Recommended Action: 
 

Review the Fiscal Year 2020 (FY2020) CAFR and discuss with management. 
 
 
Background: 
 

Annually the Board of Directors receive a report of audited financial statements that comply with 
the accounting standards established by GASB. The Annual Report is delivered to the Board 
through the Comprehensive Annual Financial Report (CAFR). The report is prepared after the 
close of financial book by the District and following the completion of the audit.   
 
The District’s contracted independent auditor, Chavan & Associates, LLP began the FY2020 audit 
with an interim engagement on June 4 & 5, 2020 by initiating a request for compilation of relevant 
and supporting financial documentation. The auditor conducted the second phase of the audit off-
site on November 30 and December 1, 2020, and provided a draft audit to management on 
January 25, 2021. District General Manager, Controller and Senior Accountant performed a review 
of the draft, made recommendations for edits and clarification. The District received the final copy 
from the CAFR on February 5, 2021. 
 
Discussion: 
 

The CAFR consists of three sections: Introductory, Financial and Statistical.  The Introductory 
section orients and guides the reader through the report. The Financial section presents the 
District’s basic financial statements as well as notes to the statements and the independent 
auditors report. The Statistical section provides additional financial and statistical data, including 
data about financial trends that may better inform the reader about the government’s activities.  
 
The Transmittal Letter of the CAFR, located in the Introductory Section, is a summary of the report. 
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El Dorado Hills Community Services District - Administration & Finance Committee 
RE: Comprehensive Annual Financial Report FY2020 
Date: February 18, 2021 
Page 2 of 2 
 

It includes pertinent details of the report and identifies that the Auditor, Chavan & Associates, LLP, 
have issued an unmodified “clean” opinion on the financial statements for the District. The 
Transmittal Letter provides an overview of the CAFR reporting requirements, basic District 
information, economic outlook, financial information, and it includes some revenue data and 
financial liabilities facing the District. 
 
Master Plan Recommendations: 
 

E.13 Practice fiscal responsibility in all acquisitions and expenditures. 
 
 
Fiscal Impact: 
 

Reporting only, no fiscal impact. 
 
 
Attachments:   
 

A. Fiscal Year 2019/2020 Comprehensive Annual Financial Report 
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EL DORADO HILLS COMMUNITY
SERVICES DISTRICT
Comprehensive Annual Financial Report

June 30, 2020
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1021 Harvard Way  El Dorado Hills, CA  95762 (916) 933‐6624  (916) 941‐1627 fax  www.edhcsd.org 

Transmittal Letter 

January 21, 2021 

Members of the District Board of Directors, Property Owners, and Residents of the El Dorado Hills 

Community Services District: 

California State Code §26909 requires every general‐purpose local government to publish within 

one (1) year of the close of each fiscal year, a complete report of audited financial statements. 

This report satisfies that requirement for the fiscal year ending June 30, 2020, and is submitted 

for Board review, and published as a matter of public record for interested community members. 

The full report, called the “Comprehensive Annual Financial Report” (CAFR), reflects the District’s 

commitment  to  the  highest  levels  of  financial  reporting,  providing  information  regarding  the 

economy and the governing structure of the El Dorado Hills Community Services District (District). 

The report format used meets the standards adopted by the Governmental Accounting Standards 

Board  (GASB),  the  recognized  authoritative  body  within  the  United  States  for  standards  of 

financial accounting, reporting, and transactions of state and local governments. 

Responsibility  for  both  the  accuracy  of  the  data,  and  completeness  and  fairness  of  the 

presentation,  including  all  disclosures,  rests with District Management.  The  enclosed data  are 

accurate, to the best of Management’s knowledge and belief, in all material respects and reported 

in a manner designed to equitably depict the financial position and results of operations of the 

various funds of the District.  

The accounting firm of Chavan and Associates, LLP has issued an unmodified (“clean”) opinion on 

the financial statements for El Dorado Hills Community Services District for the year ending June 

30, 2020.  The independent auditor’s report is located at the front of the financial section of this 

report. 

Management’s  Discussion  and  Analysis  (MD&A)  of  the  District’s  financial  activities  and 

performance  for  this  reporting  period  immediately  follows  the  report  of  the  independent 

auditors,  and  provides  a  narrative  introduction,  overview,  and  analysis  of  the  basic  financial 
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statements.  All  disclosures  necessary  to  enable  the  reader  to  gain  an  understanding  of  the 

District’s financial activities are included. 

A copy of this CAFR, the District’s Final Budgets, further detail on the Landscaping and Lighting 

Assessment Districts, and quarterly financial reports of certain funds or functions for which the 

District has responsibility, may be obtained from the District’s Finance Division at 1021 Harvard 

Way, El Dorado Hills, CA 95762.  

BASIC INFORMATION, ECONOMIC CONDITION AND OUTLOOK 

History    The El Dorado Hills Community Services District is a California Special District, formed on 

May 21, 1962 by Resolution #98‐62 of the El Dorado County Board of Supervisors. The District is 

located in the lower Sierra Nevada foothills in western El Dorado County about 22 miles east of 

the state capital of Sacramento, just east of the City of Folsom, and adjacent to U.S. Highway 50 

in an area overlooking the Sacramento Valley.   

Sphere of Influence   The area within the current District is approximately 17,920 acres or about 

28  square miles.  The Sphere of  Influence  includes areas encompassed by and adjacent  to  the 

District  that may  be  considered  for  annexation  into  the  District.  The  sphere  of  influence  and 

District area combined  is approximately 32 square miles  (20,601 acres). The El Dorado County 

Local Agency Formation Commission (LAFCo) may amend the Sphere of Influence from time to 

time.   

Population   The District community has experienced considerable growth over the past 20 years, 

with the 2010 Census identifying a population of approximately 42,108. Using an El Dorado County 

parcel count multiplied by the average household size provides a population estimate of 45,556. 

With the current boundaries, it is expected that the District will reach a build‐out population of 

approximately 57,000. 

Services   The District is the primary provider of park, recreation and open space services to the El 

Dorado Hills area. The District owns and manages over 535 acres of land including, 254 acres of 

parks and 281 acres of open space. Six (6) of the District’s parks remain undeveloped while work 

on  new  parks  continue.  Additionally,  the  District  provides  garbage  collection  and 

telecommunications  such  as  cable  television  services  through  private  franchises,  as  well  as 

provides for enforcement of covenants, conditions and restrictions (CC&Rs), and management of 

26 active Landscaping and Lighting Assessment Districts (LLADs). 

Governance   The District is governed by a Board of five (5) Directors who are publicly elected for 

a four‐year term, with staggered terms replacing either two or three Directors at election time.  In 
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fiscal year 2020, the District’s General Manager supervised a staff of 26 full time and 123 part time 

and  seasonal  employees.  The District  is  a  long‐time member of  the California  Special Districts 

Association. 

Economy   The main revenue for the District is property taxes and this is influenced by the value 

of homes in the community. The impacts from COVID‐19 may have a delayed response in seeing 

the possible decline of property values, as it correlates to the community’s hardship. The Board 

has  been  sensitive  to  the  fluctuations  that  may  occur  in  the  economy,  and  have  made 

corresponding adjustments to the budget since the pandemic hit in March of 2020. Using property 

tax as a measure of the local economy, there has been stability, with a steady climb of 6‐10% each 

year since 2015.  

2015 ‐ 10.1%  2018 – 8.09% 
2016 ‐ 6.73%  2019 – 6.40% 
2017 ‐ 7.28%  2020 – 6.72% 

However,  the District  is  cautious  in navigating  through  the next  few years, as  local businesses 

struggle, unemployment is rising, more residents are working from home, and schools have not 

returned to normal schedules. 

The District, as well as El Dorado County, continue to be closely aligned with the economy of the 

Sacramento Metropolitan Statistical Area (MSA) that, in addition to El Dorado County, includes 

Placer, Sacramento and Yolo Counties. 

Unemployment   Unemployment rates are a concern for the District.  The unemployment rate in 

El  Dorado  County  decreased  .8  percent  over  the  previous  year.  In  June  2019  the  Economic 

Development Department reported a 3.6 percent unemployment rate for El Dorado County, and 

in  June 2020,  it  jumped  to 12.8 percent. At  the  same  time,  the unemployment  rate was 11.1 

percent  in Placer County; 13.6 percent  in Sacramento County; 14.9 percent for California, and; 

11.2 percent reported for the nation in June 2020 (U.S. Bureau of Labor Statistics). 

FINANCIAL INFORMATION 

General Controls   District Management staff is responsible for establishing and maintaining an 

internal control structure designed to ensure that the assets of the District are protected from 

loss, theft or misuse, as well as to ensure that adequate accounting data are compiled to allow for 

the  preparation  of  financial  statements  in  conformity  with  generally  accepted  accounting 

principles.  The  internal  control  structure  is  designed  to  provide  reasonable,  but  not  absolute, 

assurance that these objectives are met. The concept of reasonable assurance recognizes that (1) 
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the cost of a control should not exceed the benefits likely to be derived and (2) the valuation of 

costs and benefits requires estimates and judgments by management. 

Budget   After approval by the District Board, the annual budget serves as the foundation for the 

District’s financial planning and control. Budgets are adopted on a basis consistent with generally 

accepted accounting principles (GAAP). The District maintains controls to ensure compliance with 

legal provisions embodied in the annual appropriated budget.    

The  fiscal  year  2019‐20  (FY  2020)  general  fund budget  reflects  approximately  $16.5 million  in 

revenue.  In  addition,  the  District  oversees  the  management  and  operation  of  26  active 

Landscaping and Lighting Assessment Districts with just over $1.56 million in assessment revenues 

in FY 2020. 

The District continues to be presented with a number of potential future expense and revenue 

challenges. These include rising full‐time employee wage and benefit costs to remain competitive 

within  the  employment  market;  State‐mandated  minimum  wage  increases;  long‐term 

employment benefit costs, such as the pension unfunded liability of approximately $3.1 million as 

of June 30, 2019, and the financial liability for other post‐employment benefits of $3 million; new 

regulations regarding Developer Impact Fees; impacts of AB5 regarding current contractors; water 

and utility rate increases; revenue losses from the impacts of COVID‐19; and the general rise in 

costs for everyday business goods and services from inflation and other economic factors. 

Legal Level of Budgetary Control   The level of budgetary control at which expenditures cannot 

legally exceed the appropriated amount is at the fund and department level, as set by Policy 3280. 

This means that Board‐appropriations cannot be exceeded by any of the District’s Departments: 

Administration, Parks and Planning, and Recreation. This policy also applies to the Design Review 

and Compliance fund, Capital Improvement Program, and Landscaping and Lighting Assessment 

District functions.  

Fiscal Management   It is the District’s policy to minimize the subsidization by the general taxpayer 

of  the costs of  services provided to  the public  that are of specific benefit,  rather  than general 

benefit.  Consistent  with  the  State  Constitution,  charges  for  services  will  not  exceed  the  cost 

reasonably borne  to deliver  those services. Costs  reasonably borne may  include direct and  in‐

direct costs, which were reviewed and updated by a consultant through the cost allocation plan 

in 2020. 

Whenever  required  by  bond  indentures,  the  District  will  determine  whether  debt‐service 

coverage  ratios  are  being  met.  Whenever  coverage  ratios  are  not  being  met,  the  staff  will 
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recommend rate increases or expenditure reductions or some combination of the two in order to 

meet coverage ratios. 

OTHER INFORMATION 

Independent Audit   The District’s financial statements have been audited by public accounting 

firm, Chavan and Associates, LLP (C&ALLP). The goal of the audit is to obtain reasonable assurance 

that the financial statements are free of material misstatements. C&ALLP concluded based on the 

audit, that there was a reasonable basis for rendering an unqualified, or “clean”, opinion for the 

fiscal year ended June 30, 2020, and that the financial statements are presented in conformity 

with generally accepted accounting principles (GAAP). 

Acknowledgement   The CAFR reflects the hard work, talent and commitment of the entire District 

staff, as each and every employee plays an important role  in meeting the goals,  initiatives and 

direction  of  the  Board.  The  dedication  and  leadership  of  the  Board  of  Directors  who  have 

consistently supported the District’s goal of excellence in all aspects of financial management is 

exhibited within this report. 

Respectfully submitted, 

Kevin A. Loewen 
General Manager 
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INDEPENDENT AUDITOR’S REPORT 

Board of Directors 
El Dorado Hills Community Services District 
El Dorado Hills, California 

Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental activities, each major 
fund, and the aggregate remaining fund information of the El Dorado Hills Community Services 
District (the “District"), as of and for the year ended June 30, 2020, and the related notes to the 
financial statements, which collectively comprise the District’s basic financial statements as listed in 
the table of contents.  

Management’s Responsibility for the Financial Statements 

The District’s management is responsible for the preparation and fair presentation of these financial 
statements in accordance with accounting principles generally accepted in the United States of 
America; this includes the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of financial statements that are free from material misstatement, 
whether due to fraud or error. 

Auditor’s Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. We 
conducted our audit in accordance with auditing standards generally accepted in the United States of 
America, the standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Comptroller General of the United States. Those standards require that we plan and 
perform the audit to obtain reasonable assurance about whether the financial statements are free from 
material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures 
in the financial statements. The procedures selected depend on the auditor’s judgment, including the 
assessment of the risks of material misstatement of the financial statements, whether due to fraud or 
error. In making those risk assessments, the auditor considers internal control relevant to the District’s 
preparation and fair presentation of the financial statements in order to design audit procedures that 
are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the District’s internal control. Accordingly, we express no such opinion. An audit 
also includes evaluating the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluating the overall presentation 
of the financial statements.  

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis 
for our audit opinions. 
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Opinions 
 
In our opinion, the financial statements referred to above present fairly, in all material respects, the 
respective financial position of the governmental activities, each major fund, and the aggregate 
remaining fund information of the El Dorado Hills Community Services District, as of June 30, 2020, 
and the respective changes in financial position and, where applicable, cash flows thereof for the year 
then ended in accordance with accounting principles generally accepted in the United States of 
America. 
 
Other Matters  
 
Required Supplementary Information 
 
Accounting principles generally accepted in the United States of America require that the 
management’s discussion and other required supplementary information, as listed in the table of 
contents, be presented to supplement the basic financial statements. Such information, although not a 
part of the basic financial statements, is required by the Governmental Accounting Standards Board 
who considers it to be an essential part of financial reporting for placing the basic financial statements 
in an appropriate operational, economic, or historical context. We have applied certain limited 
procedures to the required supplementary information in accordance with auditing standards generally 
accepted in the United States of America, which consisted of inquiries of management about the 
methods of preparing the information and comparing the information for consistency with 
management’s responses to our inquiries, the basic financial statements, and other knowledge we 
obtained during our audit of the basic financial statements. We do not express an opinion or provide 
any assurance on the information because the limited procedures do not provide us with sufficient 
evidence to express an opinion or provide any assurance.  
 
Supplementary Information 
 
Our audit was conducted for the purpose of forming opinions on the financial statements that 
collectively comprise the District’s financial statements as a whole. The introductory section, 
combining individual non-major fund schedules and statistical data, as listed in the table of contents, 
are presented for purposes of additional analysis and are not a required part of the financial statements.  
 
The combining and individual nonmajor fund financial statements and schedules are the 
responsibility of management and were derived from and relate directly to the underlying accounting 
and other records used to prepare the financial statements. Such information has been subjected to the 
auditing procedures applied in the audit of the basic financial statements and certain additional 
procedures, including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the basic financial statements or to the basic financial 
statements themselves, and other additional procedures in accordance with auditing standards 
generally accepted in the United States of America. In our opinion, the combining and individual 
nonmajor fund financial statements and schedules are fairly stated in all material respects in relation 
to the basic financial statements as a whole. 
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The introductory, budgetary and statistical sections have not been subjected to the auditing 
procedures applied in the audit of the basic financial statements and, accordingly, we do not express 
an opinion or provide any assurance on them. 
 
Other Reporting Required by Government Auditing Standards 
 
In accordance with Government Auditing Standards, we have also issued our report dated January 21, 
2021 on our consideration of the District’s internal control over financial reporting and on our tests of 
its compliance with certain provisions of laws, regulations, contracts, and grant agreements and other 
matters. The purpose of that report is to describe the scope of our testing of internal control over 
financial reporting and compliance and the results of that testing, and not to provide an opinion on 
internal control over financial reporting or on compliance. That report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the District’s internal 
control over financial reporting and compliance.  
 

 
 
January 21, 2021 
San Jose, California 
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INTRODUCTION 

The Management’s Discussion and Analysis (MD&A) is a required section of the District’s Comprehensive 
Annual Financial Report, as shown in the overview below.  The purpose of the MD&A is to present a 
discussion and analysis of the District’s financial performance during the fiscal year that ended on June 
30, 2020.  This report will (1) focus on significant financial issues, (2) provide an overview of the District’s 
financial activity, (3) identify changes in the District’s financial position, (4) identify any individual fund 
issues or concerns, and (5) provide descriptions of significant asset and debt activity.   

This information, presented in conjunction with the Basic Financial Statements, is intended to provide a 
comprehensive understanding of the District’s operations and financial standing.   

Required Components of the Comprehensive Annual Financial Report 

FISCAL YEAR 2019/20 FINANCIAL HIGHLIGHTS 

• Total net position increased by $5.6 million from last fiscal year.
• The District's assets exceeded its liabilities by $89.9 million, excluding deferred inflows and outflows

of resources. Assets and deferred outflows of resources totaled $96.2 million and liabilities and
deferred inflows of resources were $6.1 million.

• Net position consisted of $54.6 million classified as net investment in capital assets; $15.2 million as
restricted; and $20.2 million as unrestricted net position.

• Total District-wide revenues were $16.8 million which consisted of program revenues totaling $6.5
million and general revenues totaling $10.3 million.

• Total District expenses were $11.2 million.
• Total Governmental Fund balances were $39.3 million, which included a $16.3 million fund balance

in the General Fund.  Total fund balance increased by $3.8 million from last year.
• General Fund revenues were $11.4 million, while General Fund expenditures were $9.4 million.

Management’s 
Discussion & Analysis 

Government-Wide  
Financial Statements 

Fund  
Financial Statements 

Notes to the  
Financial Statements 

Basic  
Financial Statements 
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THE BASIC FINANCIAL STATEMENTS 
 
The Basic Financial Statements are comprised of 1) Government-wide (District-wide) Financial Statements, 
and; 2) Fund Financial Statements. These two sets of financial statements provide the reader two different 
perspectives of the District's financial activities and financial position. 
 
The Government-Wide Financial Statements 
Government-Wide Financial Statements provide a longer-term view of the District's activities as a whole, 
and comprise the Statement of Net Position and the Statement of Activities. The Statement of Net Position 
provides information about the financial position of the District as a whole, including all its capital assets 
and long-term liabilities on a full accrual basis, similar to that used by corporations.  Government-wide 
financial statements are prepared on the accrual basis, which means they measure the flow of all economic 
resources of the District as a whole.  The Statement of Activities provides information about all the District's 
revenues and all its expenses, also on a full accrual basis, with the emphasis on measuring net revenues 
and/or expenses for each of the District's programs. The Statement of Activities explains in detail the change 
in Net Position for the fiscal year. 
 
Governmental Activities – All of the District's basic services are considered to be governmental activities, 
including general government, parks and recreation and maintenance. These services are supported by 
general District revenues such as taxes, and by specific program revenues such as charges for services.  
 
Fund Financial Statements 
Fund Financial Statements report the District's operations in more detail than the government-wide 
statements and focus primarily on the short-term activities of the District's general fund and other major 
funds. The Fund Financial Statements measure only current revenues and expenditures and fund 
balances. A fund is a grouping of related accounts that is used to maintain control over resources that 
have been segregated for specific activities or objectives. The District, like other local governments, uses 
fund accounting to ensure and demonstrate compliance with finance-related legal requirements. 
 
Major funds account for the major financial activities of the District and are presented individually, while the 
activities of non-major funds are presented in summary, with subordinate schedules presenting the detail 
for each of these other funds.  The concept of major funds, and the determination of which are major funds, 
was established by GASB Statement 34 and replaces the concept of combining like funds and presenting 
them in total.  Instead, each major fund is presented individually, with all non-major funds summarized and 
presented only in a single column. Major funds present the major activities of the District for the fiscal year 
and may change from year to year as a result of changes in the pattern of the District's activities. The 
District's funds are segregated into two categories: governmental funds and fiduciary funds. 
 
Governmental Funds – The District's basic services are reported in governmental funds, which focus on how 
money flows into and out of those funds and the balances available at year-end.  Financial statements are 
prepared on the modified accrual basis, which means they measure only current financial resources and 
uses. Carrying amounts for capital assets and other long-lived assets, along with long-term liabilities are not 
presented on the balance sheet in the governmental fund financial statements.  Unlike the government-
wide financial statements, governmental fund financial statements focus on near-term inflows and outflows 
of spendable resources, as well as on balances of spendable resources available at the end of the fiscal year.  
Such information may be useful in evaluating the District's near-term financing requirements. 
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Fiduciary Funds – Fiduciary funds are used to account for resources held for the benefit of parties 
outside the District.  Fiduciary funds are not reported in the Government-Wide financial statements 
because the resources of these funds are not available to support the District’s own programs. The 
accounting for fiduciary funds is much like that used for business type activities.  
 
NOTES TO THE FINANCIAL STATEMENTS 
 
Notes to the Financial Statements provide additional information that is essential to a full understanding of 
the data provided in the government-wide and fund financial statements. The notes can be found 
immediately following the fund financial statements. 
 
REQUIRED SUPPLEMENTARY INFORMATION 
 
Required supplementary information, other than the MD&A, follows the Notes and includes a budgetary 
comparison for the General Fund and other major funds as presented in the governmental fund financial 
statements, pension schedules and other postemployment benefit schedules. 
 
SUPPLEMENTARY INFORMATION 
 
Combining and individual fund statements and schedules are included to provide additional information 
on non-major governmental funds including special revenue, debt service, capital project funds and 
agency funds. An un-audited statistical section provides historical and current data on financial trends, 
revenue and debt capacity, demographic and economic information, and operating information. 
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GOVERNMENT-WIDE FINANCIAL ANALYSIS 
 
Net position may serve over time as an indicator of the District's financial position.  The District's Total Net 
Position increased $5.6 million, from $84.4 million in fiscal year 2018/19 to $90 million in fiscal year 
2019/20.  A significant portion of the District's net position ($54.6 million) was net investment in capital 
assets, (e.g., land, buildings, general government infrastructure, equipment, etc.) which is capital assets net 
of accumulated depreciation and reduced by any related debt used to acquire or construct those assets.  
Capital assets represent infrastructure which provide services to citizens and are not available for future 
spending. GASB 68 and GASB 75 require local governments to report their net pension and net other 
postemployment benefit (OPEB) obligations as long-term liabilities. The District participates in a 
miscellaneous cost-sharing plan with CalPERS and offers retirees a healthcare benefit plan.  The District 
reported its proportionate share of its net pension liability totaling $2.9 million as of June 30, 2020.  See 
note 8 and Table 5 for information related to the pension plans. The District also reported a net OPEB 
liability of $774,868 as of June 30, 2020.  See Note 9 and Table 5 for more information related to OPEB. 
 
The following table summarized the District’s ending net position: 
 

 

Dollar Percent
2020 2019 Change Change

Assets
Current and other assets 40,674,961$       37,006,171$             3,668,790$           9.9%
Capital assets - net 54,629,329         52,372,020               2,257,309             4.3%

Total Assets 95,304,290$       89,378,191$             5,926,099$           6.6%

Deferred Outflows of Resources 891,783$            1,181,164$               (289,381)$            -24.5%

Liabilities
Current and other liabilities 1,520,208$         1,636,258$               (116,050)$            -7.1%
Noncurrent liabilities 3,863,742           4,271,703                 (407,961)               -9.6%

Total Liabilities 5,383,950$         5,907,961$               (524,011)$            -8.9%

Deferred Inflows of Resources 739,369$            219,555$                  519,814$              236.8%

Net Position
Net investment in capital assets 54,629,329$       52,372,020$             2,257,309$           4.3%
Restricted 15,225,505         15,956,981               (731,476)               -4.6%
Unrestricted 20,217,920         16,102,838               4,115,082             25.6%

Total Net Position 90,072,754$       84,431,839$             5,640,915$           6.7%

Governmental Activities

Table 1 - Net Position
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Governmental Activities 
The net change in program revenues from the prior year was a increase of $475,691 which was from an 
increase in charges for services. General revenues increased by $910,045, mostly due to an increase in 
property taxes and assessments. The net change in expenses from the prior year was a decrease of 
$108,793 mostly related to a decrease in general government expenses. The change in net position for 
current activity was an increase of $5.6 million.  
 
An analysis of the changes in revenues and expenses by type of significant events follows: 
 

 

Dollar Percent
Functions/Programs 2020 2019 Change Change

Program Revenues
Charges for services 6,481,049$                6,005,358$                475,691$                   7.92%

Total Program Revenues 6,481,049                  6,005,358                  475,691                     7.92%

General Revenues
Property Taxes 7,788,182                  7,297,842                  490,340                     6.72%
Assessments 1,710,785                  1,245,032                  465,753                     37.41%
Wireless tower lease 62,147                        56,869                        5,278                          9.28%
Investment earnings 627,971                     638,669                     (10,698)                      -1.68%
Other revenues 143,645                     184,273                     (40,628)                      -22.05%

Total General Revenues 10,332,730                9,422,685                  910,045                     9.66%

Expenses
General government 2,482,664                  2,714,072                  (231,408)                    -8.53%
Parks and recreation 7,032,617                  6,968,868                  63,749                        0.91%
Maintenance 1,657,583                  1,555,879                  101,704                     6.54%
Interest and fees -                              42,838                        (42,838)                      -100.00%

Total Expenses 11,172,864                11,281,657                (108,793)                    -0.96%

Increase / (Decrease) in Net Position 5,640,915                  4,146,386                  1,494,529                  36.04%
Net Position, Beginning of Year 84,431,839                80,285,453                4,146,386                  5.16%
Net Position, End of Year 90,072,754$              84,431,839$              5,640,915$                6.68%

Governmental Activities

Table 2 - Statement of Changes in Net Position
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Governmental Revenues 
The following chart summarizes the changes in revenues by category during 2019/20: 
 

 
 
Significant changes in governmental revenues consisted of the following: 
 
• Charge for Services increase by $475,691 (8%) most of which was related to an increase in Park 

Impact Fees collected. 
• Taxes increased by $490,340 (7%) from increases in property values. 
• Landscape and lighting assessments increased by $465,753 (37%) mostly due the need to cover 

increases to maintenance costs during the year. 
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Governmental Expenses 
The following chart summarizes the changes in expenses by function during 2019/20:  
 

 
 

Significant changes in governmental expenses consisted of the following: 
 

• General government expenses decreased by $231,408 (9%). 
• Parks and recreation expenses increased by $63,749 (1%). 
• Maintenance expenses increased by $101,704 (7%). 
• Interest and fees decreased by $42,838 (100%). 
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FINANCIAL ANALYSIS OF THE DISTRICT’S FUNDS 
 
A summary of the changes in fund balance of the Major Funds and Other Governmental Funds is 
presented below: 
 

  
Landscape  

and Impact Nonmajor  
General Lighting Fee Governmental  

Fund Fund Fund Funds Total
Total Revenues 11,373,087$  1,612,545$   3,656,788$    275,710$           16,918,130$   
Total Expenditures 9,369,105      2,928,700     66,550            767,978             13,132,333     
Revenues Over (Under) Expenditures 2,003,982      (1,316,155)    3,590,238      (492,268)           3,785,797       
Transfers In 26,017            1,148,922     96,116            4,358,334          5,629,389       
Transfers Out (1,154,166)     -                 (4,353,090)     (122,133)           (5,629,389)      
Net Change in Fund Balances 875,833         (167,233)       (666,736)        3,743,933          3,785,797       
Beginning of Year 15,470,411    3,716,540     15,780,922    522,133             35,490,006     
End of Year 16,346,244$  3,549,307$   15,114,186$  4,266,066$       39,275,803$   

 Table 3 - Summary of Changes in Fund Balance - Governmental Funds 

Major Funds

 
Fund balance in the General Fund increased due to increases in property taxes and charges for 
services and interest income. The fund balance in the Landscape and Lighting Fund decreased as 
the District continues to use available fund balance from assessments to cover maintenance costs. 
The fund balance in the impact fees fund increased due to the issuance of new home permits and 
impact fees collected during the year. 
  
CAPITAL ASSETS 
 
The following table summarizes the District’s capital assets at the end of the year: 
 

Dollar
2020 2019 Change % Change

Land 29,538,063$       28,359,444$        1,178,619$     4.16%
Construction in progress 445,968              226,815               219,153           96.62%
Park improvements 16,194,567         15,812,242          382,325           2.42%
Pools 904,585              9,372                    895,213           9552.00%
Structures and improvements 7,217,518           7,565,389            (347,871)         -4.60%
Parks and Recreation equipment 138,946              168,403               (29,457)           -17.49%
Office equipment 87,524                 111,630               (24,106)           -21.59%
Vehicles 102,158              118,725               (16,567)           -13.95%
Total Capital Assets, Net 54,629,329$       52,372,020$        2,257,309$     4.31%

 
 Table 4 - Capital Assets at Year End - Net 

Governmental Activities

 
 
Additional detail and information on capital asset activity is described in the note 4 to the financial 
statements. 
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DEBT ADMINISTRATION 
 
The following table summarizes the District’s debt at the end of the year: 
 

2020 2019 Dollar Change % Change
Joint Use Agreement 220,836$          244,765$          (23,929)$             -9.78%
Net Pension Liability 2,859,593         2,656,243         203,350               7.66%
Net OPEB Liability 774,868            1,362,569         (587,701)             -43.13%
Compensated Absences 129,495            128,219            1,276                   1.00%

Total Long-Term Debt 3,984,792$       4,391,796$       (407,004)$           -9.27%

Table 5 - Long-Term Debt

Governmental Activities

 
Additional detail and information on long-term debt activity is described in the note 5 to the financial 
statements. 
 
GENERAL FUND BUDGETARY HIGHLIGHTS 
 
Changes from the District's General Fund original budget to the final budget are detailed in the Required 
Supplementary Information Section along with a comparison to actual activity for the year ended.  
Changes to the District's budget that increase or decrease appropriations in a fund must be approved by 
a resolution of the District Board.  Modifications to the budget that are a realignment of fiscal activities 
with no impact to the fund's bottom line may be approved by the District Management.  General Fund 
appropriations were not increased during the year.   
 
The General Fund adopted revenue budget was $12.5 million and the final revenue budget was $12.4 
million.   
 
The final budget versus actual revenue is summarized as follows: 
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The General Fund adopted expenditure budget was $9.9 million and the final expenditures budget was 
$10.4 million. The final budget versus actual expenditures is summarized as follows: 

ECONOMIC FACTORS AND OUTLOOK 

The District, as well as the Sacramento and El Dorado County region, forecast a downturn in the 
economy that is struggling to recover from the impacts of COVID-19 that hit in March of 2020. With high 
unemployment rates and local businesses struggling, it is expected to be a slow recovery. Property 
values, on the other hand, are expected to continue to rise. This is due to a surge in families moving to 
rural areas, as there is more opportunities to work from home. The increase in property values results in 
the tax base and the District’s revenues to improve at a time when services are in high demand. The 
District will continue to be able to meet its maintenance standards and provide quality programs and 
services by utilizing its existing resources as efficiently and effectively as possible. The District has new 
capital projects and renovation projects for existing facilities throughout fiscal year 2021. Projects 
include Digital Signage at Community Park, construction of Valley View Village Park Site 1; a 5-acre park 
in the Carson Creek / Heritage Village; design of Bass Lake Community/Regional Park; design of Saratoga 
Estate Village and Trailhead; and Bikeways and Trails. Renovation projects are many - including irrigation 
controller replacement, Stephen Harris tennis court renovation, gym kitchen stove replacement, 
exterior restroom rehab at the Teen Center/SkatePark, as well as numerous other capital repairs, 
replacements, and improvements throughout the District. 

REQUEST FOR FINANCIAL INFORMATION 

This financial report is designed to provide the District’s customers, investors and other interested 
parties with an overview of the District’s financial operations and financial condition. Should the reader 
have questions regarding the information included in this report or wish to request additional financial 
information, please contact Kevin A. Loewen, General Manager, at 1021 Harvard Way, El Dorado Hills, 
CA 95762. 
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GOVERNMENT-WIDE STATEMENTS

Statement of Net Position and Statement of Activities

The Statement of Net Position and the Statement of Activities summarize the entire District’s financial activities and financial

position. They are prepared on the same basis as is used by most businesses, which means they include all the District’s assets and all

its liabilities, as well as all its revenues and expenses. This is known as the full accrual basis. The effect of all of the District’s

transactions is taken into account, regardless of whether or when cash changes hands, but all material internal transactions between

District funds have been eliminated.

The Statement of Net Position reports the difference between the District’s total assets and the District’s total liabilities, including all

the District’s capital assets and all its long-term debt. The Statement of Net Position presents information in a way that focuses the

reader on the composition of the District’s net position, by subtracting total liabilities from total assets.

The Statement of Net Position summarizes the financial position of all of the District’s Governmental Activities in a single column.

The District’s Governmental Activities include the activities of its General Fund, along with all its Special Revenue Funds, Capital

Projects Funds and Debt Service Funds.

The Statement of Activities reports increases and decreases in the District’s net position. It is also prepared on the full accrual basis,

which means it includes all the District’s revenues and all its expenses, regardless of when cash changes hands. This differs from the

“modified accrual” basis used in the Fund financial statements, which reflect only current assets, current liabilities, available revenues

and measurable expenditures.

The Statement of Activities presents the District’s expenses first, listed by program. Program revenues – that is, revenues which are

generated directly by these programs - are then deducted from program expenses to arrive at the net expense of each governmental

program. The District’s general revenues are then listed in the Governmental Activities and the Change in Net Position is computed

and reconciled with the Statement of Net Position.
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El Dorado Hills Community Services District
Statement of Net Position

June 30, 2020

ASSETS

Current Assets:

Cash and investments 40,260,967$   

Accounts receivable 402,877          

Interest receivable 5,751

Other assets 5,366

Total Current Assets 40,674,961     

Noncurrent Assets:

Capital assets - net 54,629,329     

Total Noncurrent Assets 54,629,329     

Total Assets 95,304,290$   

DEFERRED OUTFLOWS OF RESOURCES

OPEB Adjustments 137,706$        

Pension Adjustments 754,077          

Total Deferred Outflows of Resources 891,783$        

LIABILITIES

Current Liabilities:

Accounts payable 1,140,194$     

Accrued expenses 193,619          

Unearned revenue 65,345            

Long-term liabilities - due within one year 121,050          

Total Current Liabilities 1,520,208       

Noncurrent Liabilities:

Long-term liabilities - due after one year 3,863,742       

Total Liabilities 5,383,950$     

DEFERRED INFLOWS OF RESOURCES

OPEB Adjustments 615,949$        

Pension Adjustments 123,420          

Total Deferred Inflows of Resources 739,369$        

NET POSITION

Net investment in capital assets 54,629,329$   

Restricted:

Impact fee park improvements 15,114,186     

CC&R review and enforcement 80,478            

In-lieu fees recreation facilities 1,749

Other restrictions 29,092            

Total restricted net position 15,225,505     

Unrestricted 20,217,920     

Total Net Position 90,072,754$   

The accompanying notes are an integral part of these financial statements.

Governmental 

Activities
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El Dorado Hills Community Services District
Statement of Activities

For the year ended June 30, 2020

Total

Charges for Governmental

Functions/Programs Expenses Services Activities

Primary Government:

Governmental Activities:

General government 2,476,934$      -$ (2,476,934)$      

Parks and recreation 7,042,174        6,481,049        (561,125)           

Maintenance 1,653,757        - (1,653,757)

Total Governmental Activities 11,172,865$    6,481,049$      (4,691,816)        

General Revenues and Special Items:

Property Taxes 7,788,182          

Assessments 1,710,785          

Wireless tower lease 62,147               

Investment earnings 627,971             

Other revenues 247,995             

Special item - loss on disposal of capital assets (104,349)           

Total General Revenues and Special Items 10,332,731        

Change in Net Position 5,640,915          

Net Position - Beginning of Year 84,431,839        

Net Position - End of Year 90,072,754$      

The accompanying notes are an integral part of these financial statements.

 Net (Expense) 

Revenue and 

Change in Net 

Position 

 Program 

Revenues 
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Fund Title Fund Description

General Fund This fund is used to account for the resources to carry out basic 

governmental activities of the District such as general government, 

parks and recreation, and maintenance which are not required to be 

accounted for in another fund.

Landscape and Lighting Fund The Landscape and Lighting Fund is used to account for fees levied 

against parcels and for fees charged for lighting and landscape 

services and maintenance.

Impact Fee Fund This fund accounts for charges to developers for the cost of park 

improvements needed to serve a new development. Park impact fees 

provide up-front financing for the expansion of public facilities 

needed to serve a new development.  The fee(s) are paid with the 

application for a building permit.

FUND FINANCIAL STATEMENTS

MAJOR GOVERNMENTAL FUNDS
The funds described below were determined to be Major Funds by the District in fiscal year 2017. Individual nonmajor funds may

be found in the Supplemental section.
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El Dorado Hills Community Services District
Balance Sheet
Governmental Funds
June 30, 2020

Landscape

and Impact Nonmajor

General Lighting Fee Governmental

ASSETS Fund Fund Fund Funds

Cash and investments 12,823,598$     3,608,715$       19,402,565$     4,426,089$       40,260,967$      

Accounts receivable 397,974            4,721                -                   182                  402,877             

Interest receivable 5,751                -                   -                   -                   5,751                

Other assets 5,366                -                   -                   -                   5,366                

Due from other funds 4,296,379         -                   -                   -                   4,296,379          

Total assets 17,529,068$     3,613,436$       19,402,565$     4,426,271$       44,971,340$      

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable 926,123$          54,244$            -$                 159,827$          1,140,194$        

Accrued expenditures 191,356            1,885                -                   378                  193,619             

Unearned revenue 65,345              -                   -                   -                   65,345               

Due to other funds -                   8,000 4,288,379 -                   4,296,379          

Total liabilities 1,182,824         64,129              4,288,379         160,205            5,695,537          

Fund Balances:

Restricted:

Impact fees -                   -                   15,114,186 -                   15,114,186        

Special revenue fund specific purposes -                   -                   -                   111,319            111,319             

Assigned:

Maintenance 958,806 3,054,824 -                   -                   4,013,630          

Parks and recreation 4,200,000 -                   -                   -                   4,200,000          

Capital projects 5,560,534 494,483 -                   4,154,747         10,209,764        

Unassigned 5,626,904         -                   -                   -                   5,626,904          

Total fund balances 16,346,244       3,549,307         15,114,186       4,266,066         39,275,803        

Total liabilities and fund balances 17,529,068$     3,613,436$       19,402,565$     4,426,271$       44,971,340$      

The accompanying notes are an integral part of these financial statements.

Major Funds

Total 

Governmental 

Funds
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El Dorado Hills Community Services District
Reconciliation of the Government Funds Balance Sheet

to the Government-Wide Statement of Net Position

June 30, 2020

Total Fund Balances - Total Governmental Funds 39,275,803$      

Amounts reported for governmental activities in the statement of net position were

different because:

Capital assets used in governmental activities were not current financial resources. Therefore,

they were not reported in the Governmental Funds Balance Sheet. The capital assets were

adjusted as follows:

Capital assets 75,985,323        

Less: accumulated depreciation (21,355,994)

Total Capital Assets - Net 54,629,329        

The differences from benefit plan assumptions and estimates versus actuals are not included in the

plan's actuarial study until the next fiscal year and are reported as deferred inflows or deferred 

outflows of resources in the statement of net position. 152,414

Long-term obligations were not due and payable in the current period. Therefore, they were not

reported in the Governmental Funds Balance Sheet. The long-term liabilities were adjusted

as follows:

Compensated absences (129,495)

Net pension obligation (2,859,593)

Net OPEB liability (774,868)

Joint use agreement (220,836)

Total Long-Term Obligations (3,984,792)

Net Position of Governmental Activities 90,072,754$      

The accompanying notes are an integral part of these financial statements.
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El Dorado Hills Community Services District
Combining Statement of Revenues, Expenditures, and Changes in Fund Balances

Governmental Funds

For the year ended June 30, 2020

Landscape

and Impact Nonmajor

General Lighting Fee Governmental

Fund Fund Fund Funds
REVENUES

Property taxes 7,788,182$        -$ -$ -$ 7,788,182$        

Assessments - 1,549,174 - 161,611 1,710,785          

Park impact fees - - 3,327,519          - 3,327,519

Franchise fees 1,004,049          - - - 1,004,049          

Wireless tower lease 62,147 - - - 62,147

Charges for services 2,071,851          - - 77,630 2,149,481          

Interest 232,543             63,371 329,269             2,788 627,971             

Other revenues 214,315             - - 33,681 247,996             

Total Revenues 11,373,087        1,612,545          3,656,788          275,710             16,918,130        

EXPENDITURES

Current:

General government 2,367,798          - - - 2,367,798          

Parks and recreation 4,503,613          - 66,550 726,198             5,296,361          

Maintenance - 1,580,892 - - 1,580,892          

Capital outlay 2,473,765          1,347,808 - 41,780 3,863,353          

Debt service:

Principal 23,929 - - - 23,929

Total Expenditures 9,369,105          2,928,700          66,550 767,978             13,132,333        

Excess (Deficiency) of Revenues over Expenditures 2,003,982          (1,316,155)        3,590,238          (492,268)           3,785,797          

OTHER FINANCING SOURCES (USES)

Transfers in 26,017 1,148,922          96,116 4,358,334          5,629,389          

Transfers out (1,154,166)        - (4,353,090) (122,133)           (5,629,389)        

Total Other Financing Sources (Uses) (1,128,149)        1,148,922          (4,256,974)        4,236,201          -

Net Change in Fund Balances 875,833             (167,233)           (666,736)           3,743,933          3,785,797          

Fund Balances Beginning 15,470,411        3,716,540          15,780,922        522,133             35,490,006        

Fund Balances Ending 16,346,244$      3,549,307$        15,114,186$      4,266,066$        39,275,803$      

The accompanying notes are an integral part of these financial statements.

Total 

Governmental 
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El Dorado Hills Community Services District
Reconciliation of the Governmental Funds Statement of Revenues,

Expenditures and Changes in Fund Balances to the Government-Wide

Statement of Activities

For the year ended June 30, 2020

Net Change in Fund Balances - Total Governmental Funds 3,785,797$           

Amounts reported for governmental activities in the Statement of Activities and Changes

in net position were different because:

Governmental Funds report capital outlay as expenditures. However, in the Government-Wide

Statement of Activities and Changes in net position, the cost of those assets was allocated over

their estimated useful lives as depreciation expense.

Capital additions 4,046,276             

Depreciation expense (1,684,618)           

Loss on disposal of capital assets (104,349)              

Long-term compensated absences were reported in the Government-Wide Statement of Activities

but they did not require the use of current financial resources and were not reported as

as expenditures in governmental funds. (1,276)                  

In governmental funds, adjustments to pension balances are not reported as expenditures in the year

incurred.  However, in  the government-wide statement of activities, adjustments in current year

pension accounts are reported as an expense or deferred inflows and outlflows of resources. (392,272)              

Payments and receipts from long-term debt are reported as in expenditures and other financing sources

in the governmental funds, but reduce or increase long-term liabilities in the

Government-Wide Statement of net position.

Principal payments 23,929                  

Certain expenses reported in the statement of activities do not require the use of current

financial resources and are not reported as expenditures in the fund statements as follows:

Other postemployment benefits (32,572)                

Change in Net Position of Governmental Activities 5,640,915$           

The accompanying notes are an integral part of these financial statements.
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Fund Title Fund Description

Wild Oaks Park Agency Fund Agency Funds account for assets held by the District in a purely custodial 

capacity. Since agency funds are custodial in nature, they do not involve 

the measurement of results of operations and are not presented in the 

government-wide financial statements. The Agency Fund is used to 

account for assets held by the District in an agency capacity for Wild Oaks 

Park Limited Obligation Improvement Bonds.

FIDUCIARY FUNDS
Fiduciary funds are used to account for assets held by the District as an agent for individuals, private organizations, and other

governments. The financial activities of these funds are excluded from the government-wide financial statements, but are

presented in separate Fiduciary Fund financial statements.

AGENCY FUNDS
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El Dorado Hills Community Services District
Statement of Fiduciary Net Position

Fiduciary Funds

June 30, 2020

Agency

Fund

Wild Oaks

Park

Fund 61

ASSETS

Current assets:

Cash and investments 68$                

Total assets 68$                

LIABILITIES

Current liabilities:

Due to bond holders 68$                

Total liabilities 68$                

The accompanying notes are an integral part of these financial statements.
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
 
The El Dorado Hills Community Services District (the District) was organized and formed on May 21, 
1962, pursuant to the Community Services District Law of the State of California (division 2 of Title 6 of 
the Government Code, Section 61000, et seq.) The District was primarily formed as a park and recreation 
district but has the authority to provide many other services, including garbage collection and disposal, 
electric, street lighting, and cable television. The District is governed by a five-member elected Board of 
Directors. 
 
The basic financial statements of the District have been prepared in conformity with generally accepted 
accounting principles (GAAP) as applied to governmental agencies.  The Governmental Accounting 
Standards Board (GASB) is the accepted standard setting body for establishing governmental accounting 
and financial reporting principles.  The more significant of the District's accounting policies are described 
below. 
 
A. Financial Reporting Entity 
 
The District operates as a self-governing local government unit within the State. It has limited authority to 
levy taxes and has the authority to determine user fees for the services that it provides. The District’s 
main funding sources include property taxes, assessments, franchise fees, other intergovernmental 
revenue, user fees, and federal and state financial assistance. 
 
The District levies assessments and provides services to twenty-six Landscaping and Lighting Districts 
which are operated under the Lighting and Landscaping Act of 1972. All parcels within each Lighting and 
Landscaping District are assessed at varying rates depending upon the increased property values created 
by the installation of public improvements. 
 
The financial reporting entity consists of only the primary government: the District.  Management has 
determined that there are no other organizations for which the primary government is financially 
accountable, nor any other organizations for which the primary government is not accountable, but for 
which the nature and significance of their relationship with the primary government are such that 
exclusion would cause the reporting entity’s financial statements to be misleading or incomplete. 
Financial accountability is defined as the appointment of a voting majority of the component unit’s board, 
and either (a) the District has the ability to impose its will on the organization, or (b) there is a potential 
for the organization to provide a financial benefit to or impose a financial burden on the District. 
 
B. Basis of Presentation, Accounting and Measurement Focus 
 
The accounts of the District are organized on the basis of funds, each of which is considered a separate 
accounting entity.  The operations of each fund are accounted for with a separate set of self-balancing 
accounts that comprise its assets, liabilities, fund equity, revenues, and expenditures or expenses, as 
appropriate.  Governmental resources are allocated to and accounted for in individual funds based upon 
the purposes for which they are to be spent and the means by which spending activities are controlled. 
 
Government-Wide Financial Statements 
 
The District's government-wide financial statements include a Statement of Net Position and a Statement 
of Activities and Changes in Net Position.  These statements present summaries of governmental activities 
for the District.  Fiduciary activities of the District are not included in these statements.  Governmental 
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activities, which normally are supported by taxes and intergovernmental revenues, are reported separately 
from business-type activities, which rely to a significant extent on fees and charges for support. The 
District did not have any business-type activities during the year. 
 
These statements are presented on an "economic resources" measurement focus and the accrual basis of 
accounting.  Accordingly, all of the District's assets, deferred outflows of resources, liabilities, deferred 
inflows of resources (including capital assets, as well as infrastructure assets, and long-term liabilities), 
are included in the accompanying Statement of Net Position.  The Statement of Activities presents changes 
in net position.  Under the accrual basis of accounting, revenues are recognized in the period in which 
they are earned while expenses are recognized in the period in which the liability is incurred.  The 
Statement of Activities demonstrates the degree to which the direct expenses of a given function or 
segment is offset by program revenues.  Direct expenses are those clearly identifiable with a specific 
function or segment.  In conformity with the District’s indirect cost allocation plan, certain indirect costs 
are included in the program expense reported for individual functions and activities.   
 
Certain types of transactions are reported as program revenues for the District in three categories: 
 

• Charges for services 
• Operating grants and contributions 
• Capital grants and contributions 

 
Separate financial statements are provided for governmental funds and fiduciary funds, even though the 
fiduciary funds are excluded from the government-wide financial statements.  Major individual 
governmental funds are reported as separate columns in the fund financial statements.  
 
Certain eliminations have been made as prescribed by GASB Statement No. 34 in regards to interfund 
activities, payables, and receivables.  All internal balances in the Statement of Net Position have been 
eliminated.   
 
Governmental Fund Financial Statements 
 
Governmental fund financial statements include a Balance Sheet and a Statement of Revenues, 
Expenditures and Changes in Fund Balances for all major governmental funds and non-major funds 
aggregated.  An accompanying schedule is presented to reconcile and explain the differences in net 
position as presented in these statements to the net position presented in the government-wide financial 
statements.  The District has presented all major funds that met the applicable criteria.   
 
All governmental funds are accounted for on a spending or "current financial resources" measurement 
focus and the modified accrual basis of accounting.  Accordingly, only current assets, deferred outflows 
of resources, current liabilities, and deferred inflows of resources are included on the balance sheets.  The 
Statement of Revenues, Expenditures and Changes in Fund Balances present increases (revenues and 
other financing sources) and decreases (expenditures and other financing uses) in net current assets. 
 
Under the modified accrual basis of accounting, revenues are recognized in the accounting period in 
which they become both measurable and available to finance expenditures of the current period.  
Accordingly, revenues are recorded when received in cash, except that revenues subject to accrual (up to 
60 days after year-end) are recognized when due.  The primary revenue sources, which have been treated 
as susceptible to accrual by the District, are property tax, sales tax, special assessments, 
intergovernmental revenues, other taxes, interest revenue, rental revenue and certain charges for services.  
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Fines, forfeitures, licenses and permits and parking meter revenues are not susceptible to accrual because 
they are usually not measurable until received in cash.  Expenditures are recorded in the accounting 
period in which the related fund liability is incurred. 
 
Unearned revenues arise when potential revenues do not meet both the "measurable" and "available" 
criteria for recognition in the current period.  Unearned revenues also arise when the government receives 
resources before it has a legal claim to them, as when grant monies are received prior to incurring 
qualifying expenditures.  In subsequent periods when both revenue recognition criteria are met or when 
the government has a legal claim to the resources, the unearned revenue is removed from the combined 
balance sheet and revenue is recognized. 
 
The following funds are major funds: 
 
General Fund 
The General Fund is the District’s primary operating fund. It is used to account for all activities, except 
those required to be accounted for in another fund. 
 
Landscape and Lighting Fund 
The Landscape and Lighting Fund is used to account for fees levied against parcels and for fees charged 
for lighting and landscape services and maintenance. 
 
Impact Fee Fund 
The Impact Fee Fund is used to account for charges to developers for the costs of park improvements 
needed to serve a new development. 
 
Additionally, the District reports the following nonmajor fund types of governmental funds:  
 
Special Revenue Funds 
Special revenue funds account for and report the proceeds of specific revenue sources that are restricted, 
committed or assigned to specific purposes other than debt service or capital projects.  
 
Capital Project Funds 
Capital project funds account for and report financial resources that are restricted, committed, or assigned 
to expenditure for capital outlays, including the acquisition or construction of capital facilities and other 
capital assets in governmental funds.  
 
Fiduciary Funds 
 
Agency Funds 
Agency Funds account for assets held by the District in a purely custodial capacity. Since agency funds 
are custodial in nature, they do not involve the measurement of results of operations and are not presented 
in the government-wide financial statements. The Agency Fund is used to account for assets held by the 
District in an agency capacity for Wild Oaks Park Limited Obligation Improvement Bonds. 
 
C. Cash Deposits and Investments 
 
The District pools its available cash for investment purposes.  The District's cash and cash equivalents are 
considered to be cash on hand, demand deposits, and short-term investments with original maturity of 
three months or less from the date of acquisition.  Cash and cash equivalents are combined with 

- 59 -



investments and displayed as Cash and Investments. Cash with El Dorado County is maintained in 
individual funds and is not a part of the District’s pooled cash and investments. Cash and investments for 
ongoing operations are held with Five Star Bank 
 
Deposit and Investment Risk Disclosures - In accordance with GASB Statement No. 40, Deposit and 
Investment Disclosures (Amendment of GASB Statement No. 3), certain disclosure requirements, if 
applicable, for Deposits and Investment Risks in the following areas: 
 

• Interest Rate Risk 
• Credit Risk: Overall, Custodial Credit Risk, Concentrations of Credit Risk 
• Foreign Currency Risk 

 
Other disclosures are specified including use of certain methods to present deposits and investments, 
highly sensitive investments, credit quality at year-end and other disclosures. 
 
The District participates in an investment pool managed by the State of California titled Local Agency 
Investment Fund (LAIF), which has invested a portion of the pool funds in Structured Notes and Asset 
Backed Securities.  LAIF's investments are subject to credit risk with the full faith and credit of the State 
of California collateralizing these investments.  In addition, these Structured Notes and Asset-Backed 
Securities are subject to market risk as to change in interest rates. The District also participates in the 
California Asset Management Program ("CAMP") which is a California Joint Powers Authority  ("JPA") 
established in 1989 to provide California public agencies with professional investment services. The 
CAMP Pool is a permitted investment for all local agencies under California Government Code Section 
53601(p) and had an investment rating of AAAm* by Standard & Poors. 
  
Investments are recorded at fair value in accordance with GASB Statement No. 72, Fair Value 
Measurement and Application. Accordingly, the change in fair value of investments is recognized as an 
increase or decrease to investment assets and investment income.  
 
Fair value is defined as the price that would be received to sell an asset or paid to transfer a liability in an 
orderly transaction. In determining this amount, three valuation techniques are available: 
 

• Market approach - This approach uses prices generated for identical or similar assets or liabilities. 
The most common example is an investment in a public security traded in an active exchange 
such as the NYSE. 

• Cost approach - This technique determines the amount required to replace the current asset. This 
approach may be ideal for valuing donations of capital assets or historical treasures. 

• Income approach - This approach converts future amounts (such as cash flows) into a current 
discounted amount.  

 
Each of these valuation techniques requires inputs to calculate a fair value. Observable inputs have been 
maximized in fair value measures, and unobservable inputs have been minimized. 
 
D.  Interfund Receivables and Payables  

 
Items classified as interfund receivables/payables are referred to as “advances to/advances from other 
funds” or as “due to/from other funds”.  Due to/from other funds include short-term lending/borrowing 
transactions between funds. This classification also includes the current portion of an advance to or from 
another fund. Advances to/advances from other funds represents non-current portions of any long-term 
lending/borrowing transactions between funds. This amount will be equally offset by a reserve of fund 
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balance which indicates that it does not represent available financial resources and therefore, is not 
available for appropriation.  

E. Receivables

In the government-wide statements, receivables consist of all revenues earned at year-end and not yet 
received. Major receivable balances for the governmental activities include property taxes, sales and use 
taxes, transient taxes, franchise taxes, intergovernmental subventions, interest earnings, and expense 
reimbursements. 

In the fund financial statements, material receivables in governmental funds include revenue accruals 
such as property tax, sales tax, transient tax, franchise tax, and intergovernmental subventions since they 
are usually both measurable and available. Non-exchange transactions collectible but not available, such 
as property tax, are deferred in the fund financial statements in accordance with the modified accrual 
basis, but not deferred in the government-wide financial statements in accordance with the accrual basis. 

Interest and investment earnings are recorded when earned only if paid within 60 days since they would 
be considered both measurable and available. The District’s experience is that all accounts receivable are 
collectible; therefore an allowance for doubtful accounts is unnecessary. 

F. Capital Assets

Capital assets for governmental fund types are not capitalized in the funds used to acquire or construct 
them. Capital acquisitions are reflected as an expenditure in the governmental fund, and the related assets 
are reported in the government-wide financial statements.  Capital assets, owned by the District, are stated 
at historical cost or estimated historical cost, if actual historical cost is not available. 

The District has set the capitalization threshold for reporting at $5,000 for non-infrastructure capital assets 
and $100,000 for infrastructure capital assets. 

Depreciation of all exhaustible capital assets is recorded as an expense in the Statement of Activities, with 
accumulated depreciation reflected in the Statement of Net Position. Depreciation is provided over the 
assets’ estimated useful lives using the straight-line method of depreciation.  

Depreciation is recorded on a straight-line basis over the useful lives of the assets as follows: 

Structures and improvements 5 – 30 Years 
Vehicles and equipment  3 – 20 Years 

G. Deferred Outflows/Deferred Inflows

Deferred outflows of resources is a consumption of net position by the District that is applicable to a 
future reporting period; for example, prepaid items and deferred charges.  Deferred inflows of resources is 
an acquisition of net position by the District that is applicable to a future reporting period; for example, 
unavailable resources and advance collections.   
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H. Interest Payable 
 
In the government-wide financial statements, interest payable of long-term debt is recognized as an incurred 
liability for governmental fund types.  The District has not allocated the interest on long-term debt to 
departments. 
 
In the fund financial statements, governmental fund types do not recognize the interest payable when the 
liability is incurred.  Interest on long-term debt is recorded in the fund statements when payment is made. 
 
I. Compensated Absences 
 

An employee accumulates vacation time in accordance with the employee’s respective “Memorandum of 
Understanding” and/or District policy. The amount of vacation and sick time vested and accrued depends on 
years of service and date of hire. Vacation vested may be accumulated up to various maximum hours and is paid 
in full upon termination or retirement. The current portion of compensated absences is reported in the General 
Fund and the remaining balance is shown in the government-wide financial statements. Compensated absences 
are generally liquidated by the General Fund. 
 
J.  Long-Term Liabilities 
 
All long-term debt to be repaid from governmental resources is reported as liabilities in the government-wide 
statements. Long-term liabilities consisted of the District’s Joint Use Agreements, net OPEB liability, net 
pension liabilility and compensated absences.  
 
Long-term debt for governmental funds is not reported as liabilities in the fund financial statements. The debt 
proceeds are reported as revenue and payment of principal and interest reported as expenditures.  

  
K. Benefit Plans  

 
Pensions 
For purposes of measuring the net pension liability and deferred outflows/inflows of resources related to 
pensions, and pension expense, information about the fiduciary net position of the District’s California Public 
Employees’ Retirement System (CalPERS) and California State Teachers’ Retirement System (CalSTRS) plans 
and additions to/deductions from the plans’ fiduciary net position have been determined on the same basis as 
they are reported by CalPERS and CalSTRS. For this purpose, benefit payments (including refunds of employee 
contributions) are recognized when due and payable in accordance with the benefit terms.  Investments are 
reported at fair value. 
 
GASB Statement No. 68, Accounting and Financial Reporting for Pensions - an amendment of GASB 
Statement No. 27, requires that the reported results pertain to liability and asset information within certain 
defined timeframes. Liabilities are based on the results of actuarial calculations performed as of June 30, 
2018. For this report, the following timeframes are used for the District’s pension plans: 
 

 Valuation Date June 30, 2018 
 Measurement Date June 30, 2019 
 Measurement Period July 1, 2018 to June 30, 2019  
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Other Postemployment Benefits Other Than Pensions (OPEB) 
For purposes of measuring the net OPEB liability, deferred outflows of resources and deferred inflows of 
resources, and OPEB expense, information about the District’s Retiree Benefits Plan (the OPEB Plan) and 
additions to/deductions are based on when they are due and payable in accordance with the benefit terms 
for the measurement period included in the OPEB plan’s actuarial reports. Investments are reported at fair 
value, except for money market investments and participating interest-earning investment contracts that 
have a maturity at the time of purchase of one year or less, which are reported at cost.  
 

 Valuation Date June 30, 2019 
 Measurement Date June 30, 2019 
 Measurement Period July 1, 2018 to June 30, 2019 

Fund Balances 
In accordance with Government Accounting Standards Board 54, Fund Balance Reporting and Governmental 
Fund Type Definitions, the District classifies governmental fund balances as follows: 

 
Nonspendable  
Nonspendable fund balance includes fund balance amounts that cannot be spent either because it is not in 
spendable form or because of legal or contractual constraints. 

 
Restricted  
Restricted fund balance includes fund balance amounts that are constrained for specific purposes which are 
externally imposed by providers, such as creditors or amounts constrained due to constitutional provisions or 
enabling legislation. 
 
Committed 
Committed fund balance includes fund balance amounts that are constrained for specific purposes that are 
internally imposed by the government through formal action of the highest level of decision making authority 
and does not lapse at year-end.  Committed fund balances are imposed by the District Board of Directors. 

 
Assigned 
Assigned fund balance includes fund balance amounts that are intended to be used for specific purposes that are 
neither considered restricted or committed. Fund balance may be assigned by the General Manager.  

 
Unassigned 
The Unassigned Fund Balance category represents fund balance which may be held for specific types of uses or 
stabilization purposes but is not yet directed to be used for a specific purpose. The detail of amounts reported for 
each of the above defined fund balance categories is reported in the governmental funds balance sheet and in the 
combining nonmajor fund balance sheets.  
 
Flow Assumption / Spending Order Policy 
When expenditures are incurred for purposes for which both restricted and unrestricted fund balance is available, 
the District considers restricted funds to be spent first.  When expenditures are incurred for which committed, 
assigned, or unassigned fund balances are available, the District considers amounts to be spent first out of 
committed funds, then assigned funds, and finally unassigned funds, as needed, unless the District Council has 
directed otherwise.  
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Net Position 
 
In the government-wide financial statements, net position is classified in the following categories: 
 
Net Investment in Capital Assets 
This amount consists of capital assets net of accumulated depreciation and reduced by outstanding debt that 
attributed to the acquisition, construction, or improvement of the assets. In addition, deferred outflows of 
resources and deferred inflows of resources that are attributable to the acquisition, construction, or improvement 
of those assets or related debt also are included in the net investment in capital assets component of net position. 
 
Restricted Net Position 
This amount is restricted by external creditors, grantors, contributors, or laws or regulations of other 
governments.  Certain proceeds from debt and the loans are reported as restricted net position because their use 
is limited by applicable debt or other covenants.  
 
Unrestricted Net Position 
This amount is all net position that does not meet the definition of "net investment in capital assets" or 
"restricted net position." 

 
The detail of amounts reported for each of the above defined net position categories is reported in the 
government-wide Statement of Net Position. 

 
Use of Restricted/Unrestricted Net Position 
When an expense is incurred for purposes for which both restricted and unrestricted net position are available, 
the District's policy is to apply restricted net position first. 
 
L.  Interfund Transactions 
 
Interfund services provided and used are accounted for as revenue, expenditures or expenses, as appropriate.  
Transactions that constitute reimbursements to a fund for expenditures/expenses initially made from it that are 
properly applicable to another fund are recorded as expenditures/expenses in the reimbursed fund.  All other 
interfund transactions, except for interfund services provided and used and reimbursements, are reported as 
transfers.  Nonrecurring or non-routine permanent transfers of equity are reported as residual equity transfers.  
All other interfund transfers are reported as transfers.  
 
M. Property Taxes and Special Assessments 
 
All property taxes are collected and allocated by El Dorado County to the various taxing entities. Property taxes 
are determined annually as of January 1 and attach as an enforceable lien on real property as of July 1. Taxes are 
due November 1 and February 1 and are delinquent if not paid by December 10 and April 10, respectively. The 
District participates in the County “Teeter Plan” method of property tax distribution. Under the Teeter Plan, the 
County remits property taxes to the District based on assessments, not on collections, according to the following 
schedule: 55 percent in December, 40 percent in April, and 5 percent at the end of the fiscal year. Property tax is 
recognized when it is available and measurable. The District considers property tax as available if it is received 
within 60 days after fiscal year end. 
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N. Budgets and Budgetary Accounting 
 
Budgets are used to control spending. Unexpended allocations lapse at the end of each fiscal year and are not 
carried forward to the following period. Preliminary budgets are determined by the first day of July. A notice of 
this budget is published, and no less than one month thereafter, the District’s Board of Directors approves the 
final budget. The final budget is reported by the tenth day of August.  
The District’s budget, as included in these financial statements, represents the budget approved by the Board of 
Directors. The adopted budget is made for the District as a whole. The District uses the same basis of accounting 
for budget and financial statement purposes. All appropriations lapse at year-end. The budget was amended as 
needed during the year. 
 
O. Unearned Revenue 
 
Unearned revenue arises when assets are received before revenue recognition criteria have been satisfied. Grants 
and entitlements received before eligibility requirements are met are recorded as deferred inflows from unearned 
revenue. In the governmental fund financial statements, receivables associated with non-exchange transactions 
that will not be collected within the availability period have been recorded as deferred inflows from unavailable 
resources. 
 
P. Use of Estimates 
 
The preparation of basic financial statements in conformity with generally accepted accounting principles 
requires management to make estimates and assumptions that affect certain reported amounts and disclosures.  
Accordingly, actual results could differ from those estimates. 
 
Q.  Upcoming New Accounting Pronouncements 
 
GASB Statement No. 84, Fiduciary Activities 

 
The objective of this Statement is to improve guidance regarding the identification of fiduciary activities for 
accounting and financial reporting purposes and how those activities should be reported. This Statement 
establishes criteria for identifying fiduciary activities of all state and local governments. The focus of the criteria 
generally is on (1) whether a government is controlling the assets of the fiduciary activity and (2) the 
beneficiaries with whom a fiduciary relationship exists. Separate criteria are included to identify fiduciary 
component units and postemployment benefit arrangements that are fiduciary activities. The requirements of this 
Statement were initially to be effective for financial statements for periods beginning after December 15, 2018 
but have been delayed to periods beginning after December 15, 2019, pursuant to GASB Statement No. 95. 
Earlier application is encouraged. The District does not believe this statement will have a significant impact on 
the District’s financial statements.  
 
GASB issued Statement No. 87, Leases 

 
The objective of this statement is to better meet the information needs of financial statement users by improving 
accounting and financial reporting for leases by governments. This statement increases the usefulness of 
governments’ financial statements by requiring recognition of certain lease assets and liabilities for leases that 
previously were classified as operating leases and recognized as inflows of resources or outflows of resources 
based on the payment provisions of the contract. It establishes a single model for lease accounting based on the 
foundational principle that leases are financings of the right to use an underlying asset. Under this statement, a 
lessee is required to recognize a lease liability and an intangible right-to-use lease asset, and a lessor is required 
to recognize a lease receivable and a deferred inflow of resources, thereby enhancing the relevance and 
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consistency of information about governments’ leasing activities. The requirements of this Statement were 
initially to be effective for financial statements for periods beginning after December 15, 2019 but have been 
delayed to periods beginning after December 15, 2021, pursuant to GASB Statement No. 95. Earlier application 
is encouraged. The District does not believe this statement will have a significant impact on the District’s 
financial statements. 
 
GASB Statement No. 89, Accounting for Interest Cost Incurred Before the End of the Construction Period 

 
This Statement addresses interest costs incurred before the end of a construction period be recognized as an 
expense in the period in which the cost is incurred for financial statements prepared using the economic 
resources measurement focus. As a result, interest cost incurred before the end of a construction period will not 
be included in the historical cost of a capital asset reported in a business-type activity or enterprise fund. The 
requirements of this Statement were initially to be effective for financial statements for periods beginning after 
December 15, 2019 but have been delayed to periods beginning after December 15, 2020, pursuant to GASB 
Statement No. 95. Earlier application is encouraged. The District does not believe this statement will have a 
significant impact on the District’s financial statements. 
 
GASB Statement No. 90, Majority Equity Interests - an Amendment of GASB Statements No. 14 and No. 61 

 
The objectives of this Statement are to improve the consistency and comparability of reporting a government’s 
majority equity interest in a legally separate organization and to improve the relevance of financial statement 
information for certain component units. This Statement also requires that a component unit in which a 
government has 100 percent equity interest account for its assets, deferred outflows of resources, liabilities, and 
deferred inflows of resources at acquisition value at the date the government acquired a 100 percent equity 
interest in the component unit. The requirements of this Statement were initially to be effective for financial 
statements for periods beginning after December 15, 2018, but have been delayed to periods beginning after 
December 15, 2019, pursuant to GASB Statement No. 95. The requirements should be applied retroactively, 
except for the provisions related to (1) reporting a majority equity interest in a component unit and (2) reporting 
a component unit if the government acquires a 100 percent equity interest. Those provisions should be applied 
on a prospective basis. The District does not believe this statement will have a significant impact on the 
District’s financial statements. 

 
GASB Statement No. 91, Conduit Debt Obligations 

 
The objectives of this Statement are to provide a single method of reporting conduit debt obligations by issuers 
and eliminate diversity in practice associated with (1) commitments extended by issuers, (2) arrangements 
associated with conduit debt obligations, and (3) related note disclosures. This Statement also clarifies the 
existing definition of a conduit debt obligation; establishing that a conduit debt obligation is not a liability of the 
issuer; establishing standards for accounting and financial reporting of additional commitment and voluntary 
commitments extended by issuers and arrangements associated with the debt obligations; and improving 
required note disclosures. The requirements of this Statement were initially to be effective for financial 
statements for periods beginning after December 15, 2020 but have been delayed to periods beginning after 
December 15, 2021, pursuant to GASB Statement No. 95. Earlier application is encouraged. The District does 
not believe this statement will have a significant impact on the District’s financial statements. 

 
GASB Statement No. 92, Omnibus 2020 

 
The objectives of this Statement are to enhance comparability in accounting and financial reporting and to 
improve the consistency of authoritative literature by addressing practice issues that have been identified during 
implementation and application of certain GASB Statements. This Statement establishes accounting and 
financial reporting requirements for specific issues related to leases, intra-entity transfers of assets, 
postemployment benefits, government acquisitions, risk financing and insurance-related activities of public 
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entity risk pools, fair value measurements, and derivative instruments. The requirements of this Statement apply 
to the financial statements of all state and local governments. The requirements of this Statement were initially 
to be effective for financial statements for periods beginning after June 15, 2020 but have been delayed to 
periods beginning after June 15, 2021, pursuant to GASB Statement No. 95. Earlier application is encouraged. 
The District does not believe this statement will have a significant impact on the District’s financial statements.  

 
GASB Statement No. 93, Replacement of Interbank Offered Rates 

 
This Statement establishes accounting and financial reporting requirements related to the replacement of IBORs 
in hedging derivative instruments and leases. It also identifies appropriate benchmark interest rates for hedging 
derivative instruments. The requirements of this Statement apply to the financial statements of all state and local 
governments. The requirements of this Statement apply to the financial statements of all state and local 
governments. The requirements of this Statement were initially to be effective for financial statements for 
periods beginning after June 15, 2020 but have been delayed to periods beginning after June 15, 2021, pursuant 
to GASB Statement No. 95. Earlier application is encouraged. The District does not believe this statement will 
have a significant impact on the District’s financial statements.  
 
GASB Statement No. 94, Public-Private Partnerships and Public-Public Partnerships and Availability 
Payment Arrangements 

 
The primary objective of this Statement is to improve financial reporting by addressing issues related to public-
private and public-public partnership arrangements (PPPs). As used in this Statement, a PPP is an arrangement 
in which a government (the transferor) contracts with an operator (a governmental or nongovernmental entity) to 
provide public services by conveying control of the right to operate or use a nonfinancial asset, such as 
infrastructure or other capital asset (the underlying PPP asset), for a period of time in an exchange or exchange-
like transaction. Some PPPs meet the definition of a service concession arrangement (SCA), which the Board 
defines in this Statement as a PPP in which (1) the operator collects and is compensated by fees from third 
parties; (2) the transferor determines or has the ability to modify or approve which services the operator is 
required to provide, to whom the operator is required to provide the services, and the prices or rates that can be 
charged for the services; and (3) the transferor is entitled to significant residual interest in the service utility of 
the underlying PPP asset at the end of the arrangement. This Statement also provides guidance for accounting 
and financial reporting for availability payment arrangements (APAs). As defined in this Statement, an APA is 
an arrangement in which a government compensates an operator for services that may include designing, 
constructing, financing, maintaining, or operating an underlying nonfinancial asset for a period of time in an 
exchange or exchange-like transaction. The requirements of this Statement are to be effective for financial 
statements for periods beginning after June 15, 2022. Earlier application is encouraged. The District does not 
believe this statement will have a significant impact on the District’s financial statements.  
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NOTE 2 - CASH AND INVESTMENTS 
 
As of June 30, 2020, cash and investments were reported in the financial statements as follows:  
 

Governmental Fiduciary  Fair Input Investment Days to %
Cash and Investments Activities Funds Total Value Level Risk Maturity Portfolio
Cash in county treasury 19,366,604$   58$              19,366,662$  15,883,067$   N/A N/A N/A 48.10%
Cash in bank 12,421,489 10 12,421,499    12,421,499     N/A N/A N/A 30.85%
Cash on hand 550 -              550                550                 N/A N/A N/A 0.00%
Investment in LAIF 1,706,740 -              1,706,740      1,706,740       N/A Not Rated 191 4.24%
Investment Street Shares Bonds 1,085,654 -              1,085,654      1,085,654       Level 1 N/A N/A 2.70%
Investment Stifel:

Bonds 4,393,287 -              4,393,287      4,393,287       Level 1 N/A 4480 10.91%
Certificates of deposit 250,360          -              250,360         250,360          Level 1 N/A 412 0.62%

Investment in CAMP 13,247 -              13,247           13,247            N/A Not Rated N/A 0.03%
Investments with Wells Fargo:  

Money market mutual funds 6,399              -              6,399             6,399              N/A N/A N/A 0.02%
Certificates of deposit 1,016,637 -              1,016,637      1,016,637       Level 1 N/A 455 2.53%

Total cash and investments 40,260,967$   68$              40,261,035$  36,777,440$    

Carrying Amounts

 
Cash Deposits 
 
The California Government Code requires California banks and savings and loan associations to secure the 
District's cash deposits by pledging securities as collateral.  This Code states that collateral pledged in this 
manner shall have the effect of perfecting a security interest and places the District ahead of general creditors of 
the institution.   
 
The market value of pledged securities must equal at least 110 percent of the District's cash deposits.  California 
law also allows institutions to secure District deposits by pledging first trust deed mortgage notes that have a 
value of 150 percent of the District's total cash deposits.  Five Star Bank collateralizes deposits at 105% based 
on government code, which is done through a letter of credit with the Federal home loan program in San 
Francisco. The District’s cash deposits were $12,388,283 in excess of the $250,000 Federal Deposit Insurance 
Corporation (FDIC) insurance coverage.  The bank balances before reconciling items totaled $12,643,258 at 
June 30, 2020 and were different from carrying amounts due to deposits in transit and outstanding checks.   
 
A. Fair Value Measurements  
 
GASB 72 established a hierarchy of inputs to the valuation techniques above. This hierarchy has three levels:  
 

• Level 1 inputs are quoted prices in active markets for identical assets or liabilities. 
• Level 2 inputs are quoted market prices for similar assets or liabilities, quoted prices for identical or 

similar assets or liabilities in markets that are not active, or other than quoted prices that are not 
observable. The fair values for the level 2 investments noted above were valued using the market 
approach. 

• Level 3 inputs are unobservable inputs, such as a property valuation or an appraisal. 
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B. Investment Policies 
 
District Investment Policy 
Under the provisions of the District's investment policy, and in accordance with California Government 
Code, the following investments are authorized:  

Maximum
 Maximum Total of

Authorized Investment Type Maturity (1) Portfolio
U.S. Treasury Obligations 5 years None
U.S. Government and Agency Securities 5 years None
Registered Treasury Notes & Bonds of Any State in the U.S. 5 years None
Time Certificates of Deposit 3 years 25%
Negotiable Certificates of Deposit 3 years 30%
Local Agency Investment Fund (LAIF) 5 years 40,000,000$        
Medium-Term Notes 5 years 30%
Money Market Accounts 5 years 300,000$             
Mutual Funds 5 years 15%
Money Market Accounts and Money Market Funds Combined 5 years 20%  

 
D. Local Agency Investment Fund 
 
The District's investments with LAIF at June 30, 2020, include a portion of the pool funds invested in 
Structured Notes and Asset-Backed Securities.  These investments include the following: 
 
Structured Notes 
These are debt securities (other than asset-backed securities) whose cash flow characteristics (coupon rate, 
redemption amount, or stated maturity) depend upon one or more indices and/or that have embedded 
forwards or options. 
 
Asset-Backed Securities 
The bulk of asset-backed securities are mortgage-backed securities, entitle their purchasers to receive a 
share of the cash flows from a pool of assets such as principal and interest repayments from a pool of 
mortgages (such as CMO's) or credit card receivables. 
 
LAIF is overseen by the Local Agency Investment Advisory Board, which consists of five members, in 
accordance with State statute.  The approved investments policy is listed on the LAIF website, located at 
http://www.treasurer.ca.gov/pmia-laif/. 
  
E. Risk Disclosures 
 
Interest Rate Risk 
Interest rate risk is the risk that changes in market interest rates will adversely affect the fair value of an 
investment.  Generally, the longer the term of an investment’s maturity, the greater the sensitivity to 
changes in market interest rates.  It is the District’s practice to manage its exposure to interest rate risk is 
by purchasing a combination of shorter and longer-term investments and by timing cash flows from
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maturities so that a portion of the portfolio is maturing or coming close to maturity evenly over time as 
necessary to provide the cash flow and liquidity needed for District’s operations. 
 
Credit Risk 
Generally, credit risk is the risk that an issuer of an investment will not fulfill its obligation to the holder 
of an investment.  This is measured by the assignment of a rating by a nationally recognized statistical 
rating organization.  In order to limit loss exposure due to Credit Risk, the District’s investment policy 
limits purchases of investments to those rated A-1 by Standard & Poor's or P-1 by Moody's Investors 
Service. As of June 30, 2020, the District’s investments were in compliance with the ratings required by 
the District’s investment policy, indenture agreements and Government Code.   
 
Concentrations of Credit Risk  
The investment policy of the District contains no limitations on the amount that can be invested in any 
one issuer beyond that stipulated by the California Government Code.  As of June 30, 2020, the District 
had no investments in any one issuer (other than U.S. Treasury securities, mutual funds and external 
investment pools) that represented 5% or more of the total District investments.  
 
Custodial Credit Risk 
For an investment, custodial credit risk is the risk that, in the event of the failure of the counterparty, the 
District will not be able to recover the value of its investments or collateral securities that are in the 
possession of an outside party.  The California Government Code and the District's investment policy do 
not contain legal or policy requirements that would limit the exposure to custodial credit risk for 
investments. With respect to investments, custodial credit risk generally applies only to direct investments 
in marketable securities. Custodial credit risk does not apply to a local government's indirect investment 
in securities through the use of mutual funds or government investment pools (such as LAIF and County). 
 
NOTE 3 - INTERFUND TRANSACTIONS 
 
A. Inter-fund Receivables and Payables 
 
Due to/from Other Funds 
The timing of when cash is received and paid can result in a negative cash balance in a fund as of fiscal year 
end. At year-end, a liability, “Due To Other Funds” is created to eliminate any negative cash balances along 
with a corresponding asset, “Due From Other Funds”. In the following fiscal year, the liabilities are settled 
and the assets are liquidated. As of June 30, 2020, inter-fund receivables and payables consisted of the 
following: 
 

Fund Due From Due To
General Fund 4,296,379$     -$                 
Landscape and Lighting Fund -                   8,000               
Impact Fee Fund -                   4,288,379       

Totals 4,296,379$     4,296,379$     

 
 

- 70 -



B. Transfers In/Out 
 
Interfund transfers result from the movement of resources from one fund to another within the District. At 
June 30, 2020, interfund transfers consisted of the following: 
 

Transfers Transfers
Fund In Out
General Fund 26,017$          1,154,166$     
Landscape and Lighting Fund 1,148,922       26,017             
Impact Fee Fund 96,116            4,353,090       
Nonmajor Funds 4,358,334       96,116             

Totals 5,629,389$     5,629,389$     

 
NOTE 4 - CAPITAL ASSETS 
 
Capital assets consisted of the following as of June 30, 2020: 
 

Balance Adjustments & Balance
Governmental activities July 01, 2019 Additions Retirements June 30, 2020
Nondepreciable Capital Assets:

Land 28,359,444$      1,178,619$        -$                   29,538,063$      
Construction in progress 226,815              32,265                186,888            445,968              

Total nondepreciable capital assets 28,586,259        1,210,884           186,888            29,984,031        

Depreciable capital assets:
Park improvements 28,555,495        1,665,298           (526,768)           29,694,025        
Pools 1,203,988           908,940              (52,947)             2,059,981           
Structures and improvements 13,019,067        74,266                (6,500)               13,086,833        
Parks and Recreation equipment 448,464              -                      -                     448,464              
Office equipment 273,431              -                      (9,117)               264,314              
Vehicles 447,675              -                      -                     447,675              

Total depreciable capital assets 43,948,120        2,648,504           (595,332)           46,001,292        
Less accumulated depreciation:

Park improvements 12,743,253        1,186,742           (430,537)           13,499,458        
Pools 1,194,616           13,726                (52,946)             1,155,396           
Structures and improvements 5,453,678           415,637              -                     5,869,315           
Parks and Recreation equipment 280,061              29,457                -                     309,518              
Office equipment 161,801              22,489                (7,500)               176,790              
Vehicles 328,950              16,567                -                     345,517              

Total accumulated depreciation 20,162,359        1,684,618           (490,983)           21,355,994        
Total depreciable capital assets - net 23,785,761        963,886              (104,349)           24,645,298        
Capital assets - net 52,372,020$      2,174,770$        82,539$            54,629,329$      

 
Depreciation expense of $1,684,618 was charged to parks and recreation for the fiscal year ended June 30, 
2020. 
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NOTE 5 - LONG-TERM LIABILTIIES 
 

The District's long-term liabilities consisted of the following as of June 30, 2020: 
 

Balance Balance Due Within
Description June 30, 2019 Additions Reductions June 30, 2020 One Year
Compensated Absences 128,219$      129,197$    127,921$       129,495$      97,121$    
Net Pension Liability 2,656,243     1,383,203   1,179,854      2,859,592     -           
Net OPEB Liability 1,362,569     370,822      958,522         774,869        -           
Joint Use Agreement 244,765        -             23,929           220,836        23,929      

Total Long-term liabilities 4,391,796$   1,883,222$ 2,290,226$    3,984,792$    121,050$  

 
The Compensated absences were paid by the fund where services were utilized. The Joint Use Agreement 
liability, net pension liability, and net OPEB liability was paid by the General Fund. 
  
Joint Use Agreement 
The District entered into a non-interest bearing joint use agreement with the Rescue Union School District 
fiscal year 2002-03 to provide a community use recreational and meeting facility. The agreement is for 20 
years totaling $220,830. As of June 30, 2020 the District has an outstanding balance of $25,830 and will 
pay $10,000 annually through 2023. 
 
The District entered into another non-interest bearing joint use agreement with the Rescue Union School 
District in fiscal year 2018-19 to provide a community use recreational and meeting facility. The 
agreement is for 15 years totaling $208,935. As of June 30, 2020 the District has an outstanding balance 
of $195,006 and will pay $13,929 annually through 2034.  
 
Debt Service Requirements 
The annual debt service requirements are as follows: 
 

Year Ending June 30 Principal Interest Total
2021 23,929$         -$   23,929$         
2022 23,929           -     23,929          
2023 19,759           -     19,759          
2024 13,929           -     13,929          
2025 13,929           -     13,929          
2026-2030 69,645           -     69,645          
2031-2035 55,716           -     55,716          

Total Debt Service 220,836$       -$   220,836$       
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NOTE 6 - LIMITED OBLIGATION IMPROVEMENT BONDS – WILD OAKS PARK 
 
Pursuant to a resolution adopted by the Board of Directors on July 21, 1994, Limited Obligation 
Improvement Bonds - Wild Oaks Park, were issued according to the provisions of the Improvement Bond 
Act of 1915. The bonds were issued to (a) fund a debt reserve fund; (b) pay the cost of issuing the bonds; 
and (c) finance the cost and expense of the acquisition of Wild Oaks Park benefiting the properties within 
the Wild Oaks Park Assessment District. The bonds are secured by assessments levied against the 
benefiting property owners. 
 
The bonds are not general obligation bonds and neither the faith and credit nor the taxing District of the 
District is pledged to the payment of the bonds. The District functions as an agent for the property owners 
by collecting assessments, forwarding collections to bond holders and, if appropriate, initiating judicial 
foreclosures. The District has established a reserve fund and has deposited proceeds from the sale of the 
bonds in the amount of the reserve requirement. The District has no obligation to advance funds to the 
redemption fund in the event delinquent installments absorb the balance in the reserve fund. The 
assessment debt was completely paid as of June 30, 2020. 

 
NOTE 7 - RISK MANAGEMENT 
 
The District is exposed to various risks of loss related to: torts; theft of, damage to, and destruction of 
assets; errors and omissions; injuries to employees; and natural disasters. The District participates in the 
Special District Risk Management District (SDRMA), an intergovernmental risk-sharing, joint powers 
District (risk-sharing pool) established to provide an independently managed, self-insurance program for 
members. The purpose of SDRMA is to spread the adverse effect of losses among the members and to 
purchase excess insurance as a group, thereby reducing its expense. 
 
The District contributes its pro rata share of anticipated losses to a pool administered by the SDRMA. 
Should actual losses among participants be greater than the anticipated losses, the District will be assessed 
its pro rata share of that deficiency. Conversely, if the actual losses are less than anticipated, the District 
will be refunded its pro rata share of the excess. Settled claims have not exceeded commercial excess 
liability coverage in any of the past three fiscal years. 

 
NOTE 8 - RETIREMENT PLANS 
 
A. General Information about the Pension Plans  
 
Plan Description 
All qualified permanent and probationary employees are eligible to participate in the District’s 
Miscellaneous Employee Pension Plan (the Plan); cost-sharing multiple employer defined benefit pension 
plan administered by the California Public Employees’ Retirement System (CalPERS).  Benefit 
provisions under the Plan are established by State statute and District resolution.  CalPERS issues 
publicly available reports that include a full description of the pension Plan regarding benefit provisions, 
assumptions and membership information that can be found on the CalPERS website. 

- 73 -



Benefits Provided 
CalPERS provides service retirement and disability benefits, annual cost of living adjustments and death 
benefits to plan members, who must be public employees and beneficiaries. Benefits are based on years of 
credited service, equal to one year of full time employment. Members with five years of total service are 
eligible to retire at age 55 with statutorily reduced benefits. All members are eligible for non-duty 
disability benefits after 5 years of service for Tier 1 and 5 years of service for PEPRA.  The death benefit 
is one of the following: the Basic Death Benefit, the 1957 Survivor Benefit, or the Optional Settlement 
2W Death Benefit. The cost of living adjustments for the Plan are applied as specified by the Public 
Employees’ Retirement Law. 
 
The Plan’s provisions and benefits in effect at June 30, 2020, are summarized as follows: 
 

Tier 1 PEPRA
Benefit formula 2% @ 55 2% @ 62
Benefit vesting schedule 5 Years 5 Years
Benefit payments Monthly for Life Monthly for Life
Retirement age 55 62
Monthly benefits as a % of eligible compensation 2.00% 2.00%
Required employee contribution rates 6.906% 7.250%
Required employer contribution rates 10.868% 7.072%

Miscellaneous

 
Employees Covered 
At June 30, 2020, the following employees were covered by the benefit terms for the Plan: 
 

Miscellaneous
Active 28                       
Transferred 15                       
Separated 39                       
Retired 37                       

Total 119                     

 
Contributions 
Section 20814(c) of the California Public Employees’ Retirement Law requires that the employer 
contribution rates for all public employers be determined on an annual basis by the actuary and shall be 
effective on the July 1 following notice of a change in the rate. Funding contributions for the Plan are 
determined annually on an actuarial basis as of June 30 by CalPERS.  The actuarially determined rates 
are the estimated amount necessary to finance the costs of benefits earned by employees during the year, 
with an additional amount to finance any unfunded accrued liability. The District is required to contribute 
the difference between the actuarially determined rate and the contribution rate of employees. For the 
year ended June 30, 2020 the District’s contributions were as follows: 
 

Miscellaneous
Contributions - employer  $        347,436 
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Pension Liabilities, Pension Expenses and Deferred Outflows/Inflows of Resources Related to 
Pensions  
 
Proportionate Share of Pension Liability 
As of June 30, 2020, the District reported net pension liabilities for its proportionate shares of the net 
pension liability of the Plan as follows: 
 

CalPERS

Proportionate 
Share of Net 

Pension 
 $            2,859,593 

 
The District’s net pension liability for the Plan is measured as the proportionate share of the net pension 
liability.  The net pension liability of the Plan are measured as of June 30, 2019, and the total pension 
liability for the Plan used to calculate the net pension liability was determined by an actuarial valuation as 
of June 30, 2018 rolled forward to June 30, 2019 using standard update procedures. The District’s 
proportion of the net pension liability was based on a projection of the District’s long-term share of 
contributions to the pension plans relative to the projected contributions of all participating employers, 
actuarially determined.   
 
The District’s proportionate share of the net pension liability for the Plan as of June 30, 2019 and 2020 
was as follows:  
 

Miscellaneous
Proportion - June 30, 2019 0.07048%
Proportion - June 30, 2020 0.07141%
Change - Increase/(Decrease) 0.00093%

 
For the year ended June 30, 2020, the District recognized pension expense of $739,707.  
 
At June 30, 2020, the District reported deferred outflows of resources and deferred inflows of resources 
related to pensions from the following sources:  
 

Deferred 
Outflows of 
Resources

Deferred 
Inflows of 
Resources

Changes of Assumptions 136,359$         48,338$           
Differences between Expected and Actual Experience 198,611           15,388             
Differences between Projected and Actual Investment Earnings -                  49,995             
Differences between Employer's Contributions and Proportionate 
   Share of Contributions 29,339             9,699               
Change in Employer's Proportion 42,333             -                  
Pension Contributions Made Subsequent to Measurement Date 347,436           -                  
Total 754,077$         123,420$         
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The District reported $347,436 as deferred outflows of resources related to contributions subsequent to 
the measurement date that will be recognized as a reduction of the net pension liability in the year ended 
June 30, 2020.  
 
Other amounts reported as deferred outflows of resources and deferred inflows of resources related to 
pensions will be recognized as pension expense as follows: 
 

2021 255,053$         
2022 (9,342)             
2023 27,408             
2024 10,103             
2025 -                  
Thereafter -                  
Total 283,222$         

Fiscal Year 
Ending June 
30:

Deferred 
Outflows/

(Inflows) of 
Resources

 
Actuarial Assumptions 
The total pension liabilities in the June 30, 2018 actuarial valuations were determined using the following 
actuarial assumptions:  
 

Valuation Date June 30, 2018
Measurement Date June 30, 2019
Actuarial Cost Method Entry-Age Normal 

Cost Method
Actuarial Assumptions:

Discount Rate 7.15%
Inflation 2.50%
Payroll Growth 2.75%
Projected Salary Increase (1)
Investment Rate of Return 7.15% (2)
Mortality (3)

(1)  Varies by entry age and service
(2)  Net of pension plan investment expenses, including inflation
(3)  Derived using CalPERS' membership data for all funds

 
 

Discount Rate 
The discount rate used to measure the total pension liability was 7.15 percent for the Plan.  To determine 
whether the municipal bond rate should be used in the calculation of a discount rate for the Plan, 
CalPERS stress tested plans that would most likely result in a discount rate that would be different from 
the actuarially assumed discount rate. Based on the testing, none of the tested plans run out of assets. 
Therefore, the current 7.15 percent discount rate is adequate and the use of the municipal bond rate 
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calculation is not necessary. The long term expected discount rate of 7.15 percent will be applied to all 
plans in the Public Employees Retirement Fund (PERF). The stress test results are presented in a detailed 
report that can be obtained from the CalPERS website. The long-term expected rate of return on pension 
plan investments was determined using a building-block method in which best-estimate ranges of 
expected future real rates of return (expected returns, net of pension plan investment expense and 
inflation) are developed for each major asset class.  
 
CalPERS will continue to check the materiality of the difference in calculation until such time as we have 
changed our methodology. The long-term expected rate of return on pension plan investments was 
determined using a building-block method in which best-estimate ranges of expected future real rates of 
return (expected returns, net of pension plan investment expense and inflation) are developed for each 
major asset class. In determining the long-term expected rate of return, CalPERS took into account both 
short-term and long-term market return expectations as well as the expected pension fund cash flows. 
Using historical returns of all the funds’ asset classes, expected compound returns were calculated over 
the short-term (first 10 years) and the long-term (11-60 years) using a building-block approach.  
 
Using the expected nominal returns for both short-term and long-term, the present value of benefits was 
calculated for each fund. The expected rate of return was set by calculating the single equivalent expected 
return that arrived at the same present value of benefits for cash flows as the one calculated using both 
short-term and long-term returns. The expected rate of return was then set equivalent to the single 
equivalent rate calculated above and rounded down to the nearest one quarter of one percent.  
 
The table below reflects the long-term expected real rate of return by asset class. The rate of return was 
calculated using the capital market assumptions applied to determine the discount rate and asset 
allocation. These rates of return are net of administrative expenses. 
 

 Assumed
Asset Real Return Real Return

Asset Class (a) Allocation Years 1 - 10 (b) Years 11+ (c)
Global Equity 50.00% 4.80% 5.98%
Fixed Income 28.00% 1.00% 2.62%
Inflation Sensitive 0.00% 0.77% 1.81%
Private Equity 8.00% 6.30% 7.23%
Real Estate 13.00% 3.75% 4.93%
Liquidity 1.00% 0.00% -0.92%
Total 100.00%

(a)  In the System's CAFR, Fixed Income is included in Global Debt Securities; Liquidity
      Liquidity is included in Short-term Investments; Inflation Assets are included in both
      Global Equity Securities and Global Debt Securities.
(b)  An expected inflation of 2.0% used for this period.
(c)  An expected inflation of 2.92% used for this period.
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C. Sensitivity of the Proportionate Share of the Net Pension Liability to Changes in the Discount Rate 
 

The following presents the District’s proportionate share of the net pension liability for the Plan, 
calculated using the discount rate for the Plan, as well as what the District’s proportionate share of the net 
pension liability would be if it were calculated using a discount rate that is 1-percentage point lower or 1-
percentage point higher than the current rate:  
 

Miscellaneous
1% Decrease 6.15%
Net Pension Liability 4,581,869$       

Current 7.15%
Net Pension Liability 2,859,593$       

1% Increase 8.15%
Net Pension Liability 1,437,975$       

 
 

Pension Plan Fiduciary Net Position 
Detailed information about each pension plan’s fiduciary net position is available in the separately issued 
CalPERS financial reports.  
 
NOTE 9 - OTHER POSTEMPLOYMENT BENEFITS PLAN 
 
Plan Description  
The District provides certain health care benefits for eligible retired employees through the California 
Public Employees’ Retirement System (CalPERS) under the Public Employees’ Medical and Hospital 
Care Act (PEHMCA). This is a cost-sharing multiple-employer defined benefit plan.  
 
Benefits Provided 
Medical benefits are continued to a surviving spouse and eligible dependents, if any, upon the retiree’s 
death. Eligible retirees may enroll in any of the available CalPERS medical plans. CalPERS issues a 
separate comprehensive annual financial report that includes financial statements and required 
supplementary information. Copies of the report may be obtained from the CalPERS website at 
www.calpers.ca.gov.  
 
The District participates in the California Employers’ Retiree Benefit Trust (CERBT) Fund, which is 
administered by CalPERS. CERBT is a tax-qualified irrevocable trust organized under Internal Revenue 
Code Section 115 and established to prefund retiree healthcare benefits. CERBT, an agent multiple-
employer trust, issues a publicly available financial report including disclosure information in aggregate 
with the other CERBT participating employers. That report can be obtained from the CalPERS Web site 
at www.calpers.ca.gov.  
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Employees Covered by Benefit Terms 
At June 30, 2019, the benefit terms covered the following employees: 

Active employees 37              
Inactive employees 11              
Total employees 48              

Contributions 
The District makes contributions based on an actuarially determined rate and are approved by the District 
of the District’s Board. Total contributions during the year were $137,706. Total contributions included in 
the measurement period were $204,867. The actuarially determined contribution for the measurement 
period was $227,890. The District’s contributions were 9.46% of covered employee payroll during the 
fiscal year ended June 30, 2020.  Employees are not required to contribute to the plan. 

Actuarial Assumptions 
The following summarized the actuarial assumptions for the OPEB plan included in this fiscal year: 

Valuation Date: June 30, 2019
Measurement Date: June 30, 2019
Actuarial Cost Method: Entry-Age Normal Cost Method
Amortization Period: 20 years
Asset Valuation Method: Level percentage of payroll, closed
Actuarial Assumptions:

Discount Rate 7.75%
Inflation 2.50%
Salary Increases 2.75%
Healthcare Trend Rate 6.50% trending down to 3.94%
Investment Rate of Return 7.75%
Mortality Mort and Disb Rates_PA Misc
Retirement Rx PA Misc 2% @ 55

Rx PA Misc 2% @ 60
Rx PA Misc 2% @ 62

Discount Rate 
The projection of cash flows used to determine the discount rate assumed that the District contribution 
will be made at rates equal to the actuarially determined contribution rates. Based on those assumptions, 
the OPEB plan's fiduciary net position was projected to cover all future OPEB payments. Therefore, the 
discount rate was set to be equal to the long-term expected rate of return which was applied to all periods 
of projected benefit payments to determine the total OPEB liability.  

Long-Term Expected Rate of Return 
The long-term expected rate of return on OPEB plan investments was determined using a building-block 
method in which expected future real rates of return (expected returns, net of OPEB plan investment 
expense and inflation) are developed for each major asset class. These ranges are combined to produce 
the long-term expected rate of return by weighting the expected future real rates of return by the target 
asset allocation percentage and by adding expected inflation.  
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The target allocation and best estimates of arithmetic real rates of return for each major asset class are 
summarized in the following table: 
  

Asset Class
Percentage of 

Portfolio

Long-Term 
Expected Rate of 

Return
All Commodities 3.00% 5.71%
Fixed Income 25.00% 3.40%
Global Equity 59.00% 8.14%
Real Estate Investment Trusts (REITs) 8.00% 6.90%
Treasury Inflation-Protected Securities (TIPS) 5.00% 2.40%

Total 100.00%

 
Net OPEB Liability 
The District's net OPEB liability was measured as of June 30, 2019 (measurement date), and the total 
OPEB liability used to calculate the net OPEB liability was determined by an actuarial valuation as of 
June 30, 2019 (valuation date) for the fiscal year ended June 30, 2020 (reporting date). The following 
summarizes the changes in the net OPEB liability during the year ended June 30, 2020: 
 

Fiscal Year Ended June 30, 2020
(Measurement Date June 30, 2019)

Total OPEB 
Liability 

Plan Fiduciary 
Net Position

Net OPEB 
Liability 
(Asset)

Balance at June 30, 2019 2,917,833$       1,555,265$     1,362,568$     
Service cost 105,883           -                 105,883          
Interest in Total OPEB Liability 215,337           -                 215,337          
Employer contributions -                  168,456          (168,456)        
Employer implicit subsidy -                  36,411           (36,411)          
Balance of diff between actual and exp experience (485,695)          -                 (485,695)        
Balance of changes in assumptions (119,818)          -                 (119,818)        
Actual investment income -                  99,316           (99,316)          
Administrative expenses -                  (776)               776                
Benefit payments (95,160)            (95,160)          -                 
Implicit Subsidy Credit (36,411)            (36,411)          -                 
Net changes (415,864)          171,836          (587,700)        
Balance at June 30, 2020 2,501,969$       1,727,101$     774,868$        

Covered Employee Payroll 1,455,783$        
Total OPEB Liability as a % of Covered Employee Payroll 171.86%
Plan Fid. Net Position as a % of Total OPEB Liability 69.03%
Service Cost as a % of Covered Employee Payroll 7.27%
Net OPEB Liability as a % of Covered Employee Payroll 53.23%  
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Deferred Inflows and Outflows of Resources  
 
At June 30, 2020, the District reported deferred outflows of resources and deferred inflows of resources 
related to OPEB from the following sources:  
 

 Deferred 
Outflows of 
Resources

Deferred Inflows 
of Resources

Difference between actual and expected experience -$                  435,623$           
Difference between actual and expected earnings -                    7,190                
Change in assumptions -                    173,136             
OPEB contribution subsequent to measurement date 137,706             -                    
Totals 137,706$           615,949$           

 
Of the total amount reported as deferred outflows of resources related to OPEB, $137,706 resulting from 
District contributions subsequent to the measurement date and before the end of the fiscal year will be 
included as a reduction of the net OPEB liability in the year ended June 30, 2021.  
 
Other amounts reported as deferred outflows of resource and deferred inflows of resources related to 
OPEB will be recognized in OPEB expense as follows: 
 

Year Ended June 30,
2021 (80,336)$           
2022 (80,336)             
2023 (72,242)             
2024 (70,056)             
2025 (73,945)             
Thereafter (239,034)           
Total (615,949)$          

 
OPEB Expense 
 
The following summarizes the OPEB expense by source during the year ended June 30, 2020: 
 

Service cost 105,883$        
Interest in TOL 215,337          
Expected investment income (118,759)         
Difference between actual and expected experience (50,072)           
Difference between actual and expected earnings (6,391)            
Change in assumptions (23,873)           
Administrative expenses 776                
OPEB Expense 122,901$        
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The following summarizes changes in the net OPEB liability as reconciled to OPEB expense during the 
year ended June 30, 2020: 
 

774,868$        
(1,362,568)      

(587,700)         
Changes in deferred outflows 73,567            
Changes in deferred inflows 432,167          
Employer contributions and implicit subsidy 204,867          
OPEB Expense 122,901$        

Net OPEB liability ending
Net OPEB liability beginning
Change in net OPEB liability

 
Sensitivity to Changes in the Discount Rate 
 
The net OPEB liability of the District, as well as what the District's net OPEB liability would be if it were 
calculated using a discount rate that is one percentage point lower or one percentage point higher, is as 
follows: 
 

(1% Decrease ) 7.75% (1% Increase )
Net OPEB Liability (Asset) 1,105,747$                774,868$                   500,479$                   

Discount Rate

 
Sensitivity to Changes in the Healthcare Cost Trend Rates 
 
The net OPEB liability of the District, as well as what the District's net OPEB liability would be if it were 
calculated using healthcare cost trend rates that are one percentage point lower or one percentage point 
higher than current healthcare cost trend rates, is as follows: 
 

(1% Decrease )
6.00% trending down 

to 3.94% (1% Increase )
Net OPEB Liability (Asset) 597,426$                   774,868$                   927,117$                   

Trend Rate

 
NOTE 10 - DEFERRED COMPENSATION 
 
District employees may defer a portion of their compensation under the District’s sponsored Deferred 
Compensation Plan created in accordance with Internal Revenue Code Section 457. Under this plan, 
participants are not taxed on the deferred portion of their compensation until distributed to them. The laws 
governing deferred compensation plan assets require plan assets to be held by a trust for the exclusive 
benefit of plan participants and their beneficiaries. Since the assets held under these plans are not the 
District’s property and are not subject to Board control, they have been excluded from these financial 
statements. 
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NOTE 11 - COMMITMENTS AND CONTINGENCIES 
 
Commitments 
The District has several long-term operating lease agreements, with original terms ranging from one to ten 
years. There are no material restrictions imposed by these agreements. Rent expense for the fiscal year 
ended June 30, 2020 was $80,469. 
 
Lawsuits 
The District may be exposed to certain matters of litigation that have arisen in the normal course of 
conducting business.  Based upon consultation with the District attorney, management believes that any 
claims will not result in a material adverse financial impact on the District.   

  
Federal, State and County Grant Programs (Contingencies) 
Amounts received or receivable from grant agencies are subject to audit and adjustment by grantor 
agencies. Any disallowed claims, including amounts already collected, may constitute a liability of the 
applicable funds. The amount, if any, of expenditures that may be disallowed by the grantor cannot be 
determined at this time, although the District expects such amounts, if any, to be immaterial. 
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REQUIRED SUPPLEMENTARY INFORMATION 
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REQUIRED SUPPLEMENTARY INFORMATION

PENSION SCHEDULES
These schedules present information that shows the District's proportionate share of the pension liability in the cost sharing pools,

actuarial information, and contributions. The proportionate share information is useful in determining the District's liability on

relation to all other entities in the pool.

RETIREE HEALTH CARE
This schedule presents information that shows the District's actuarial accrued liability, actuarial value of assets, funded ration and

covered payroll related to retiree healthcare benefits provided by the District. The unfunded actuarial accrued liability is not a

liability recorded in the fund or government-wide statements.

BUDGETARY SCHEDULES
These schedules present information that shows the District's original and final budgets for all major funds with legally adopted

budgets. The final budget is compared to the District's actual audited revenues and expenditures which is presented as required by

GAAP. 
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Schedule of Revenues, Expenditures, and Changes in Fund Balances

Budget and Actual (GAAP Basis)

General Fund

For the year ended June 30, 2020

Variance with

Budgeted Amounts Final Budget

Actual Positive

Original Final Amounts (Negative)

REVENUES

Property taxes 7,767,945$      7,588,092$     7,788,182$    200,090$        

Franchise fees 954,400           954,400 1,004,049      49,649            

Wireless tower lease 55,577             55,577 62,147           6,570              

Charges for services 3,435,684        3,435,684 2,071,851      (1,363,833)      

Interest 300,000           300,000 232,543         (67,457)

Other revenues 13,280             13,280 214,315         201,035          

Total Revenues 12,526,886      12,347,033     11,373,087    (973,946)         

EXPENDITURES

Current:

General government 2,786,718        2,898,018       2,367,798      530,220          

Parks and recreation 5,226,848        5,795,037       4,503,613      1,291,424       

Capital outlay 1,486,325        1,676,278       2,473,765      (797,487)         

Debt service:

Principal retirement - - 23,929           (23,929)

Total Expenditures 9,499,891        10,369,333     9,369,105      1,000,228       

Excess (Deficiency) of Revenues over Expenditures 3,026,995        1,977,700       2,003,982      26,282            

OTHER FINANCING SOURCES (USES)

Transfers in 4,020,965 4,353,090 26,017           (4,327,073)      

Transfers out (5,369,974) (5,857,343)      (1,154,166)     4,703,177       

Total Other Financing Sources (Uses) (1,349,009) (1,504,253)      (1,128,149)     376,104          

Net Change in Fund Balances 1,677,986        473,447          875,833         402,386          

Fund Balances Beginning 15,470,411      15,470,411     15,470,411    -

Fund Balances Ending 17,148,397$    15,943,858$   16,346,244$  402,386$        

El Dorado Hills Community Services District
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Schedule of Revenues, Expenditures, and Changes in Fund Balances

Budget and Actual (GAAP Basis)

Landscape and Lighting Fund

For the year ended June 30, 2020

Variance with

Budgeted Amounts Final Budget

Actual Positive

Original Final Amounts (Negative)

REVENUES

Assessments 1,564,866$   1,564,866$   1,549,174$   (15,692)$         

Interest -                -                63,371          63,371            

Total Revenues 1,564,866     1,564,866     1,612,545     47,679            

EXPENDITURES

Current:

Maintenance 2,256,459 2,256,459     1,580,892     675,567          

Capital outlay 1,271,130 1,421,130 1,347,808     73,322            

Total Expenditures 3,527,589     3,677,589     2,928,700     748,889          

Excess (Deficiency) of Revenues over Expenditures (1,962,723)   (2,112,723)   (1,316,155)   796,568          

OTHER FINANCING SOURCES (USES)

Transfers in 1,215,601 1,365,601     1,148,922     (216,679)         

Transfers out -                -                -                -                  

Total Other Financing Sources (Uses) 1,215,601     1,365,601     1,148,922     (216,679)         

Net Change in Fund Balances (747,122)      (747,122)      (167,233)      579,889          

Fund Balances Beginning 3,716,540     3,716,540     3,716,540     -                  

Fund Balances Ending 2,969,418$   2,969,418$   3,549,307$   579,889$        

El Dorado Hills Community Services District
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Schedule of Revenues, Expenditures, and Changes in Fund Balances

Budget and Actual (GAAP Basis)

Impact Fee Fund

For the year ended June 30, 2020

Variance with

Budgeted Amounts Final Budget

Actual Positive

Original Final Amounts (Negative)

REVENUES

Assessments 1,850,000$   1,850,000$   3,327,519$   1,477,519$     

Interest -                -                329,269        329,269          

Total Revenues 1,850,000     1,850,000     3,656,788     1,806,788       

EXPENDITURES

Current:

Parks and recreation 55,500 55,500 66,550 (11,050)           

Total Expenditures 55,500          55,500          66,550          (11,050)           

Excess (Deficiency) of Revenues over Expenditures 1,794,500     1,794,500     3,590,238     1,795,738       

OTHER FINANCING SOURCES (USES)

Transfers in -                -                96,116          96,116            

Transfers out (4,020,965)   (4,353,090)   (4,353,090)   -                  

Total Other Financing Sources (Uses) (4,020,965)   (4,353,090)   (4,256,974)   96,116            

Net Change in Fund Balances (2,226,465)   (2,558,590)   (666,736)      1,891,854       

Fund Balances Beginning 15,780,922   15,780,922   15,780,922   -                  

Fund Balances Ending 13,554,457$ 13,222,332$ 15,114,186$ 1,891,854$     

El Dorado Hills Community Services District
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Schedule of Pension Contributions (GASB 68)

Miscellaneous Plan 2015 2016 2017 2018 2019 2020

Contractually Required

Contributions (Actuarially Determined) 358,324$     373,981$       369,699$       395,213$       398,924$       347,436$       

Contributions in Relation to

Actuarially Determined Contributions 358,324       373,981         369,699         395,213         398,924         347,436         

Contribution Deficiency (Excess) -               -                 -                 -                 -                 -                 

Covered Employee Payroll 1,815,249$  1,764,074$    1,623,363$    1,636,073$    1,685,155$    1,744,779$    

Contributions as a

Percentage of Covered Payroll 19.74% 21.20% 22.77% 24.16% 23.67% 19.91%

Notes to Schedule:

Valuation Date: June 30, 2018

Assumptions Used: Entry Age Method used for Actuarial Cost Method

Level Percentage of Payroll and Direct Rate Smoothing

3.8 Years Remaining Amortization Period

Inflation Assumed at 2.5%

Investment Rate of Returns set at 7.15%

Fiscal year 2015 was the first year of implementation, therefore only six years are shown.

The CalPERS discount rate was increased from 7.5% to 7.65% in fiscal year 2016 and then decreased from 7.65%

 to 7.15% in fiscal year 2018. 

The CalPERS mortality assumptions was adjusted in fiscal year 2019.

June 30, 2020

CalPERS mortality table based on CalPERS' experience and include 15 years of projected ongoing mortality

    improvement using 90 percent of Scale MP 2016 published by the Society of Actuaries. 

El Dorado Hills Community Services District
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El Dorado Hills Community Services District

Schedule of Proportionate Share of Net Pension Liability

CalPERS Miscellaneous Plan

Fiscal Year Ended 2015 2016 2017 2018 2019 2020

Proportion of Net Pension Liability (Misc and Safety) 0.03004% 0.03076% 0.02803% 0.02803% 0.02757% 0.02791%

Proportion of Net Pension Liability (Misc) 0.07563% 0.07697% 0.06982% 0.07051% 0.07048% 0.07141%

Proportionate Share of Net Pension Liability 1,869,210$   2,111,637$   2,425,295$   2,779,438$   2,656,243$   2,859,593$   

Covered Payroll 1,760,792$   1,815,249$   1,764,074$   1,623,363$   1,636,073$   1,685,155$   

Proportionate Share of NPL

as a % of Covered Payroll 106.16% 116.33% 137.48% 171.21% 162.35% 169.69%

Plan Fiduciary's Net Position as a % of the TPL 81.15% 80.04% 76.20% 75.43% 77.78% 77.67%

Fiscal year 2015 was the first year of implementation, therefore only six years are shown.

The CalPERS discount rate was increased from 7.5% to 7.65% in fiscal year 2016 and then decreased from 7.65% to 7.15% in fiscal year 2018. 

The CalPERS mortality assumptions was adjusted in fiscal year 2019.

June 30, 2020
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Retiree Healthcare Plan
Schedule of Contributions for Other Postemployment Benefits

Fiscal Year Ended 2018 2019 2020
Actuarially determined contribution (ADC) 230,296$ 234,829$ 227,890$
Less: actual contribution in relation to ADC (153,668) (252,245) (174,117)

Contribution deficiency (excess) 76,628$ (17,416)$ 53,773$

Covered employee payroll 1,455,783$          1,455,783$          1,710,645$          
Contrib. as a % of covered employee payroll 10.56% 17.33% 10.18%

Notes to Schedule:
Assumptions and Methods
Valuation Date:
Measurement Date:
Actuarial Cost Method: Entry-Age Normal Cost Method
Amortization Period: 20 years
Asset Valuation Method: Level percentage of payroll, closed
Actuarial Assumptions:

Discount Rate
Inflation
Salary Increases
Healthcare Trend Rate 6.50% trending down to 3.94%
Investment Rate of Return
Mortality Mort and Disb Rates_PA Misc
Retirement Rx PA Misc 2% @ 55

Rx PA Misc 2% @ 60
Rx PA Misc 2% @ 62

Other Notes

Discount rate increased from 7.28% to 7.75% from 2019 to 2020
The top end of the trend rates decreased from 7% to 6.5% and the downward trend increased fom 3.94%.

7.75%

Actuarially determined contribution rates are calculated as of June 30, two years prior to the end of the       
   fiscal year in which contributions are reported.

2.75%

GASB 75 requires a schedule of contributions for the last ten fiscal years, or for as many years as are available
    if less than ten years are available.  GASB 75 was adopted as of June 30, 2018.
No change in benefit terms or assumptions.

2.50%

El Dorado Hills Community Services District

June 30, 2019
June 30, 2019

June 30, 2020

7.75%
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Retiree Healthcare Plan
Schedule of Changes in Net OPEB Liability

Fiscal Year Ended 2018 2019 2020

Total OPEB liability
Service cost 105,424$          108,455$          105,883$          
Interest 192,401            196,170            215,337            
Differences between expected and actual experience -                   -                   (485,695)          
Changes of assumptions -                   (88,712)            (119,818)          
Benefit payments (155,060)          (130,610)          (95,160)            
Implicit subsidy fulfilled -                   (30,923)            (36,411)            

Net change in Total OPEB Liability 142,765            54,380              (415,864)          
Total OPEB Liability - beginning 2,720,688         2,863,453         2,917,833         
Total OPEB Liability - ending 2,863,453$       2,917,833$       2,501,969$       

Plan fiduciary net position
Employer contributions 178,118$          153,668$          168,456$          
Employer implict subsidy -                   30,923              36,411              
Net investment income 134,132            112,639            99,316              
Benefit payments (155,060)          (130,610)          (95,160)            
Implicit subsidy fulfilled -                   (30,923)            (36,411)            
Administrative expense (652)                 (758)                 (776)                 

Net change in plan fiduciary net position 156,538            134,939            171,836            
Plan fiduciary net position - beginning 1,263,788 1,420,326 1,555,265
Plan fiduciary net position - ending 1,420,326$       1,555,265$       1,727,101$       

Net OPEB liability 1,443,127$       1,362,568$       774,868$          

Plan fiduciary net position as a percentage of the total OPEB liability 49.60% 53.30% 69.03%

Covered employee payroll 1,416,820$       1,455,783$       1,710,645$       

Net OPEB Liability as a percentage of covered employee payroll 101.86% 93.60% 45.30%

Total OPEB Liability as a percentage of covered employee payroll 202.10% 200.43% 146.26%

Other Notes

June 30, 2020

GASB 75 requires a schedule of contributions for the last ten fiscal years, or for as many years as are available
    if less than ten years are available.  GASB 75 was adopted as of June 30, 2018.
There were not changes in benefit terms or assumptions.
Discount rate increased from 7.28% to 7.75% from 2019 to 2020

El Dorado Hills Community Services District
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Fund Title Fund Description

CC&R (Compliance/Design Review) Fund The CC&Rs are a contract between the homeowners and their neighbors: a set of 

rules designed to protect the quiet enjoyment and value of their property and the 

property of their neighbors. 

The CC&Rs provide guidance for the Design Review Committee. Improvement 

plans are reviewed and approved by this committee.

The CC&Rs are funded through fees levied on parcels and for the review of 

property improvements and enforcement. This is a special tax of $10 per year, per 

parcel, to be used for any expenses incurred by the CSD in enforcing the CC&Rs. 

The tax is billed and collected by El Dorado County in December and April.  In 

addition to the levy resident’s pay a fee when property improvement plans are 

submitted to the Design Review Committee.

In-lieu Fees Fund The California Subdivision Code requires that new development provide parkland 

to meet the recreational needs of new residents.  Under this authority, the District 

requires five acres of land for every 1,000 new residents expected as a result of a 

new residential subdivision.  This is calculated by multiplying 3.3 residents per 

dwelling unit times the number of dwelling units.  The District, at its option, may 

elect to accept a fee “in-lieu” of the land dedication required.  The fee collected 

may only be used for land acquisition and construction of recreation facilities.

Donations Fund Donations collected, that are designated for a specific purpose, are restricted 

within the Donation Fund.

Oak Tree Preservation Fund A monetary fund maintained and managed by the CSD to plant mitigation oaks in 

the El Dorado Hills community.

NONMAJOR GOVERNMENTAL FUNDS

SPECIAL REVENUE FUNDS
These funds account for the proceeds derived from specific revenue sources that are legally restricted to expenditures for specified purposes.
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NONMAJOR GOVERNMENTAL FUNDS

Fund Title Fund Description

Valley View Community Park Fund Fund used to track expenditures related to the construction of and improvements 

at Valley View Community Park..

Veterans' Memorial Fund Fund used to track expenditures related to the Veterans Memorial project 

administration.

Community Park Corner Signs Fund Fund used to track expenditures related to the construction of signs located at the 

corner of the El Dorado Hills Community Park.

Bikeways Fund Fund used to track expenditures related to the construction, renovation and 

improvements for Bikeways.

Trails Fund Fund used to track expenditures related to the construction, renovation and 

improvements for Trails.

CAPITAL PROJECTS FUNDS
Capital projects funds are utilized to account for resources used for the acquisition and construction of capital facilities and to account for

capital related costs.
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NONMAJOR GOVERNMENTAL FUNDS

Fund Title Fund Description

Kalithea Restrooms Fund used to track expenditures related to the construction, renovation and 

improvements for the Kellthea Restrooms.

Valley View Village Park Fund used to track expenditures related to the construction, renovation and 

improvements for the Valley View Village Park.

Solar Energy Project Fund used to account for resources and expenditures related to energy saving solar 

projects at community parks.

Bass Lake Community/Regional Park Fund used to track expenditures related to the construction, renovation and 

improvements for the Bass Lake Community/Regional Park.

Heritage Village Park Fund used to track expenditures related to the construction, renovation and 

improvements around Heritage Village Park.

CAPITAL PROJECTS FUNDS
Capital projects funds are utilized to account for resources used for the acquisition and construction of capital facilities and to account for

capital related costs.
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El Dorado Hills Community Services District
Combining Balance Sheet

Nonmajor Governmental Funds

June 30, 2020

Total

Oak Special

In-Lieu Tree Revenue

CC&R Fees Donations Preservation Nonmajor

Fund Fund Fund Fund Governmental

11 12 17 19 Funds

ASSETS

Cash and investments 83,219$             1,749$               25,646$             3,446$ 114,060$

Accounts receivable 143 - - - 143

Total assets 83,362$             1,749$               25,646$             3,446$ 114,203$

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable 2,506$               -$ -$ -$ 2,506$

Accrued expenses 378 - - - 378

Total liabilities 2,884 - - - 2,884

Fund Balances:

Restricted:

Special revenue fund specific purposes 80,478               1,749 25,646               3,446 111,319

Assigned:

Capital projects - - - - -

Total fund balances 80,478               1,749 25,646               3,446 111,319

Total liabilities and fund balances 83,362$             1,749$               25,646$             3,446$ 114,203$

Cont'd

Special Revenue Funds
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El Dorado Hills Community Services District
Combining Balance Sheet

Nonmajor Governmental Funds

June 30, 2020

ASSETS

Cash and investments

Accounts receivable

Total assets

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable

Accrued expenses

Total liabilities

Fund Balances:

Restricted:

Special revenue fund specific purposes

Assigned:

Capital projects

Total fund balances

Total liabilities and fund balances

Community

Veterans' Park

Memorial Corner Signs

Fund Fund

926 942 948 954

-$                      1,994$                  97,584$                46,425$                

-                        -                        -                        -                        

-$                      1,994$                  97,584$                46,425$                

-$                      -$                      -$                      2,196$                  

-                        -                        -                        -                        

-                        -                        -                        2,196                    

-                        -                        -                        -                        

-                        1,994                    97,584                  44,229                  

-                        1,994                    97,584                  44,229                  

-$                      1,994$                  97,584$                46,425$                

Cont'd

Capital Projects Funds

Valley View 

Community Park 

Fund Bikeways Fund 
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El Dorado Hills Community Services District
Combining Balance Sheet

Nonmajor Governmental Funds

June 30, 2020

ASSETS

Cash and investments

Accounts receivable

Total assets

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable

Accrued expenses

Total liabilities

Fund Balances:

Restricted:

Special revenue fund specific purposes

Assigned:

Capital projects

Total fund balances

Total liabilities and fund balances

955 951 958 960

152,305$              82,407$                341,083$              9,833$                  

-                        -                        4                           -                        

152,305$              82,407$                341,087$              9,833$                  

2,450$                  -$                      126,212$              -$                      

-                        -                        -                        -                        

2,450                    -                        126,212                -                        

-                        -                        -                        -                        

149,855                82,407                  214,875                9,833                    

149,855                82,407                  214,875                9,833                    

152,305$              82,407$                341,087$              9,833$                  

Cont'd

Capital Projects Funds

Trails Fund

Kalithea Restrooms 

Fund

Valley View 

Village Park Fund

Solar Energy 

Project Fund
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El Dorado Hills Community Services District
Combining Balance Sheet

Nonmajor Governmental Funds

June 30, 2020

ASSETS

Cash and investments

Accounts receivable

Total assets

LIABILITIES AND FUND BALANCES

Liabilities:

Accounts payable

Accrued expenses

Total liabilities

Fund Balances:

Restricted:

Special revenue fund specific purposes

Assigned:

Capital projects

Total fund balances

Total liabilities and fund balances

Total

Capital

Projects Total

Nonmajor Nonmajor

Governmental Governmental

962 959 Funds Funds

194,993$              3,385,405$           4,312,029$           4,426,089$      

24                         11                         39                         182                  

195,017$              3,385,416$           4,312,068$           4,426,271$      

26,463$                -$                      157,321$              159,827$         

-                        -                        -                        378                  

26,463                  -                        157,321                160,205           

-                        -                        -                        111,319           

168,554                3,385,416             4,154,747             4,154,747        

168,554                3,385,416             4,154,747             4,266,066        

195,017$              3,385,416$           4,312,068$           4,426,271$      

Concluded

Capital Projects Funds

Bass Lake 

Community/Region

al Park Fund

Heritage Village 

Park
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El Dorado Hills Community Services District
Combining Statement of Revenues, Expenditures

and Changes in Fund Balances

Nonmajor Governmental Funds

For the year ended June 30, 2020

Total

Oak Special

In-Lieu Tree Revenue

CC&R Fees Donations Preservation Nonmajor

Fund Fund Fund Fund Governmental

11 12 17 19 Funds

REVENUES

Assessments 161,611$           -$                  -$                  -$                  161,611$           

Charges for Services (Parks and Rec) -                    -                    -                    -                    -                    

Interest 1,814                 34                      508                    69                      2,425                 

Other revenues 33,681               -                    -                    -                    33,681               

Total Revenues 197,106             34                      508                    69                      197,717             

EXPENDITURES

Current:

Parks and recreation 262,383             -                    -                    73                      262,456             

Capital outlay -                    -                    -                    -                    -                    

Total Expenditures 262,383             -                    -                    73                      262,456             

Excess (Deficiency) of Revenues over Expenditures (65,277)             34                      508                    (4)                      (64,739)             

OTHER FINANCING SOURCES (USES)

Transfers in -                    -                    -                    -                    -                    

Transfers out -                    -                    -                    -                    -                    

Total Other Financing Sources (Uses) -                    -                    -                    -                    -                    

Net Change in Fund Balances (65,277)             34                      508                    (4)                      (64,739)             

Fund Balances Beginning 145,755             1,715                 25,138               3,450                 176,058             

Fund Balances Ending 80,478$             1,749$               25,646$             3,446$               111,319$           

Cont'd

Special Revenue Funds
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El Dorado Hills Community Services District
Combining Statement of Revenues, Expenditures

and Changes in Fund Balances

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest

Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Community

Veterans' Park

Memorial Corner Signs

Fund Fund

926 942 948 954

-$ -$ -$ -$

- - - -

- - - -

- - - -

- - - -

- - - 2,196

- - - -

- - - 2,196

- - - (2,196)

- - - -

(96,116) - - -

(96,116) - - -

(96,116) - - (2,196)

96,116 1,994 97,584 46,425

-$ 1,994$ 97,584$ 44,229$

Cont'd

Capital Projects Funds

Valley View 

Community Park 

Fund Bikeways Fund 
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El Dorado Hills Community Services District
Combining Statement of Revenues, Expenditures

and Changes in Fund Balances

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest

Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

955 951 958 960

-$ -$ -$ -$

- - - 77,630

- - - 363

- - - -

- - - 77,993

4,634 57,405 233,348 2,500

- - - 41,780

4,634 57,405 233,348 44,280

(4,634) (57,405) (233,348) 33,713

- 200,000 463,441 5,244

- - - (26,017)

- 200,000 463,441 (20,773)

(4,634) 142,595 230,093 12,940

154,489 (60,188) (15,218) (3,107)

149,855$               82,407$ 214,875$               9,833$

Cont'd

Capital Projects Funds

Kalithea Restrooms 

Fund

Valley View Village 

Park FundTrails Fund

Solar Energy 

Project Fund
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El Dorado Hills Community Services District
Combining Statement of Revenues, Expenditures

and Changes in Fund Balances

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest

Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Total

Capital

Projects Total

Nonmajor Nonmajor

Governmental Governmental

962 959 Funds Funds

-$ -$ -$ 161,611$              

- - 77,630 77,630

- - 363 2,788

- - - 33,681

- - 77,993 275,710

131,449 32,210 463,742 726,198

- - 41,780 41,780

131,449 32,210 505,522 767,978

(131,449)               (32,210) (427,529)               (492,268)               

271,978 3,417,671             4,358,334             4,358,334             

- - (122,133)               (122,133)               

271,978 3,417,671             4,236,201             4,236,201             

140,529 3,385,461             3,808,672             3,743,933             

28,025 (45) 346,075 522,133

168,554$              3,385,416$           4,154,747$           4,266,066$           

Concluded

Capital Projects Funds

Bass Lake 

Community/Region

al Park Fund

Heritage Village 

Park
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

Variance with
Final Budget

Actual Positive
Original Final Amounts (Negative)

REVENUES
Assessments 158,995$    158,995$    161,611$    2,616$    
Charges for Services (Parks and Rec)
Interest 200 200   1,814   1,614  
Other revenues 35,000 35,000  33,681  (1,319)  

Total Revenues 194,195  194,195  197,106  2,911  

EXPENDITURES
Current:

Parks and recreation 450,518 450,518  262,383  188,135  
Capital outlay -   -   -   -  

Total Expenditures 450,518  450,518  262,383  188,135  

Excess (Deficiency) of Revenues over Expenditures (256,323)  (256,323)  (65,277)   191,046  

OTHER FINANCING SOURCES (USES)
Transfers in 133,408 133,408 - (133,408) 
Transfers out -   -   - -

Total Other Financing Sources (Uses) 133,408  133,408  - (133,408) 

Net Change in Fund Balances (122,915)  (122,915)  (65,277)   57,638   

Fund Balances Beginning 145,755  145,755  145,755  -  

Fund Balances Ending 22,840$   22,840$   80,478$   57,638$   

Cont'd

Budgeted Amounts

CC&R Fund 11
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$             -$             -$            

-               -               34                 34                
-               -               -               -              

-               -               34                 34                

-               -               -               -              

-               -               -               -              

-               -               -               -              

-               -               34                 34                

-               -               -               -              

-               -               -               -              

-               -               -               -              

-               -               34                 34                

1,715            1,715            1,715            -              

1,715$          1,715$          1,749$          34$              

Cont'd

Budgeted Amounts

In-Lieu Fee Fund 12
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$           -$           -$             -$            

-             -             508               508              
-             -             -               -              

-             -             508               508              

-             -             -               -              

-             -             -               -              

-             -             -               -              

-             -             508               508              

-             -             -               -              

-             -             -               -              

-             -             -               -              

-             -             508               508              

25,138       25,138       25,138          -              

25,138$      25,138$      25,646$        508$            

Cont'd

Budgeted Amounts

Donations Fund 17
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$         -$             -$            

-               -           69                 69                
-               -           -               -              

-               -           69                 69                

-               -           73                 (73)              

-               -           -               -              

-               -           73                 (73)              

-               -           (4)                 (4)                

-               -           -               -              

-               -           -               -              

-               -           -               -              

-               -           (4)                 (4)                

3,450            3,450       3,450            -              

3,450$          3,450$     3,446$          (4)$              

Cont'd

Budgeted Amounts

Oak Tree Preservation Fund 19
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$              -$              -$              -$              

-                -                -                -                
-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                (96,116)         (96,116)         

-                -                (96,116)         (96,116)         

-                -                (96,116)         (96,116)         

96,116          96,116          96,116          -                

96,116$        96,116$        -$              (96,116)$       

Cont'd

Valley View Community Park Fund 926

Budgeted Amounts

- 112 -



El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$              -$              -$              -$              

-                -                -                -                
-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

-                -                -                -                

1,994             1,994             1,994             -                

1,994$           1,994$           1,994$           -$              

Cont'd

Veterans' Memorial Fund 942

Budgeted Amounts
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$              -$              -$              -$            

-                -                -                -              
-                -                -                -              

-                -                -                -              

97,500 97,500 -                97,500         

-                -                -                -              

97,500           97,500           -                97,500         

(97,500)         (97,500)         -                97,500         

-                -                -                -              

-                -                -                -              

-                -                -                -              

(97,500)         (97,500)         -                97,500         

97,584           97,584           97,584           -              

84$                84$                97,584$         97,500$       

Cont'd

Community Park Corner Signs Fund 948

Budgeted Amounts
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$             -$             -$             

-               -               -               -               
-               -               -               -               

-               -               -               -               

45,435 45,435 2,196            43,239          

-               -               -               -               

45,435          45,435          2,196            43,239          

(45,435)         (45,435)         (2,196)          43,239          

-               -               -               -               

-               -               -               -               

-               -               -               -               

(45,435)         (45,435)         (2,196)          43,239          

46,425          46,425          46,425          -               

990$             990$             44,229$        43,239$        

Cont'd

Bikeways Fund  954

Budgeted Amounts
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$             -$             -$             

-               -               -               -               
-               -               -               -               

-               -               -               -               

157,000        157,000 4,634            152,366        

-               -               -               -               

157,000        157,000        4,634            152,366        

(157,000)       (157,000)       (4,634)          152,366        

-               -               -               -               

-               -               -               -               

-               -               -               -               

(157,000)       (157,000)       (4,634)          152,366        

154,489        154,489        154,489        -               

(2,511)$         (2,511)$         149,855$      152,366$      

Cont'd

Trails Fund 955

Budgeted Amounts
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$             -$             -$             

-               -               -               -               
-               -               -               -               

-               -               -               -               

139,970 139,970 57,405          82,565          

-               -               -               -               

139,970        139,970        57,405          82,565          

(139,970)       (139,970)       (57,405)         82,565          

200,000 200,000 200,000        -               

-               -               -               -               

200,000        200,000        200,000        -               

60,030          60,030          142,595        82,565          

(60,188)         (60,188)         (60,188)         -               

(158)$           (158)$           82,407$        82,565$        

Cont'd

Kalithea Restrooms Fund 951

Budgeted Amounts
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$             -$             -$             

-               -               -               -               
-               -               -               -               

-               -               -               -               

449,041 449,041        233,348        215,693        

-               -               -               -               

449,041        449,041        233,348        215,693        

(449,041)       (449,041)       (233,348)       215,693        

463,441 463,441 463,441        -               

-               -               -               -               

463,441        463,441        463,441        -               

14,400          14,400          230,093        215,693        

(15,218)         (15,218)         (15,218)         -               

(818)$           (818)$           214,875$      215,693$      

Cont'd

Valley View Village Park Fund 958

Budgeted Amounts
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$             -$             -$             

-               -               77,630          77,630          

-               -               363               363               
-               -               -               -               

-               -               77,993          77,993          

-               -               2,500            (2,500)          

-               -               41,780          (41,780)         

-               -               44,280          (44,280)         

-               -               33,713          33,713          

5,244 5,244 5,244            -               

-               -               (26,017)         (26,017)         

5,244            5,244            (20,773)         (26,017)         

5,244            5,244            12,940          7,696            

(3,107)          (3,107)          (3,107)          -               

2,137$          2,137$          9,833$          7,696$          

Cont'd

Solar Energy Project Fund 960

Budgeted Amounts

- 119 -



El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$             -$             -$             

-               -               -               -               
-               -               -               -               

-               -               -               -               

120,642 314,642 131,449        183,193        

-               -               -               -               

120,642        314,642        131,449        183,193        

(120,642)       (314,642)       (131,449)       183,193        

77,978 271,978        271,978        -               

-               -               -               -               

77,978          271,978        271,978        -               

(42,664)         (42,664)         140,529        183,193        

28,025          28,025          28,025          -               

(14,639)$       (14,639)$       168,554$      183,193$      

Cont'd

Bass Lake Community/Regional Park Fund 962

Budgeted Amounts
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El Dorado Hills Community Services District
Schedule of Revenues, Expenditures, and

Changes in Fund Balances

Budget and Actual (GAAP Basis)

Nonmajor Governmental Funds

For the year ended June 30, 2020

REVENUES

Assessments

Charges for Services (Parks and Rec)

Interest
Other revenues

Total Revenues

EXPENDITURES

Current:

Parks and recreation

Capital outlay

Total Expenditures

Excess (Deficiency) of Revenues over Expenditures

OTHER FINANCING SOURCES (USES)

Transfers in

Transfers out

Total Other Financing Sources (Uses)

Net Change in Fund Balances

Fund Balances Beginning

Fund Balances Ending

Variance with

Final Budget

Actual Positive

Original Final Amounts (Negative)

-$             -$              -$              -$             

-               -                -                -               
-               -                -                -               

-               -                -                -               

-               -                32,210          (32,210)         

3,279,546 3,417,671 -                3,417,671     

3,279,546     3,417,671     32,210          3,385,461     

(3,279,546)    (3,417,671)    (32,210)         3,385,461     

3,279,546 3,417,671 3,417,671     -               

-               -                -                -               

3,279,546     3,417,671     3,417,671     -               

-               -                3,385,461     3,385,461     

(45)               (45)                (45)                -               

(45)$             (45)$              3,385,416$   3,385,461$   

Concluded

Heritage Village Park 959

Budgeted Amounts
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Fund Title Fund Description

Wild Oaks Park Agency Fund Agency Funds account for assets held by the District in a purely custodial 

capacity. Since agency funds are custodial in nature, they do not involve the 

measurement of results of operations and are not presented in the government-

wide financial statements. The Agency Fund is used to account for assets held by 

the District in an agency capacity for Wild Oaks Park Limited Obligation 

Improvement Bonds.

AGENCY FUNDS
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El Dorado Hills Community Services District
Statement of Changes in Assets and Liabilities

Agency Funds

For the year ended June 30, 2020

Balance Balance

Wild Oaks Park Agency Fund July 01, 2019 Additions Deductions June 30, 2020

ASSETS

Cash and investments 57$                       11$               -$              68$               

Total assets 57$                       11$               -$              68$               

LIABILITIES

Due to bond holders 57$                       11$               -$              68$               

Total liabilities 57$                       11$               -$              68$               
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Financial Trends

Revenue Capacity

Debt Capacity

Demographic and Economic Information

Operating Information

Sources

These schedules contain service and infrastructure data to help the reader understand how the information in the District’s financial report relates to 
the services the District provides and the activities it performs:

1. Full-Time Equivalent Employees by Function
2. Capital Asset Statistics by Function

Unless otherwise noted, the information in these schedules is derived from the Comprehensive Annual Financial Reports for the relevant year.

STATISTICAL SECTION
This part of the District’s Comprehensive Annual Financial Report presents detailed information as a context for understanding what the

information in the financial statements, note disclosures, and required supplementary information says about the District’s overall financial

health. In contrast to the financial section, the statistical section information is not subject to independent audit.

These schedules contain trend information to help the reader understand how the District’s financial performance and well being have changed over 
time:

1. Net Position by Component
2. Changes in Net Position
3. Fund Balances of Governmental Funds
4. Changes in Fund Balances of Governmental Funds

These schedules contain information in relation to the District’s property tax assessments:

1. General Government Tax Revenues by Source
2. Assessed and Actual Value of Taxable Property
3. Direct and Overlapping Property Tax Rates
4. Property Tax Levies and Collections

These schedules present information to help the reader assess the affordability of the District’s current levels of outstanding debt and the District’s 
ability to issue additional debt in the future:

1. Ratios of General Bonded Debt Outstanding
2. Ratios of Outstanding Debt by Type
3. Legal Debt Margin Information

These schedules offer demographic and economic indicators to help the reader understand the environment within which the District’s financial 
activities take place:

1. Demographic and Economic Statistics
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2011 2012 2013 2014 2015 2016 2017 2018 2019 2020
Governmental activities
Net investment in capital assets 49,276$    49,122$    48,803$    48,436$    48,131$    48,057$    49,334$    49,788$    52,372$    54,629$  
Restricted 1,281$      1,968$      2,570$      3,912$      5,278$      8,494$      10,460$    13,737$    15,957$    15,290$  
Unrestricted 9,903$      10,390$    11,346$    13,074$    13,698$    14,475$    16,657$    16,760$    16,103$    20,153$  

Total Net Position 60,460$    61,481$    62,718$    65,422$    67,107$    71,026$    76,451$    80,285$    84,432$    90,072$  

Source:  Annual Financial Report and the District's Financial Management System

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Net Position by Component

(amounts expressed in thousands)

Last Ten Fiscal Years
(accrual basis of accounting)
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2011 2012 2013 2014 2015 2016 2017 2018 2019 2020

Expenses

Governmental activities

General Government $1,912 $3,071 $3,534 $1,970 $1,599 $1,932 $2,014 $2,066 $2,714 $2,483

Parks and Recreation $6,298 $5,225 $5,163 $5,399 $5,786 $6,252 $5,996 $6,375 $6,969 $7,033

Maintenance $0 $0 $0 $1,247 $1,061 $1,073 $1,039 $1,135 $1,556 $1,658

Interest on long-term debt $139 $129 $118 $89 $53 $46 $35 $37 $43 $0

Total governmental activities expenses $8,349 $8,425 $8,815 $8,705 $8,499 $9,303 $9,084 $9,613 $11,282 $11,174

Program Revenues

Governmental Activities

Charges for Services $4,051 $4,463 $5,125 $2,127 $2,274 $6,107 $6,976 $6,410 $6,005 $6,481

Operating Grants and Contributions $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Capital Grants and Contributions $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total governmental activities program revenues $4,051 $4,463 $5,125 $2,127 $2,274 $6,107 $6,976 $6,410 $6,005 $6,481

Net (expense)/revenue - governmental activities ($4,298) ($3,962) ($3,690) ($6,578) ($6,225) ($3,196) ($2,108) ($3,203) ($5,277) ($4,693)

General Revenues and Other Changes in Net Position

Governmental Activities

Secured and unsecured property taxes $4,865 $4,813 $4,845 $5,033 $5,542 $5,915 $6,345 $6,859 $7,298 $7,788

Assessments and fees $0 $0 $0 $4,147 $4,187 $942 $942 $979 $1,245 $1,711

Use of money and property $48 $40 $35 $34 $47 $145 $159 $341 $639 $628

Miscellaneous $57 $130 $48 $67 $173 $108 $87 $131 $241 $206

Total governmental activities $4,970 $4,983 $4,928 $9,282 $9,949 $7,110 $7,533 $8,310 $9,423 $10,333

Change in Net Position

Governmental activities $672 $1,021 $1,238 $2,704 $3,724 $3,914 $5,425 $5,107 $4,146 $5,640

Prior period adjustments $0 $0 $0 $0 $0 -$2,040 $6 $0 $0 $0
Total Changes in Net Position $672 $1,021 $1,238 $2,704 $3,724 $1,874 $5,431 $5,107 $4,146 $5,640

Source:  Annual Financial Report and the District's Financial Management System

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Changes in Net Position

Last Ten Fiscal Years

(accrual basis of accounting)

(amounts expressed in thousands)
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2011 2012 2013 2014 2015 2016 2017 2018 2019 2020
General fund

Assigned -$         -$         5,978$     7,263$     4,981$     7,071$     6,276$         8,161$         8,726$         10,719$       
Unassigned 5,383       6,611       1,733       1,784       5,836       4,897       7,256           7,188           6,744           5,627           

Total General Fund 5,383$     6,611$     7,711$     9,046$     10,817$   11,968$   13,532$       15,349$       15,470$       16,346$       

All other governmental funds
Restricted -$         -$         -$         -$         5,278$     8,493$     10,460$       13,737$       15,957$       15,225$       
Assigned 4,886       4,076       6,443       8,152       3,901       3,523       4,024           4,657           4,142           7,704           
Unassigned 1,184       1,931       -           -           1,179       1,324       943              (6)                (79)               -               

Total all other governmental funds 6,070$     6,007$     6,443$     8,152$     10,358$   13,340$   15,427$       18,388$       20,020$       22,929$       

Source:  Annual Financial Report and the District's Financial Management System

(modified accrual basis of accounting)
(amounts expressed in thousands)

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Fund Balances of Governmental Funds

Last Ten Fiscal Years
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2011 2012 2013 2014 2015 2016 2017 2018 2019 2020

REVENUES

Property taxes 4,865$      4,813$      4,845$      5,033$      5,542$      5,915$      6,345$      6,859$      7,298$      7,788$      

Assessments 1,173        1,058        1,243        1,324        1,322        942           942           979           1,245        1,711        

Park impact fees 273           745           1,283        2,002        2,130        3,076        3,748        3,177        2,339        3,328        

Franchise fees 629           653           745           821           735           800           849           903           910           1,004        

Wireless tower lease -            -            -            -            66             49             50             57             57             62             

Interest and rent 48             40             35             34             47             96             159           341           639           628           

Charges for current services 1,976        2,008        1,854        2,127        2,274        2,230        2,379        2,329        2,756        2,149        

Other 57             130           48             67             107           109           37             75             229           248           

TOTAL REVENUE 9,021        9,445        10,053      11,408      12,223      13,217      14,509      14,720      15,473      16,918      

EXPENDITURES

General Government 1,912        3,071        2,391        1,970        1,608        1,895        2,139        2,036        2,713        2,368        

Parks and recreation 5,097        4,015        5,045        4,792        4,870        4,862        4,990        5,098        5,302        4,835        

Maintenance -            -            -            1,248        1,067        1,052        1,104        1,118        1,555        1,581        

Capital outlay 1,784        826           692           -            347           925           964           3,981        1,969        4,325        

Debt service:

Principal 227           237           268           257           301           308           1,619        10             2,335        24             

Interest and fiscal charges 141           131           120           98             54             47             42             25             55             -            

TOTAL EXPENDITURES 9,161        8,280        8,516        8,364        8,247        9,089        10,858      12,268      13,929      13,133      

EXCESS (DEFICIT) OF REVENUES

OVER EXPENDITURES (140)          1,165        1,536        3,044        3,976        4,128        3,651        2,452        1,544        3,785        

OTHER FINANCING SOURCES AND USES

Issuance of debt -            -            -            -            -            -            -            2,325        209           -            

Transfers in 2,008        2,243        1,078        1,463        1,756        698           3,397        1,473        4,568        5,629        

Transfers out (2,008)       (2,243)       (1,078)       (1,463)       (1,756)       (698)          (3,397)       (1,473)       (4,568)       (5,629)       

TOTAL OTHER FINANCING SOURCES (USES) -            -            -            -            -            -            -            2,325        209           -            

NET CHANGES IN FUND BALANCES (140)$        1,165$      1,536$      3,044$      3,976$      4,128$      3,651$      4,777$      1,753$      3,785$      

Debt Service as a percentage of noncapital expenditures 4.987% 4.935% 4.957% 4.235% 4.494% 4.348% 16.788% 0.422% 19.777% 0.264%

Source:  Annual Financial Report and the District's Financial Management System

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Changes in Fund Balances of Governmental Funds

Last Ten Fiscal Years

(modified accrual basis of accounting)

(amounts expressed in thousands)
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Fiscal Year

Assessed Value of Residential 

Property within El Dorado 

Hills CSD

Less: Tax Exempt 

Real Property

Total Taxable 

Assessed Value Total Direct Tax Rate

2011 $6,222,600 $60,036 $6,162,564 0.09%
2012 $6,106,443 $60,707 $6,045,737 0.08%
2013 $6,191,796 $61,013 $6,130,783 0.08%
2014 $6,311,337 $61,624 $6,249,713 0.08%
2015 $6,902,975 $62,118 $6,840,858 0.08%
2016 $7,354,831 $63,371 $7,291,460 0.08%
2017 $7,853,448 $64,358 $7,789,090 0.08%
2018 $8,448,108 $66,520 $8,381,588 0.08%
2019 $9,088,627 $69,043 $9,019,584 0.08%
2020 $9,525,388 $69,790 $9,455,598 0.08%

Source:  Auditor-Controller, Property Tax Division - Assessed Valuation Report

Note:  Property in the County is reassessed at sale or when improvements are made.  The County
assesses property at fair market value or comparable value for all types of real property, so 
no estimation of actual taxable value is required.

The District agreed to a 10.2014% portion of the County's 1% property tax receipts.
In May 2009, the percentage was lowered to 10% by the County of El Dorado.
The tax rate actually received is net of the ERAF shift to the State of California.

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Assessed and Actual Value of Taxable Property

Last Ten Fiscal Years
(amounts expressed in thousands)
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Fiscal Year Property Taxes Total
2011 $4,865 $5,325
2012 $4,813 $4,865
2013 $4,845 $4,813
2014 $5,033 $4,845
2015 $5,542 $5,033
2016 $5,915 $5,542
2017 $6,345 $5,915
2018 $6,859 $6,345
2019 $7,298 $7,298
2020 $7,788 $7,788

TOTAL $59,303 $57,769

               Source:  Annual Financial Report and the District's Financial Management System

(modified accrual basis of accounting)
(amounts expressed in thousands)

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
General Governmental Tax Revenues by Source

Last Ten Fiscal Years
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Fiscal Year

General 

Property Tax 

Levy

State Assessed 

Unitary Value 

Properties

School 

Districts

Special Districts, 

including El Dorado 

Hills CSD

EID Voter 

Approved Tax Total2

2011 1.000% 0.2722% 0.0541% 0.0243% 0.0092% 1.3598%
2012 1.000% 0.2495% 0.0526% 0.0265% 0.0101% 1.3387%
2013 1.000% 0.3399% 0.0549% 0.0267% 0.0096% 1.4311%
2014 1.000% 0.3090% 0.0556% 0.0263% 0.0108% 1.4017%
2015 1.000% 0.3081% 0.0523% 0.0238% 0.0102% 1.3944%
2016 1.000% 0.2863% 0.0517% 0.0231% 0.0093% 1.3704%
2017 1.000% 0.3225% 0.0498% 0.0241% 0.0089% 1.4053%
2018 1.000% 0.3544% 0.0472% 0.0211% 0.0038% 1.4265%
2019 1.000% 0.3536% 0.0472% 0.2390% 0.0040% 1.6438%
2020 1.000% 0.3603% 0.0504% 0.0209% N/A 1.4316%

Source:  EID Annual Financial Report

Note:  In 1978, California voters passed Proposition 13, which sets the property tax rate at a
1.00% fixed amount.  This 1.00% is shared by all taxing agencies for which the subject property
resides within.  In addition to the 1.00% fixed amount, property owners are charged taxes as a
percentage of assessed property values for the payment of the debt for the jurisdictions listed.

1 Overlapping rates are those of local and county governments that apply to property owners within 

the El Dorado Hills CSD.  Not all overlapping rates apply to all El Dorado Hills CSD property owners
(e.g., the rates for special districts apply only to the proportion of the government's property
owners whose property is located within the geographic boundaries of the special district).

2 Total tax burden on taxpayers within EDH's geographic jusrisdiction.

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Property Tax Rates

Direct and Overlapping1 Property Tax Rates
Last Ten Fiscal Years
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Levy

Fiscal Year

County Secured 

Property Tax Levy

District's Share of 1% 

Property Tax1
Maintenance District 

Collections  

Total District 

Collections

% of County 

Levy

2011 $6,106,593 $4,865 $1,027 $5,893 0.10%
2012 $6,054,449 $4,813 $1,058 $5,871 0.10%
2013 $6,191,796 $4,845 $1,097 $5,942 0.10%
2014 $6,311,337 $5,033 $1,178 $6,211 0.10%
2015 $6,902,975 $5,542 $1,176 $6,717 0.10%
2016 $7,354,831 $5,915 $793 $6,708 0.10%
2017 $7,853,448 $6,345 $787 $7,132 0.09%
2018 $8,448,108 $6,859 $821 $7,680 0.09%
2019 $9,088,627 $7,298 $821 $8,119 0.09%
2020 $9,525,388 $7,788 $821 $8,609 0.09%

1 The District receives 100% of its general property tax allocation as a result of the tax distribution

system commonly referred to as the "Teeter Plan," without regard to delinquencies in collections.
"Annual Final Estimate" of property taxes allocated to the District net of the estimated County fees.

2 The District has 32 Landscaping and Lighting Districts, of which 26 are currently active.

Source:  El Dorado County Auditor-Controller; El Dorado Hills CSD Finance Department

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Property Tax Levies and Collections

Last Ten Fiscal Years
(amounts expressed in thousands)

Collections
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Fiscal Year

General 

Obligation 

Bonds

Less:  Amounts 

Available in Debt 

Service Fund Total

Percentage of 

Estimated Actual 

Taxable Value1 of 

Property Per Capita2

2011 -$           78$                      (78)$        3 n/a -$             

2012 -$           78$                      (78)$        n/a -$             

2013 -$           78$                      (78)$        n/a -$             

2014 -$           -$                     -$        n/a -$             

2015 -$           -$                     -$        n/a -$             

2016 -$           -$                     -$        n/a -$             

2017 -$           -$                     -$        n/a -$             

2018 -$           -$                     -$        n/a -$             

2019 -$           -$                     -$        n/a -$             

2020 -$           -$                     -$        n/a -$             

Note: Details regarding the District's outstanding debt can be found in the notes to the financial statements.

1 See the Schedule of Assessed and Actual Value of Taxable Property for property value data.
2 Population data can be found in the Schedule of Demographic and Economic Statistics.
3 This amount will sit with the District for two years pending unforeseen expenses, and then will

become part of the General Fund revenue.

Source:  Annual Financial Report and the District's Financial Management System

Ratios of General Bonded Debt Outstanding
Last Ten Fiscal Years

EL DORADO HILLS COMMUNITY SERVICES DISTRICT

(amounts expressed in thousands, except per-capita amount)
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Fiscal Year Capital Leases

General Obligation 

Bonds

Joint Use 

Aggreement

Total Primary 

Government

Percentage of 

Personal Income Per Capita

2011 2,930$                 -$                         116$                        3,046$                 0.15% 60.38$                         
2012 2,692$                 -$                         106$                        2,798$                 0.13% 53.09$                         
2013 2,444$                 -$                         96$                          2,540$                 0.11% 46.70$                         
2014 2,198$                 -$                         86$                          2,284$                 0.10% 39.93$                         
2015 1,907$                 -$                         76$                          1,983$                 0.08% 32.98$                         
2016 1,609$                 -$                         66$                          1,675$                 0.06% 26.71$                         
2017 -$                    -$                         56$                          56$                      0.00% 0.87$                           
2018 2,325$                 -$                         46$                          2,371$                 0.08% 35.27$                         
2019 -$                    -$                         245$                        245$                    0.01% 3.51$                           
2020 -$                    -$                         221$                        221$                    0.01% 3.11$                           

Notes:
(1) Details regarding the District's outstanding debt can be found in the notes to the financial statements.
(2) Refer to the Demographics Statistics for personal income and population data.

Source:  Annual Financial Report and the District's Financial Management System

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Ratios of Outstanding Debt

Last Ten Fiscal Years

(amounts expressed in thousands, except per-capita amount)
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2011 2012 2013 2014 2015 2016 2017 2018 2019 2020

Debt limit 933,390       915,966     928,769     946,701      1,035,446  1,103,225    1,178,017    1,267,216   1,363,294   1,363,294      

Total debt applicable to limit 2,930           2,692         2,444         2,198         1,907         1,609          -              2,325          245             221               

Legal debt margin 930,460       913,274     926,325     944,503      1,033,539  1,101,616    1,178,017    1,178,017   1,363,294   1,363,073      

Total net debt applicable to the limit

    as a percentage of debt limit 0.31% 0.29% 0.26% 0.23% 0.18% 0.15% 0.00% 0.18% 0.02% 0.02%

Assessed value 9,019,584$    

Add back exempt real property 69,043           

Total assessed value 9,088,627$    

Debt limit (15% of total assessed value) 1,363,294      

Debt applicable to limit:

Lease/Option Agreement 221               
Legal debt margin 1,363,073$    

Note: Under California Government Code Section 61126 (b) the El Dorado Hills Community Services District shall not incur bonded

indebtedness that exceeds 15% of the total assessed property value. 

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Legal Debt Margin Information

Last Ten Fiscal Years

(amounts expressed in thousands)

- 138 -



Fiscal Year Population1 Personal Income2

Per Capita Personal 

Income for the 

Sacramento MSA3 Median Age4

School 

Enrollment5

County 

Unemployment Rate6

2011 40,084          2,022,237,800$           50,450$                  40.6 6,833          12.0%
2012 40,541          2,136,510,700$           52,700$                  44.7 8,224          10.5%
2013 40,990          2,229,282,140$           54,386$                  44.5 7,457          8.6%
2014 41,133          2,353,039,865$           57,205$                  44.9 7,479          6.8%
2015 41,228          2,479,291,336$           60,136$                  * 7,531          5.6%
2016 41,611          2,608,999,002$           62,699$                  * 7,533          5.3%
2017 41,890          2,709,170,728$           64,657$                  * 7,919          4.5%
2018 44,694          3,000,911,973$           67,215$                  * 8,923          4.4%
2019 45,065          3,136,867,120$           69,895$                  * 9,471          3.6%
2020 45,556          3,242,398,719$           71,174$                  * 9,471          12.8%

* Information not available

Data sources
1 Certified by the State Department of Finance for El Dorado Hills Community Services District in 2013.  Increased by change

   in population in the County's unincorporated area in 2014 to current.
2 Per Capita Personal Income for the Sacramento MSA x Population
3 U.S. Department of Commerce Bureau of Economic Analysis.  Assumes four people per family.  For household

income, multiply by four.  Increased by change in the "cost of living" factor reported by County in 2014 to current.
4 Year 2012 and 2013 State Department of Finance; Year 2000 and 2010 Census; 

Year 2007-2011 Money.com, Year 2005 Collier's International Study
5 School Districts - Buckeye, Rescue, El Dorado Union High - reporting only on public school sites within the CSD boundaries.

www.cde.ca.gov/re/sd
6 Bureau of Labor Statistics, June data - not seasonally adjusted

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Demographic and Economic Statistics

Last Ten Fiscal Years
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2011 2012 2013 2014 2015 2016 2017 2018 2019 2020
Function
General Government 11.45 11.50 12.17 11.81 8.68 8.95 10.23 10.28 10.68 12.63
Parks 21.93 20.10 17.58 18.81 19.92 18.59 15.41 16.26 16.54 12.67
Recreation 25.36 28.27 29.24 31.83 33.84 35.62 35.44 30.90 28.31 11.92

Total 58.74 59.87 58.99 62.45 62.44 63.16 61.08 57.44 55.53 37.22

Source:  District Annual Budgets 2005 through 2009.  Timeclock data from 2010 to current year.

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Full-time Equivalent District Government Employees by Function

Last Ten Fiscal Years
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2011 2012 2013 2014 2015 2016 2017 2018 2019 2020
Function
Culture and Recreation

Parks acreage 138 138 138 138 138 191 191 191 333 402
Parks 22 23 23 24 24 24 24 24 27 27
Open Space Acreage 126 126 126 126 126 126 126 126 126 126
Street /median landscape acreage 29 29 29 29 29 29 29 29 29 29
Multi use Sports Fields 17 17 17 17 17 41 41 41 41 41
Basketball Courts (Indoor and Outdoor) 5 5 6 6 6 13 13 13 13 13
Tennis Courts 8 8 8 8 8 8 8 8 8 8
Playgrounds 19 19 19 21 21 21 21 21 21 21
Swimming Pools 1 1 1 1 1 1 1 1 1 1
Spray Grounds 2 2 2 2 2 2 2 2 2 2
Community Centers 1 1 1 1 1 1 1 1 1 1
Meeting Room 3 3 3 3 3 4 4 4 4 4
Parks Building 1 1 1 1 1 1 1 1 1 1
Senior Center 1 1 1 1 1 1 1 1 1 1
Teen Center 1 1 1 1 1 1 1 1 1 1
Skate Park 1 1 1 1 1 1 1 1 1 1

Sanitation
Latrobe Buy-Back Center 1 1 1 1 1 1 1 1 1 1

Facilities and Services not included within the reported entity
Fire Protection - Number of Stations 4 4 4 4 4 4 4 4 4 4
School Districts 3 3 3 3 3 3 3 3 3 3

Elementary Schools 6 6 6 7 7 7 8 9 11 11
Middle Schools 2 2 2 2 2 2 2 2 2 2
High Schools 1 1 1 1 1 1 1 1 1 1

County Library Branches 1 1 1 1 1 1 1 1 1 1

Sphere of Influence - 20,601 square acres; 32 square miles
Date of Incorporation:  May 21, 1962
Form of Government:  CSD

Sources:  Various District Departments.
Note:  No capital asset indicators are available for the general government function.
* In 2016 the District began including land and facilities available through Joint Use Agreements.

EL DORADO HILLS COMMUNITY SERVICES DISTRICT
Capital Asset Statistics by Function

Last Ten Fiscal Years
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INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING AND ON COMPLIANCE AND OTHER MATTERS  

BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE 
WITH GOVERNMENT AUDITING STANDARDS 

 
Board of Directors 
El Dorado Hills Community Services District 
El Dorado Hills, California 
  
We have audited, in accordance with auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards 
issued by the Comptroller General of the United States, the financial statements of the governmental 
activities, each major fund, and the aggregate remaining fund information of the El Dorado Hills 
Community Services District (the District) as of and for the year ended June 30, 2020, and the related 
notes to the financial statements, which collectively comprise the District’s basic financial statements, 
and have issued our report thereon dated January 21, 2021. 
 
Internal Control over Financial Reporting 
 
In planning and performing our audit of the financial statements, we considered the District’s internal 
control over financial reporting (internal control) to determine the audit procedures that are 
appropriate in the circumstances for the purpose of expressing our opinions on the financial 
statements, but not for the purpose of expressing an opinion on the effectiveness of the District’s 
internal control. Accordingly, we do not express an opinion on the effectiveness of the District’s 
internal control. 
 
A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees in the normal course of performing their assigned functions, to prevent, or 
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or a 
combination of deficiencies, in internal control, such that there is a reasonable possibility that a 
material misstatement of the entity’s financial statements will not be prevented, or detected and 
corrected on a timely basis. A significant deficiency is a deficiency, or a combination of deficiencies, 
in internal control that is less severe than a material weakness, yet important enough to merit attention 
by those charged with governance. 
 
Our consideration of internal control was for the limited purpose described in the first paragraph of 
this section and was not designed to identify all deficiencies in internal control that might be material 
weaknesses or significant deficiencies. Given these limitations, during our audit we did not identify 
any deficiencies in internal control that we consider to be material weaknesses. However, material 
weaknesses may exist that have not been identified.  
 
Compliance and Other Matters 
 
As part of obtaining reasonable assurance about whether the District’s financial statements are free 
from material misstatement, we performed tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements, noncompliance with which could have a direct and 
material effect on the determination of financial statement amounts. However, providing an opinion 
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on compliance with those provisions was not an objective of our audit and, accordingly, we do not 
express such an opinion. The results of our tests disclosed no instances of noncompliance or other 
matters that are required to be reported under Government Auditing Standards. 
 
Purpose of this Report 
 
The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the 
entity’s internal control or on compliance. This report is an integral part of an audit performed in 
accordance with Government Auditing Standards in considering the entity’s internal control and 
compliance. Accordingly, this communication is not suitable for any other purpose. 
 

 
 
January 21, 2021 
San Jose, California 
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Prepared and Submitted by Management.
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 EL DORADO HILLS  
 COMMUNITY SERVICES DISTRICT 
 
 
To: Administration & Finance Committee 
 
From: Kevin A. Loewen, General Manager / Cheri Fairchild, Human  
 Resources Manager 
 
Meeting Date: February 18, 2021 
 
Report Date: February 11, 2021 
 
Subject: New and Updated Job Descriptions, Wage Scale, and Position 

Allocations 
 
 
Recommended Action: 
 

Review and forward new and updated job descriptions, position allocation, and wage scale update 
requests to the full Board with support.  
 
 
Background: 
 

The District’s staffing needs and job descriptions are regularly reviewed to ensure job duties, 
responsibilities, and minimum requirements are up-to-date and clearly identify any changes in job 
functions and reporting relationships. Wages for District classifications and wages are reviewed to 
ensure the District is competitive against comparable agencies to attract and retain high 
performing employees. 
 
Recently a review of the District’s organizational structure, classifications, functions, and 
reorganization efforts were evaluated. The outcome of the evaluation resulted in the need to bring 
forward several new classifications, updates to existing classification’s job descriptions, unfunding 
of four allocations, and changes to the unrepresented wage scale.  
 
A full compensation study is scheduled for late 2021, early 2022 where all wages will be further 
reviewed in light of market, cost of benefits, and placement amongst other unrepresented 
classifications on the wage scale. 
 
 
Discussion: 
 

Assistant General Manager job description was approved in October 2018 and recently reviewed 
in light of newly proposed organizational structure under review. The intent of this positon is to 
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El Dorado Hills Community Services District - Administration & Finance Committee 
RE: New and Updated Job Descriptions, Wage Scale, and Position Allocations 
Date: February 11, 2021 
Page 2 of 5 
 

relieve the General Manager of much of the day-to-day administrative oversight of operations 
allowing the General Manager to operate at an increased strategic level ensuring the District’s 
goals are being met and increase to community engagement and related agency presence. The 
job description for the Assistant General Manager now includes a requirement for a valid class C 
California driver’s license that was not previously stated. Recommended wage is set 20% above 
proposed Director of Parks and Recreation and Director of Administration and Finance and 37% 
below current General Manager wage. This classification is subject to an employment contract 
agreement. Request to add one Assistant General Manager position allocation to Administration’s 
budget. 
 
The proposed Director of Parks and Recreation is a senior management level classification with 
a direct reporting relationship to the Assistant General Manager. The position allocations for 
Director of Parks and Planning and Director of Recreation will be unfunded. A single allocation of 
Director of Parks and Recreation will oversee Parks and Recreation functional areas. Reporting 
to the proposed Director of Parks and Recreation will be a Parks Superintendent and proposed 
Recreation Superintendent. The proposed Director of Parks and Recreation position accepts 
management responsibility for coordinating and directing the activities, operations and services 
of the Parks and Recreation Departments; plans, supervises, coordinates, prioritizes and 
monitors the work of teams responsible for District recreation, parks and facilities maintenance 
and development. Monitors performance of department staff; coordinates the work of the Parks 
and Recreation Departments with other District departments and divisions, outside agencies, 
community groups, and the public. Requested wage is aligned with that of the Director of 
Administration & Finance Director’s proposed wage adjustment. This classification is subject to an 
employment contract agreement. Request to add one position allocation to the Parks Department 
with associated costs shared between the departments the position is overseeing. 
 
The Director of Administration and Finance is a senior management level classification and the 
job description was last updated in May 2018. A recent review of the proposed scope of work the 
position will be responsible for is now completed. The proposed changes warrant a 
recommendation of updating the classification’s job description to reflect a direct reporting 
relationship to the Assistant General Manager, adding responsibility for Residential Services 
including Compliance and Design services, CC&R compliance, and Franchise Agreement 
activities. In addition, the job description now includes a requirement for a valid class C California 
driver’s license that was not previously stated. Recommended wage increase acknowledges 
increased responsibilities of the position. The proposed wage for Director of Administration and 
Finance is set to align with proposed Director of Parks and Recreation resulting in an 8.4% 
increase from the current approved wage scale. This classification is subject to an employment 
contract agreement. Request to add one Director of Administration and Finance position allocation 
to Administration’s budget. The current allocation of Controller will remain unfunded.  
 
Allowing the District’s Planning functions to operate independently from the Parks Department will 
create efficiencies permitting staff to focus on significant planning efforts underway and project 
work identified for years to come. The proposed Principal Planner is a new classification with a 
direct reporting relationship to the Assistant General Manager. The proposed Principal Planner is 
an unrepresented management classification overseeing the planning operations and planning 
functions of a major division or department within the organization. The proposed Principal Planner 
specializes in all planning functions performing the full-range of advanced and complex 
professional planning duties including project management. The proposed Principal Planner will 
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El Dorado Hills Community Services District - Administration & Finance Committee 
RE: New and Updated Job Descriptions, Wage Scale, and Position Allocations 
Date: February 11, 2021 
Page 3 of 5 
 

directly supervise other professional, technical, and clerical staff as assigned. Requested wage 
scale is based on market survey and set at 5% below proposed Director of Parks and Recreation 
and 20% above proposed Park Superintendent. Request to add one Principal Planner allocation 
to the current Parks and Planning Department’s budget. 
 
The Parks Superintendent job description was last updated in August 2016. Updates to this 
classification’s job description include new reporting relationship to the proposed Director of Parks 
and Recreation, increased participation with contracts, contract monitoring, Requests for Proposal 
development and monitoring, and external agency and community interactions. The Education 
and Experience section now includes graduation from a four-year college and clarifies the need 
for supervisory experience. A desirable certification of Certified Parks and Recreation 
Professional/Executive is included. Requested wage adjustment of 14.5% is based off market 
study, increased responsibilities, and acknowledgement of new education and experience 
required for job. The proposed wages are approximately 26.5% below that of the proposed Director 
of Parks and Recreation to which the positon reports.  
 
Newly proposed classification of Recreation Superintendent is to support the proposed new 
structure with a direct report to the proposed Director of Parks and Recreation. The proposed 
Recreation Superintendent is responsible for managing and overseeing all Recreation functions 
and operations within the District; providing complex administrative support to the proposed 
Director of Parks and Recreation; and provides recommendations in the implementation of 
Recreation programs as a technical resource. This classification aligns with the existing Park 
Superintendent with same minimum qualifications (based on functional area of assignment), level 
of responsibility, and reporting relationship to the proposed Director of Parks and Recreation. With 
that alignment, it is recommended the wage be set similarly to that of the Parks Superintendent 
which is approximately 26.5% below that of the proposed Director of Parks and Recreation to 
which the position reports to. Request to add one Recreation Superintendent allocation to the 
Recreation Department. 
 
Bass Lake Regional Park is open and the District is experiencing a tremendous amount of interest 
by the community resulting in more activities and visitors. To have an on-site presence and 
caretaker for the park, a new Park Manager classification is proposed. The proposed Park 
Manager will have a reporting relationship to the Park Superintendent. The proposed Park 
Manager classification is unusual in that the incumbent will be required to live in, and maintain, 
full-time resident status on the park’s premises. This arrangement will also require a rental 
agreement separate from the employment contract agreement required with the incumbent. The 
working title of Caretaker speaks to the position’s responsibilities to provide onsite care to the park, 
enforce rules and regulations regarding the use of the facilities, and supervise assigned staff 
including volunteers working at an assigned park. The proposed Park Manager’s job functions 
include, but are not limited to, grounds maintenance as needed, coordination of landscape 
modifications, minor repairs needed for equipment and tools, opens and closes park gates, 
responds to after hour call outs as needed. Position will respond to the more difficult questions 
from the public, contractors and outside agencies, participate in budget preparation, prepare 
project cost estimates, and provide technical assistance to field crews. Requested wage scale for 
the proposed Park Manager is aligned with the current Park Supervisor wage scale given similar 
responsibilities and minimum qualification requirements. This classification is subject to an 
employment contract agreement. Request to add one Park manager allocation to the Parks 
Department.  

- 151 -



El Dorado Hills Community Services District - Administration & Finance Committee 
RE: New and Updated Job Descriptions, Wage Scale, and Position Allocations 
Date: February 11, 2021 
Page 4 of 5 
 

 
The proposed Communications Officer classification is a management classification responsible 
for managing and overseeing all Communications and Volunteer programs and activities within 
the District. Reporting to the General Manager, the proposed Communications Officer will provide 
professional level support to skillfully promote professional communications proactively throughout 
the District and region. Duties include planning, researching and developing content for digital 
platforms; create written and visual content for social media channels, and proactively work with 
departments ensuring timely communication of appropriate messaging to the community; develop, 
design, and produce marketing strategies and communications. The proposed Communications 
Officer will be responsible for marketing and overseeing the Volunteer program and maintain an 
active role in the program’s activities. The proposed wage scale is more reflective of similar roles 
and responsibilities within other classifications in the region. This classification is subject to an 
employment contract agreement. The current allocation of Communications Specialist is expected 
to remain unfilled. Request to add one Communications Officer to the Administration Department.  
 
The existing Parks Supervisor job description was last updated in January 2020 and Project and 
Planning Coordinator was last updated in June 2017. Both job descriptions have been updated 
to reflect new classification title of Director of Parks and Recreation in the reporting relationships. 
Further, the Project and Planning Coordinator job description is now reflective of a direct 
supervision by a proposed Principal Planner and highlighted desirable certifications. There is no 
wage adjustment requested for either classification.  
 
 
Master Plan Strategic Recommendations: 
 

F.2 Regularly evaluate the employment needs of the District. 
 
 
Fiscal Impact: 
 

Fiscal impact shown for the remaining months this current fiscal year of 2020/2021 in Attachment 
L reflect an overall decrease of $34,112.40 for the current fiscal year realizing salary savings from 
current vacant positions. The amount is based off an assumption of three (3) month salary for six 
(6) new positions at Step 3, salary adjustments to two (2) current classifications, and unfunding of 
three (3) classifications realizing $97,572.81 salary savings. The anticipated decrease will be 
reflected in the final budget reporting at the conclusion of the 2020/2021 budget cycle. It is likely 
that there will not be a full three-month salary expended on many of the new positons due to the 
time to recruit and onboard resulting in additional savings.  
 
Fiscal impacts shown for fiscal year 2021/2022 in Attachment L reflect an overall annual increase 
of $819,207.60 with an offset of $377,578.00 savings realized by unfunding four (4) positions with 
a net impact of $441,629.60. The increase in salaries will be brought forward as part of the annual 
budget process for fiscal year 2021/2022.  
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Attachments: 
 

A. Assistant General Manager – New Job Description 
B. Director of Parks and Recreation – New Job Description 
C. Director of Administration and Finance – Updated Job Description 
D. Principal Planner – New Job Description 
E. Parks Superintendent – Updated Job Description 
F. Recreation Superintendent – New Job Description 
G. Park Manager – New Job Description 
H. Communications Officer – New Job Description 
I. Parks Supervisor – Updated Job Description 
J. Project and Planning Coordinator – Updated Job Description 
K. Current Wage Scale – Unrepresented 
L. Proposed Wage Scale – Unrepresented 
M. Fiscal Impact Summary 
N. Draft - Proposed Organizational Chart 
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ASSISTANT GENERAL MANAGER 

 
DEFINITION 
Under administrative direction, plans, organizes and supervises all day -to-day operations and activities 
of the District; assists with implementing Board of Director policies and programs; supports the 
development of the annual budget and oversees ongoing conformity and compliance; develops, 
implements and maintains District-wide goals, objectives, policies and procedures, and internal controls; 
participates as a member of the District’s Management Team,  assumes the duties and responsibilities of 
the General Manager in his/her absence; and performs related duties as required.  
 

SUPERVISION RECEIVED AND EXERCISED 
Receives administrative direction from the General Manager. Exercises direct and indirect supervision 
over professional, technical and clerical staff. 
 

CLASS CHARACTERISTICS 
This is a single-incumbent Senior Management level position that reports directly to the General 
Manager.  Scope of work is highly complex in nature with management responsibility over all 
departments. Incumbent works from general directions or broadly defined missions of the District. The 
position requires a demonstrated ability for working successfully with staff, management, citizens, 
planning groups, neighborhood associations, development corporations, Board level committees and 
other organizations and individuals. The position requires considerable contact and the ability to have a 
successful working relationship with appointed committees and elected boards. This classification is 
distinguished from the next higher classification of General Manager in that the latter has overall 
responsibility for administering the District’s operations. 
 
EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of different 

positions and to make reasonable accommodations so that qualified employees can perform the essential 

functions of the job. 

 Accepts management responsibility for planning, coordinating and directing the activities, operations 

and services of the District; plans, supervises, coordinates, prioritizes and monitors the work of 

teams responsible for supporting the District’s activities;  
 Develops implements and maintains District-wide goals, objectives, policies and procedures, work 

standards and internal controls; reviews and evaluates work methods and procedures for improving 

organizational performance, enhancing services and meeting goals; ensures that goals are achieved. 
 Participates as a contributory member of the District Management team, coordinating efforts with the 

General Manager and all other departments; attends meetings with the General Manager, Board of 

Directors and Management Team; prepares and presents reports to the General Manager, Board of 

Directors and other public agencies or groups; analyzes complex District challenges, evaluates 

alternative solutions and adopts effective courses of action. 
 Participates in the development of District-wide policies and procedures; recommends programs, 

projects and work assignments to the General Manager and Board of Directors; monitors work 

activities to ensure safe work practices, work quality and accuracy; ensures compliance with 
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applicable rules, policies and procedures. 

 Provides leadership and supervision; establishes performance goals for employees; coordinates and 

participates in the recruitment, selection, and training, assignment of work, management, discipline 

and termination of personnel; assumes responsibility for motivating District personnel; identifies 

necessary training; initiates disciplinary procedures as is appropriate, up to and including termination. 

 Develops, monitors and administers the annual District budget, including manpower needs, salary 

expenses, operating services supplies and equipment needs;  monitors monthly budget reports for all 

program areas. 

 Develops and administers internal controls for District programs, ensuring continuous monitoring, 

evaluation and reporting on effectiveness of controls in meeting organizational goals. 

 Prepares and submits a variety of administrative, technical and fiscal reports for District’s program 

areas; prepares and conducts presentations on program areas to internal and external stakeholders 

including the Board of Directors, department heads and community groups. 

 Oversees the management and coordination of all functions related to the District’s finances including 

investment portfolio, cash management, treasury, procurement, payroll, accounts payables, asset 

management, vendor agreements, annual budget, audit and internal control systems, records 

management, financial reporting and analysis, and related program areas.  

 Oversees the management and coordination of all functions and operations related to the District’s 

information technology systems including software, hardware, internet, security, landlines, firewall, 

advanced technology systems, and website. 

 Responds to difficult questions and concerns from the general public and outside agencies; provides 

information as is appropriate and resolves public service or operational complaints; establishes and 

maintains customer service orientation within the department. 

 Monitors and keeps informed of current trends in District programs; stays current on state and county 

issues, evaluates their impact and recommends and develops policy and procedural modifications 

accordingly. 

 Establishes positive working relationships with representatives of community organizations, state/local 

agencies and associations, District management, District staff and the public. 

 Performs related duties as required. 

 

QUALIFICATIONS 

 

Knowledge of: 

 Organization and operations of special districts. 

 Contract development, cost estimation and administration. 

 Administrative principles and practices, including goal setting, and program development, 

implementation and evaluation.  

 Organizational and management practices as applied to the analysis and evaluation of projects, 

programs, policies, procedures and operational needs. 

 Principles and practices of budget development, monitoring, administration and control. 

 Rules, regulations and laws governing public sector finance and accounting. 

 Principles and practices of strategic plan development. 

 Principles and practices of supervision, training, discipline and performance evaluation. 
 Understanding of the interrelationships between governmental agencies and various 

citizen/neighborhood groups and associations. 
 Principles and practices of records management. 

 Complex mathematical principles. 

 Methods and techniques of report preparation and business correspondence. 

 Professional English grammar, vocabulary, spelling and punctuation. 
 Modern office procedures including the use of computers and software applications relevant to the 
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work performed. 
 Occupational hazards and standard safety practices. 
 Applicable federal, state and local laws, codes, regulations and policies related to assigned 

responsibilities. 
 

Ability to: 

 

 Establish productive working relationships with the Board of Directors and General Manager. 

 Plan, direct, manage and coordinate the work of the District. 
 Lead the establishment and measurement of District and/or department goals and objectives. 
 Provide leadership and direction in the development and implementation of the District’s strategic 

plan, and management of assigned department. 

 Interpret, apply and ensure compliance with federal, state and local policies, procedures, laws, rules 

and regulations governing department operations. 
 Oversee the District’s annual budget. 
 Evaluate District program operations; recommend and implement new service delivery methods, 

procedures and techniques. 
 Analyze situation, project consequences of proposed actions and implement recommendations in 

support of goals. 
 Prepare clear and concise reports. 
 Collect, organize and analyze data on a variety of topics. 
 Conduct presentations for internal and external stakeholders. 
 Demonstrate strong customer service skills. 
 Coordinate, manage and respond to after-hours calls. 
 Work flexible hours, including evenings and weekends and business requires. 
 Lead District personnel. 
 Work independently and as part of a team. 
 Observe and enforce safety principles and work in a safe manner. 
 Develop the proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 
constituents and groups involved.    

 Operate modern office equipment including computers and specialized software applications relevant 

to work performed. 
 Follow written and oral directions. 
 Effectively communicate verbally and in writing. 
 Establish and maintain effective working relationships with those contacted in the course of work. 
 

Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 

is qualifying.  A typical way to obtain the required qualifications would be: 

 

Equivalent to graduation from a four (4) year college or university with major course work in business, 

public administration, finance, or a closely related field and eight (8) years of increasingly responsible 

professional experience in public agency administration of which five (5)  should be in a management 

capacity. 
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Licenses and Certifications: 

 Master’s degree in business, public administration, finance, or a closely related field is highly 

desired, but not required. 

 Possession of, or ability to obtain, a valid class C California Driver’s license. 

 

 

PHYSICAL DEMANDS 
 
Must possess mobility to work in a standard office setting and use standard office equipment, including a 

computer; vision to read printed materials and a computer screen; and hearing and speech to communicate 

in person and over the telephone.  This is primarily a sedentary office classification although standing in 

work areas and walking between work areas may be required.  Finger dexterity is needed to access, enter, 

and retrieve data using a computer keyboard or calculator and to operate standard office equipment.  

Positions in this classification occasionally bend, stoop, kneel, reach, push, and pull drawers open and 

closed to retrieve and file information.  Employees must possess the ability to lift, carry, push, and pull 

materials and objects up to 25 pounds 

 
Some of these requirements may be accommodated for otherwise qualified individuals requiring and 
requesting such accommodations. 

 

ENVIRONMENTAL ELEMENTS 

 

Employees work in an office environment with moderate noise levels, controlled temperature conditions, 

and no direct exposure to hazardous physical substances.  Employees may interact with upset staff and/or 

public and private representatives in interpreting and enforcing departmental policies and procedures.    
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DIRECTOR OF PARKS AND RECREATION 

 
DEFINITION 
Classification is subject to employment contract agreement. Under administrative direction, plans, 
manages, oversees and directs the operations and services of the Parks and Recreation Departments; 
functional areas of responsibility include, facilities, neighborhood parks, athletic fields, parks 
administration, youth and adults sports, youth development, senior center, aquatics, special interests 
classes, and related program areas; and Lighting and Landscape Districts, (LLAD’s); coordinates with 
Planning and Finance staff on Capital Improvement Plan and Capital Deficiency Fund activities; develops 
implements and maintains departmental goals, objectives, policies and procedures, work standards 
and internal controls; participates as a contributory member of the District Management team, 
coordinating efforts with the General Manager, Assistant General Manager, and all other departments; 
and performs related duties as required. 
 

SUPERVISION RECEIVED AND EXERCISED 
Receives administrative direction from the Assistant General Manager. Exercises direct supervision over 
supervisory, professional, technical and clerical staff. 
 

CLASS CHARACTERISTICS 
The Director of Parks and Recreation is the Senior Management level class responsible for the 
development, maintenance and safe operation of functions related to all Parks and Recreation;  
originating, carrying out, reviewing, interpreting and coordinating functions and policies related to parks 
and facilities maintenance, operation and renovation, and the design, development; oversight of new 
parks, facilities, and recreational programs.  Represent the District on matters before public and private 
groups and individuals. Serve as liaison to other governmental agencies. Grant administration, 
compliance, and application. Oversee consultant services. This classification is distinguished from the 
next higher classification of Assistant General Manager in that the latter has management responsibility 
over all departments.  
 
Departmental planning and operations are coordinated with the activities of other District departments 
and are developed within the framework of District policies and the District’s Strategic Plan. The Director 
of Parks and Recreation has primary responsibility for dealing with difficult matters involving assigned 
departmental programs, including interpretation of related codes, ordinances and regulations and for 
ensuring compliance with local, state and federal law. The position requires a demonstrated ability for 
working successfully with citizens, planning groups, neighborhood associations, board level committees 
and other organizations and individuals. The position requires considerable contact and the ability to have 
a successful working relationship with appointed committees and elected boards. 
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EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of different 

positions and to make reasonable accommodations so that qualified employees can perform the essential 

functions of the job. 

 

 Accepts management responsibility for planning, coordinating and directing the activities, operations 

and services of the Parks and Recreation Departments; plans, supervises, coordinates, prioritizes 

and monitors the work of teams responsible for District parks and facilities maintenance and 

development; conducts staff meetings; monitors performance of department staff; coordinates the 

work of the Parks and Recreation Departments with other District departments and divisions, outside 

agencies, community groups and the public. 

 Develops implements and maintains departmental goals, objectives, policies and procedures, work 

standards and internal controls; reviews and evaluates work methods and procedures for improving 

organizational performance, enhancing services and meeting goals; ensures that goals are achieved. 

 Participates as a contributory member of the District Management team, coordinating efforts with the 

Assistant General Manager, General Manager, and all other departments; attends meetings with the 

Assistant General Manager, General Manager and Management Team; attends Board of Directors 

meetings as required; prepares and presents reports to the Assistant General Manager, General 

Manager, Board of Directors and other public agencies or groups; analyzes complex technical 

and administrative challenges, evaluates alternative solutions and adopts effective courses of action. 

 Participates in the development of policies and procedures; recommends programs, projects and work 

assignments to the Assistant General Manager, General Manager and Board of Directors; monitors 

work activities to ensure safe work practices, work quality and accuracy; coordinates and provides 

ongoing safety training programs; ensures compliance with applicable rules, policies and 

procedures. 

 Develops memorandums of understanding with community, school and governmental organizations 

to facilitate use of facilities for recreation programs for approval. 

 May assist with long range planning for recreational facilities based on participant needs and desires, 

and community input. 

 Provides leadership and supervision; establishes performance goals for crews, teams and individual 

employees; coordinates and participates in the recruitment, selection, and training, assignment of 

work, management, discipline and termination of full-time and part-time personnel; assumes 

responsibility for motivating and evaluating assigned personnel; provides necessary training; initiates 

disciplinary procedures as is appropriate, up to and including termination. 

 Develops, monitors and administers the annual Parks and Recreation Departments’ budget, 

including manpower needs, salary expenses, operating services and supplies, equipment needs and 

recommended capital improvement projects; monitors monthly budget reports for all program areas. 

 Researches and secures alternative funding sources including sponsorships and grants to support 

programs; researches, writes and administers grants. 

 Coordinates with Communication staff to assist in communications regarding District events and 

programs, promotional materials, and social media releases, Recreation Guide, e-Newsletter, and 

website post content.  

 Directs the procurement of equipment, materials and services, ensuring that all purchasing is 

conducted in compliance with mandated and District policies, procedures, rules and regulations; 

prepares, reviews and authorizes related supplies and equipment purchases. 

 Prepares work programs and estimates; develops and maintains short and long range maintenance 

schedules for assigned areas; develops cost estimates for implementation of maintenance programs; 

maintains tracking systems for all work. 

 Prepares and administers contractual agreements for the maintenance and repair of District facilities 

and evaluates contract renewal and changes. 
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 Collects information and provides research and analysis on park resources, local demographics, and 

public preferences; collaborates with others to plan for the District’s parks, trails, open space and other 

recreation areas; communicates opportunities to the Assistant General Manager and General 

Manager. 

  Develops, implements, monitors and directs staff in the evaluation of the District’s Best Practices 

Standards for design and maintenance; evaluates impact on District operations and recommends and 

implements procedural improvements. 

 May Assist with long range planning, including negotiation for District land acquisition and relevant 

land use development, oversees final contract documents, construction plans and specifications for 

capital improvement projects; advertises for public bids; prepares recommendation for Board 

approval. 

 Responds to the more difficult questions and concerns from the general public, contractors, vendors 

and outside agencies; provides information as is appropriate and resolves public service or operational 

complaints; establishes and maintains customer service orientation within the unit.  

 Establishes positive working relationships with representatives of community organizations, state and 

local agencies, District management, District staff and the public. 

 Performs related duties as required. 

 

QUALIFICATIONS 

Knowledge of: 

 

 Administrative principles and practices, including goal setting, and program development, 

implementation and evaluation, and fiscal planning and control. 

 Organizational and management practices as applied to the analysis and evaluation of projects, 

programs, policies, procedures and operational needs. 

 Principles and practices of park development, CEQA/NEPA, park maintenance, recreation program 

development and administration, and the land development and entitlement process. Principles and 

practices of budget development, monitoring, administration and control. 

 Principles and practices of strategic plan development. 

 Principles and practices of supervision, training, discipline and performance evaluation. 

 Principles and practices of public sector procurement. 

 Principles and practices of contract management. 

 Modern principles, practices, techniques and philosophies for park development and management.  

 Understanding of the interrelationships between governmental agencies and various 

citizen/neighborhood groups and associations. 

 Practices, techniques and materials used in maintenance, construction, repair or operation of the 

District’s grounds, parks, and facilities. 

 Occupational hazards and standard safety practice. 

 Principles and practices of project management. 

 Mathematic principles. 

 Methods and techniques for report preparation and business correspondence. 

 Professional English grammar, vocabulary, spelling and punctuation. 

 Modern office procedures including the use of computers and software applications relevant to the 

work performed. 

 Applicable federal, state and local laws, codes, regulations and policies related to assigned 

responsibilities. 
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Ability to: 

 Plan, coordinate, supervise, and manage the work of multiple departments or functional areas to ensure 

integrated and efficient operations.  

 Assist in the development of policy for Board consideration and approval regarding District services, 

operations, and facilities and in providing procedures, rules, regulations, and practices for the 

implementation of Board approved policies.  

 Supervise and lead the establishment of District and/or department goals and objectives. 

 Provide leadership and direction in the development and implementation of the District’s strategic 

plan, and management of assigned department. 

 Make oral and written presentations to the Board.  

 Assist in the preparation and administration of the budget and exercise budgetary controls and 

supervision to ensure proper expenditure of funds.  

 Assist with personnel management. Evaluate present and future needs for facilities, services, programs, 

and amenities.  

 Work effectively work with outside agencies and contractors to provide additional educational and 

recreational opportunities.  

 Gather and interpret statistical and fiscal data, conduct research, and analyze trends, demographics and 

community conditions in the preparation of a variety of recreational programs.  

 Evaluate a wide range of recreational programs, facilities, and events and determine effectiveness in 

meeting community’s needs and requests. 

 Assist with the acquisition, planning, design, construction of improvements, maintenance, and 

operations of all parks, landscape and other areas and facilities within the District.  

 Assist in developing, updating, implementing, and managing Park and Landscape Standards, Nexus 

Studies, Developer Fees, Community Facilities Districts, and Assessment Districts.  

 Participate in the land development and entitlement process, including negotiating new park 

development with developers and ensuring park standards are met.  

 Oversee park development including budgeting, planning, design, construction, and inspection.  

 Staff oversight committees, commissions, advisory bodies, and other community groups.  

 Cultivate sound community relations and coordinate the District's overall public relations program.  

 Represent the District on matters before public and private groups and individuals.  

 Serve as liaison to other governmental agencies.  

 Perform grant administration, compliance, and application.  

 Oversee consultant services. 

 Interpret, apply and ensure compliance with federal, state and local policies, procedures, laws, rules 

and regulations governing department operations. 

 Supervise, train, discipline and evaluate subordinates. 

 Prepare, administer and control the Department’s annual budget. 

 Evaluate program operations; recommend and implement new service delivery methods, procedures 

and techniques. 

 Analyze situations, project consequences of proposed actions and implement recommendations 

in support of goals. 

 Prepare clear and concise administrative and technical reports. 

 Conduct presentations for internal and external stakeholders. 

 Estimate time, materials and equipment needed to complete projects. 

 Read and understand complex construction and building plans and specifications. 

 Work flexible hours, including evenings and weekends as business needs require. 

 Coordinate, manage and respond to after-hours calls. 
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 Demonstrate strong customer service skills. 

 Work independently and as part of a team. 

 Observe and enforce safety principles and work in a safe manner. 

 Develop proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 

constituents and groups involved. 

 Operate modern office equipment including computers and specialized software applications relevant 

to work performed. 

 Follow written and oral directions. 

 Effectively communicate verbally and in writing. 

 Establish and maintain effective working relationships with those contacted in the course of work. 

 

Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 

is qualifying. A typical way to obtain the required qualifications would be: 
 
Equivalent to graduation from a four (4) year college or university with major course work in parks and 
recreation, business or public administration, recreation administration, sports management or a closely 
related field, and five (5) years of increasing responsibility and experience in the area(s) of parks; 
landscaping; assessment districts; construction and capital projects; recreation administration, two (2) 
years of which should include a management capacity.  
 

Licenses and Certifications: 

 

 Possession of, or ability to obtain, a valid class C California driver's license. 

 

Desirable: 

 Certified Parks and Recreation Professional/Executive is highly preferred. 

 

PHYSICAL DEMANDS 

Must possess mobility to work in a standard office setting and use standard office equipment, including a 

computer; to operate a motor vehicle and to visit various meeting sites; vision to read printed materials and 

a computer screen; and hearing and speech to communicate in person and over the telephone. This is 

primarily a sedentary office classification although standing in work areas and walking between work areas 

may be required. Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard 

or calculator and to operate standard office equipment. Positions in this classification occasionally bend, 

stoop, kneel, reach, push, and pull drawers open and closed to retrieve and file information. Employees 

must possess the ability to lift, carry, push, and pull materials and objects up to 25 pounds. 

 

Some of these requirements may be accommodated for otherwise qualified individuals requiring and 

requesting such accommodations. 

 

ENVIRONMENTAL ELEMENTS 

 

Employees work in an office environment with moderate noise levels, controlled temperature conditions, 

and no direct exposure to hazardous physical substances. Employees may interact with upset staff and/or 

public and private representatives in interpreting and enforcing departmental policies and procedures.   
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DIRECTOR OF ADMINISTRATION AND FINANCE 

 
DEFINITION 
Classification is subject to employment contract agreement. Under administrative direction, plans, 
manages, oversees and directs the operations and services of the Administration and Finance Department; 
major areas of responsibility include finance, budget, information technology, risk management, 
Residential Services, and the District’s Foundation program, Compliance and Design Review, Franchise 
activities, and related program areas; contributes to human resources functions; develops, implements 
and maintains departmental goals, objectives, policies and procedures, work standards, and internal 
controls; participates as a contributory member of the District’s Management Team, coordinating efforts 
with the General Manager, Assistant General Manager and all other departments; and performs related 
duties as required. 
 

SUPERVISION RECEIVED AND EXERCISED 
Receives administrative direction from the Assistant General Manager. Exercises direct and indirect 
supervision over professional, technical and clerical staff. 
 

CLASS CHARACTERISTICS 
The Director of Administration and Finance is the Senior Management level class responsible for all 
functions and operations related to finance,  information technology, risk management, the District’s 
FoundationResidential Services, Franchise agreements, and related program areas. The Director of 
Administration and Finance is responsible for originating, carrying out, reviewing, interpreting and 
coordinating policies. The incumbent plans, supervises and evaluates the work of teams responsible for 
supporting the District’s administrative, fiscal and technology operations.  This classification is 
distinguished from the next higher classification of Assistant General Manager in that the latter has 
overall  management responsibility over all departments. for administering the District’s operations. 
 
Departmental operations are coordinated with the activities of other District departments and are 
developed within the framework of District policies, finances and the District’s Strategic Plan. The 
Director of Administration and Finance has primary responsibility for dealing with difficult matters 
involving departmental programs, including interpretation of related laws, codes, ordinances, and 
regulations, and for ensuring compliance with local, state, and federal law. The position requires a 
demonstrated ability for working successfully with staff, management, citizens, planning groups, 
neighborhood associations, development corporations, Board level committees and other organizations 
and individuals. The position requires considerable contact and the ability to have a successful working 
relationship with appointed committees and elected boards. 
  

EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of different 

positions and to make reasonable accommodations so that qualified employees can perform the essential 

functions of the job. 

 Accepts management responsibility for planning, coordinating and directing the activities, operations 

and services of the Administration and Finance Department; plans, supervises, coordinates, 

 

- 163 -



Title 

Page 2 of 3 

 

Revisions 

March 2021 – Definition, Supervision, Class Characteristics, job functions 

prioritizes and monitors the work of teams responsible for supporting the District’s administrative, 

fiscal and technology operations; conducts staff meetings; monitors performance of department staff; 

coordinates the work of the Administration and Finance Department with other District departments 

and divisions, outside agencies, community groups and the public. 
 Develops implements and maintains departmental goals, objectives, policies and procedures, work 

standards and internal controls; reviews and evaluates work methods and procedures for improving 

organizational performance, enhancing services and meeting goals; ensures that goals are achieved. 
 Participates as a contributory member of the District Management team, coordinating efforts with the 

General Manager and all other departments; attends meetings with the General Manager and 

Management Team; attends Board of Directors meetings as required; prepares and presents reports to 

the General Manager, Board of Directors and other public agencies or groups; analyzes complex 

technical and administrative challenges, evaluates alternative solutions and adopts effective courses 

of action. 
 Develop, monitor, terms of agreement for Franchise activities. 

 Review and verify financial documents related to Franchise Agreements.   

 Participates in the development of policies and procedures; recommends programs, projects and work 

assignments to the General Manager and Board of Directors; monitors work activities to ensure safe 

work practices, work quality and accuracy; ensures compliance with applicable rules, policies and 

procedures. 

 Provides leadership and supervision; establishes performance goals for assigned employees; 

coordinates and participates in the recruitment, selection, and training, assignment of work, 

management, discipline and termination of full-time and part-time personnel; assumes responsibility 

for motivating and evaluating assigned personnel; provides necessary training; initiates disciplinary 

procedures as is appropriate, up to and including termination. 

 Develops, monitors and administers the annual Administration and Finance Department budget, 

including manpower needs, salary expenses, operating services supplies and equipment needs;  

monitors monthly budget reports for all program areas. 

 Develops and administers internal controls for assigned program areas, ensuring continuous 

monitoring, evaluation and reporting on effectiveness of controls in meeting organizational goals. 

 Prepares and submits a variety of administrative, technical and fiscal reports for assigned program 

areas; prepares and conducts presentations on program areas to internal and external stakeholders 

including the Board of Directors, department heads and community groups. 

 Manages and coordinates all functions related to the District’s finances including investment portfolio, 

cash management, treasury, procurement, payroll, accounts payables, asset management, vendor 

agreements, annual budget, audit and internal control systems, records management, financial reporting 

and analysis, and related program areas.  

 Manages the operations of the District’s CC&Rs and Design Review Committee by working with 

staff, the Board and Board-appointed volunteer committee members.  

 Manages and coordinates functions related to the El Dorado Hills Community Services District 

Foundation;  

 Rresearches, writes and administers grants. 

 Contributes to human resources activities including recruitment, classification, compensation, benefits 

administration, retirement, employee and labor relations, human resources policies, employee training, 

volunteers, and related program areas. 

 Manages and coordinates all functions and operations related to the District’s information technology 

systems including software, hardware, internet, security, landlines, firewall, advanced technology 

systems, and website. 

 Responds to the more difficult questions and concerns from the general public and outside agencies; 

provides information as is appropriate and resolves public service or operational complaints; 

establishes and maintains customer service orientation within the department. 
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 Monitors and keeps informed of current trends in the field of finance, administration  and information 

technology, including legislation, court rulings and professional practices and techniques; stays current 

on state and county issues, evaluates their impact and recommends policy and procedural 

modifications accordingly 

 Establishes positive working relationships with representatives of community organizations, state/local 

agencies and associations, District management, District staff and the public. 

 Performs related duties as required. 

 

QUALIFICATIONS 

 

Knowledge of: 

 Administrative principles and practices, including goal setting, and program development, 

implementation and evaluation.  

 Organizational and management practices as applied to the analysis and evaluation of projects, 

programs, policies, procedures and operational needs. 

 Principles and practices of budget development, monitoring, administration and control. 

 Rules, regulations and laws governing public sector finance and accounting. 

 Principles and practices of human resources program management. 

 Principles and practices of special assessments, liens, franchise agreements, and fee collection.  

 Principles and practices of risk management. 

 Principles and practices of information technology. 

 Principles and practices of strategic plan development. 

 Principles and practices of supervision, training, discipline and performance evaluation. 
 Understanding of the interrelationships between governmental agencies and various 

citizen/neighborhood groups and associations. 
 Principles and practices of records management. 

 Complex mathematical principles. 

 Methods and techniques of report preparation and business correspondence. 

 Professional English grammar, vocabulary, spelling and punctuation. 
 Modern office procedures including the use of computers and software applications relevant to the 

work performed. 
 Occupational hazards and standard safety practices. 
 Applicable federal, state and local laws, codes, regulations and policies related to assigned 

responsibilities. 
 

Ability to: 

 

 Plan, direct, manage and coordinate the work of the Administration and Finance Department. 
 Supervise and lead the establishment and measurement of District and/or department goals and 

objectives. 
 Provide leadership and direction in the development and implementation of the District’s strategic 

plan, and management of assigned department. 

 Interpret, apply and ensure compliance with federal, state and local policies, procedures, laws, rules 

and regulations governing department operations. 
 Prepare, administer and control the department’s annual budget. 
 Prepare, administer, and control District Franchise Agreements. 
 Evaluate program operations; recommend and implement new service delivery methods, procedures 

and techniques. 
 Analyze situation, project consequences of proposed actions and implement recommendations in 

support of goals. 
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 Prepare clear and concise administrative, fiscal and technical reports. 
 Conduct presentations for internal and external stakeholders. 
 Demonstrate strong customer service skills. 
 Coordinate, manage and respond to after-hours calls. 
 Work flexible hours, including evenings and weekends and business requires. 
 Work independently and as part of a team. 
 Observe and enforce safety principles and work in a safe manner. 
 Develop the proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 
constituents and groups involved.    

 Operate modern office equipment including computers and specialized software applications relevant 
to work performed. 

 Follow written and oral directions. 
 Effectively communicate verbally and in writing. 
 Establish and maintain effective working relationships with those contacted in the course of work. 
 

Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 

is qualifying.  A typical way to obtain the required qualifications would be: 

 

Equivalent to graduation from a four (4) year college or university with major course work in public 

administration, finance, human resources or a closely related field and five (5) years of increasingly 

responsible professional experience in supporting finance, human resources and information technology 

programs, two (2) of which should be in a management capacity. 
 

Licenses and Certifications: 

 Certified Public Accountant is highly desired, but not required. 

 Possession of, or ability to obtain, a valid class C California driver’s license. 

 

PHYSICAL DEMANDS 
 
Must possess mobility to work in a standard office setting and use standard office equipment, including a 

computer; vision to read printed materials and a computer screen; and hearing and speech to communicate 

in person and over the telephone.  This is primarily a sedentary office classification although standing in 

work areas and walking between work areas may be required.  Finger dexterity is needed to access, enter, 

and retrieve data using a computer keyboard or calculator and to operate standard office equipment.  

Positions in this classification occasionally bend, stoop, kneel, reach, push, and pull drawers open and 

closed to retrieve and file information.  Employees must possess the ability to lift, carry, push, and pull 

materials and objects up to 25 pounds 

 
Some of these requirements may be accommodated for otherwise qualified individuals requiring and 
requesting such accommodations. 

 

ENVIRONMENTAL ELEMENTS 

 

Employees work in an office environment with moderate noise levels, controlled temperature conditions, 

and no direct exposure to hazardous physical substances.  Employees may interact with upset staff and/or 

public and private representatives in interpreting and enforcing departmental policies and procedures.    
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PRINCIPAL PLANNER 
 

DEFINITION 
Under general direction, provides leadership and direction in the management of planning functions; 
performs highly complex staff assistance to the Assistant General Manager, and related management staff 
for assigned functional area of responsibility; to manage, plan, and supervise the activities of a major 
division or a major project element of the assigned functional area of responsibility; to perform highly 
responsible and complex professional planning duties in the preparation and review of plans and other 
documents relating to land use,  environmental compliance, and related topics; to administer applicable 
local ordinances and State and Federal statutes; to create, analyze, and administer the capital improvement 
programs and related functions, including project management; to administer planning related grant 
projects and contracts; and to assist the public in understanding and complying with adopted plans and 
regulations, and performs related duties as required. 
 
SUPERVISION RECEIVED AND EXERCISED 
As assigned, receives direction from the Assistant General Manager or related management staff for the 
assigned functional area of responsibility. 
  
May exercise direct supervision over professional, technical and clerical personnel. 
 

CLASS CHARACTERISTICS 
The Principal Planner classification recognizes positions that exercise a higher level of independence and 
autonomy in the performance of the full-range of advanced and complex professional planning duties when 
overseeing the varied activities of a division or a major element of the assigned functional area of 
responsibility. This classification is distinguished from the next higher classification of Assistant General 
Manager in that the latter has management responsibility over all departments. 
 
EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 
Management reserves the right to add, modify, change, or rescind the work assignments of different 
positions and to make reasonable accommodations so that qualified employees can perform the essential 
functions of the job. 
 
 Manage, direct, supervise and train subordinate staff involved with current and long range planning 

duties. 
 When assigned, manage land development activities.  
 Recommend goals and objectives regarding advanced planning studies for the District Master Plan 

including element preparation, preparation of plans, including the community plan, policy formulation, 
program implementation and public presentation of findings and recommendations.  

 Manage production of major planning documents such as environmental documents and specialized 
plans such as community plans, ecosystem restoration plans, air and water quality plans, planning 
documents related to  environmental compliance plans and related topics.  

 Conduct current planning reviews of land development projects.   
 Review the plans of other public agencies for compatibility with District plans.  

 

- 167 -



 Perform analysis for current and advanced planning projects, especially those of a highly complex, 
visible and sensitive nature; review environmental impact reports.  

 Monitors and keeps informed of current trends in the field of urban planning and community 
development, including legislation, court rulings and professional practices and techniques; stays 
current on state and county issues, evaluates their impact and recommends policy and procedural 
modifications accordingly. 

 Performs the more difficult and complex planning and construction project management work; 
reviews construction plans and specifications; provides technical assistance to field crews; 
coordinates with contractors providing services to the District; conducts periodic construction 
management inspections to ensure compliance with specifications and standards. 

 Creates, analyzes, and administers the capital improvement programs. 
 Monitor and closely manage all capital improvement projects and related assets including budget. 
 Assist in the development, preparation and administration of the approved Department, division and 

project annual budgets.  
 Assist the public by providing information and explaining particularly complex land use, environmental 

compliance, development and related regulations and procedures. 
 Meet with applicants, developers, and stakeholders as necessary and correspond with 

contractor/consultants and their representatives regarding project status. 
 Write staff reports; and make presentations of findings and recommendations at public hearings and 

meetings and to public agencies; conduct and participate in public hearings and meetings.  
 Coordinate with other departments and public agencies as needed; coordinate, direct and participate in 

interdepartmental and interagency land use development committees, Boards and Commissions.    
 Prepare, manage and monitor grant programs. 
 Administer contracts with independent contractors or consultants who provide planning or 

environmental planning services to the District.  
 Provide or coordinate staff training; provide standards and operating guidelines, provide timely input 

to performance evaluations; recommend disciplinary measures, when necessary; implement discipline 
procedures as directed; maintain discipline and high standards necessary for the efficient and 
professional operation of the assigned functional area of responsibility.  

 Oversee the plan review of District parks, and related facilities; determine appropriate use of in-house 
staff versus outside consultants/contractors; perform difficult project management responsibilities. 

 Oversee grant administration, monitor submittals, expenditures, and audits related to park renovation, 
construction and facility development. 

 Oversee the preparation and update of standards for landscape architectural design, parks and 
construction, ensuring consistency with Federal, State and local requirements. 

 Coordinate, plan and forecast short and long range improvement and rehabilitation projects and prepare 
and identify resource needs related to the development of major recreation facilities such as interpretive 
and education centers, aquatic centers and community centers. 

 Review and issue approval of design and development/construction plans that affect the District; review 
and issue approval of design and construction plans developed by in-house professional and technical 
staff. 

 Establishes positive working relationships with representatives of community organizations, 
state/local agencies and associations, District management and staff and the public. 

 Performs related duties as required. 
 

QUALIFICATIONS 
Knowledge of: 
 
 Principles and practices of land use planning and development. 
 Principles and practices of environmental planning and administration of environmental policies. 
 Principles and practices of grant project management and contract administration. 
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 All applicable local ordinances and State and Federal statutes. 
 Operation, policies and procedures of the assigned functional area of responsibility. 
 Principles of supervision, training and performance evaluations. 
 Arithmetic, basic statistics and mathematical calculations.  
 Planning related applications software. 
 Occupational hazards and standard safety practices. 
 Principles and practices of customer service. 
 Professional English grammar, spelling, vocabulary and punctuation. 
 Modern office procedures including the use of computers and software applications relevant to the work 

performed. 
 Applicable federal, state and local laws, codes, regulations and policies related to assigned 

responsibilities. 
 

Ability to: 
 
 On a continuous basis sit at desk for long periods of time; intermittently stand at counter for long 

periods of time; twist and reach office equipment; write and/or use keyboard to communicate through 
written means; and occasionally lift moderate weight. 

 Perform work outdoors as required to monitor and assess project activities, conduct site surveys, and 
inspect construction sites. 

 On a continuous basis, know and understand all aspects of the job.  Intermittently analyze work 
papers, reports and special projects; identify and interpret technical and numerical information; 
observe planning activities and problem solve when appropriate; understand, interpret and explain 
applicable ordinances and statutes and assigned functional area of responsibility policies and 
procedures; visually differentiate between colors on land use maps. 

 Manage complex, lengthy, highly public and visible element(s) of the assigned functional area of 
responsibility's work program. 

 Manage, direct, supervise, train, assign, review and evaluate the work of assigned subordinate staff. 
 Manage grant programs. 
 Compile, analyze and evaluate technical, statistical and economic information of a difficult and 

complex nature; read and interpret maps and legal property descriptions; read and interpret applicable 
laws and regulations. 

 Organize, prioritize and follow- up on work assignments 
 Use initiative and sound judgment within established procedural guidelines. 
 Demonstrate strong customer service skills. 
 Develop the proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 
constituents and groups. 

 Operate modern office equipment including computers and specialized software applications relevant 
to work performed. 

 Follow written and oral directions. 
 Effectively communicate verbally and in writing. 
 Establish and maintain effective working relationships with those contacted in the course of work. 
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Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 
is qualifying.  A typical way to obtain the required qualifications would be: 
 
Equivalent to a Bachelor’s degree from an accredited college or university with major course work in urban, 
regional or environmental. planning, or a related field 
 
Five (5) years of increasingly responsible experience in land use planning and development.  
 
Licenses and Certifications: 
 Possession of, or the ability to obtain, a valid class C California driver’s license.  

 
Desirable: 
 Possession of, or ability to obtain, Project Management Program Certification within one (1) year 

of date of hire. 
 
PHYSICAL DEMANDS 
Must possess mobility to work in a standard office setting and use standard office equipment, including 
a computer; vision to read printed materials and a computer screen; and hearing and speech to 
communicate in person and over the telephone. This is primarily a sedentary office classification 
although standing in work areas and walking between work areas may be required. Finger dexterity is 
needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate 
standard office equipment. Positions in this classification occasionally bend, stoop, kneel, reach, push, 
and pull drawers open and closed to retrieve and file information. Employees must possess the ability 
to lift, carry, push, and pull materials and objects up to 25 pounds. 

 
When working on external sites for inspection related responsibilities, must have mobility to sit, stand, 
and walk on level and slippery surfaces; reach, twist, turn, kneel, bend, stoop, to climb and descend 
ladders, and to operate a motor vehicle and visit various District sites. 

 
Some of these requirements may be accommodated for otherwise qualified individuals requiring and 
requesting such accommodations. 

 
ENVIRONMENTAL ELEMENTS 

 
Employees work in an office environment with moderate noise levels, controlled temperature conditions, 
and no direct exposure to hazardous physical substances. When working in the field, may be exposed to 
loud noise levels, cold and hot temperatures, inclement weather conditions, road hazards, vibration, 
confining workspace, chemicals, mechanical and/or electrical hazards, hazardous physical substances and 
fumes, dust and air contaminants. Employees may interact with upset staff and/or public and private 
representatives in interpreting and enforcing departmental policies and procedures. 
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PARKS SUPERINTENDENT 

 

DEFINITION 
Under general direction, plans, organizes, coordinates the operations and services of the Parks Division; 
functional areas of responsibility include the preservation and maintenance of District parks, grounds, 
facilities and Lighting and Landscaping Districts (LLAD’s); provides recommendations in the 
implementation of parks maintenance programs; serves as a technical resource for District management 
and staff; and performs related duties as required. 

 

SUPERVISION RECEIVED AND EXERCISED 

Receives general direction from the Director of Parks and Planning Recreation. Exercises direct 
supervision over supervisory, technical and maintenance staff. 

 

CLASS CHARACTERISTICS 

The Parks Superintendent is responsible for managing and overseeing all parks, grounds and facilities 

maintenance and operations within the District. The classification is distinguished from the next higher 

classification of Director of Parks and Planning Recreation in that the latter has overall senior 

management responsibility for the District’s Parks and P l a n n i n g  R e c r e a t i o n  Departments. This 

classification is distinguished from the lower level classification of Parks Supervisor in that the latter 

is a first line supervisor over maintenance and operations staff. 

 

The position also provides complex administrative support to the Director of Parks and Recreation and 

assists in planning and executing the District’s mission and objectives. Provides recommendations in the 

implementation of Recreation programs; serves as a technical resource for the District management and 

staff. 
 

EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of 

different positions and to make reasonable accommodations so that qualified employees can 

perform the essential functions of the job. 
 

 Accepts responsibility for overseeing all functions and operations related to the District’s parks and 

facilities maintenance programs; functional areas of responsibility include the preservation and 

maintenance of District parks, grounds, facilities and Lighting and Landscaping Districts 

(LLAD’s). 
 Assists in evaluating, developing and implementing department goals, objectives, policies and 

procedures. 

 Directs the maintenance and repair of District facilities, parks, grounds and LLAD’s; works with 

supervisors to prioritize maintenance related operations; coordinates the work of the unit with other 

District departments and divisions, outside agencies, community groups and the public. 

 Evaluates maintenance related operations and activities; recommends improvements and 

modifications; prepares various reports on operations and activities; considers resource availability; 
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negotiates timelines as needed. 

 Provides assistance to the Director of Parks and Planning Recreation on parks development and 

construction projects; assures contractor compliance with all specifications; meets with contractors 

and bidders; verifies contractors' request for additional work and associated costs; assists in 

development or revision of contract specifications and preparation of budgets based on area needs. 

 Prepares contracts and Requests for Qualification/Proposals/Bids; administers and oversees contracts. 

 Participates in the selection, training and evaluation of staff; assumes responsibility for motivating 

and evaluating assigned staff; provides necessary training; initiates disciplinary procedures as 

is appropriate. 

 Serves as the liaison with other departments and outside agencies; attends and participates in 

organizational and community meetings as necessary; responds to and resolves difficult and sensitive 

citizen inquiries and complaints. 

 Assumes management responsibility for contracted parks and facilities development, maintenance 

and construction projects; reads and interprets construction plans and specifications; coordinates with 

contractors providing services to the District; performs inspections of construction and maintenance 

work; assists with inspections on private and public improvement projects for adherence to District 

standards; responds to after-hours call-outs as assigned. 

 Ensures a safe working environment for staff and the public; inspects public and private improvement 

sites for adherence to District standards; evaluates all District sites to maintain a clean and safe 

environment for the public; directs the implementation of staff training meetings. 

 Develops and maintains short and long-range maintenance schedules for the parks, landscapes, 

buildings, and related facilities; works with Director of Parks and Planning Recreation and Parks 

Supervisors to develop work schedules and provide direction to staff consistent with departmental 

maintenance goals and objectives. 

 Prepares division budget; monitors staff and operational compliance with budget; identifies budget 

variances with recommendations on budget realignment to meet departmental fiscal goals. 

 Establishes positive working relationships with representatives of community organizations, 

state/local agencies, District management and staff, and the public. 

 Incorporates feasible sustainability measures into facility designs, construction projects, maintenance, 

and long-term District operations. 

 Performs related duties as required. 
 

QUALIFICATIONS 
 

Knowledge of: 
 

 Practices,   techniques,   equipment   and   materials   used   in   parks   and   facilities   
maintenance, construction, and repair. 

 Principles and practices of employee supervision, including work planning, assignment, review 

and evaluation, and the training of staff. 

 Principles and practices of construction management. 

 Principles and practices of contract management. 

 Parks and facilities construction methods and materials. 

 Principles and practices of budget development and management. 

 Operational  characteristics  of  a  diverse  range  of  equipment  and  systems  used  in  
maintenance programs. 

 Operational characteristics and safety requirements for operation of vehicles and other light 
and heavy equipment. 

 Methods and techniques of developing and implementing safe working practices. 
 Principles and practices of customer service. 
 Methods and techniques of report preparation and business correspondence. 
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 Professional English grammar, spelling, vocabulary and punctuation. 
 Modern office procedures including the use of computers and software applications relevant to 

the work performed. 
 Policies and goals for sustainable operations and measures. 
 Applicable federal, state and local laws, codes and regulations. 

 

Ability to: 
 

 Plan, organize, train, evaluate and direct work of assigned staff. 
 Recommend, develop and implement parks and facilities maintenance programs to meet District 

and departmental goals. 

 Estimate time, materials and equipment needed to complete projects. 
 Read and understand complex construction and development plans and specifications. 

 Manage and direct the work of contracted services. 
 Analyze a complex issue, and develop and implement an appropriate response. 
 Prepare clear and concise reports, correspondence, policies, procedures, and other written materials. 
 Interpret, apply, and ensure compliance with Federal, State, and local policies, procedures, laws, 

and regulations. 
 Demonstrate strong customer service skills. 

 Use initiative and sound judgment, and make sound decisions within established guidelines. 

 Work flexible hours, including evenings and weekends as business needsrequire. 

 Coordinate, manage and respond to after-hours calls. 

 Develop the proper attitudes toward safety and health in self and subordinates and ensure that 
all operations are performed with the utmost regard for the safety and health of all personnel, 
individuals, constituents and groups. 

 Operate  modern  office  equipment  including  computers  and  specialized  software  
applications relevant to work performed. 

 Follow written and oral directions. 
 Effectively communicate verbally and in writing. 
 Establish and maintain effective working relationships with those contacted in the course of work. 

 

Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and 

abilities is qualifying. A typical way to obtain the required qualifications would be: 

 

Equivalent to gradutation from a four (4) year college or university with major coursework completion of 

the twelfth (12th) grade supplemented by college level course work in construction management, land 

use, or a related field, and five (5) years of increasingly responsible parks and facilities maintenance 

experience, two (2) years of which must be in a program management capacity including supervision 

responsibility. 

 

Certified Parks and Recreation Professional/Executive is highly preferred. 

 
Licenses and Certifications: 

 Possession of, or ability to obtain, a valid class C California driver's license. 
 Possession of, or ability to obtain, Landscape Irrigation Auditor Certification; Playground 

Safety Inspector Certification; Pool Operator/Manager Certification 

 

Desirable: 

 Certified Parks and Recreation Professional/Executive is highly preferred. 
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PHYSICAL DEMANDS 

 

Must possess mobility to work in a standard office setting and use standard office equipment, including 

a computer; vision to read printed materials and a computer screen; and hearing and speech to 

communicate in person and over the telephone. This is primarily a sedentary office classification 

although standing in work areas and walking between work areas may be required. Finger dexterity is 

needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate 

standard office equipment. Positions in this classification occasionally bend, stoop, kneel, reach, push, 

and pull drawers open and closed to retrieve and file information. Employees must possess the ability 

to lift, carry, push, and pull materials and objects up to 25 pounds. 

 

When working on external sites for inspection related responsibilities, must have mobility to sit, stand, 

and walk on level and slippery surfaces; reach, twist, turn, kneel, bend, stoop,  and to operate a motor 

vehicle and visit various District sites. 

 

Some of these requirements may be accommodated for otherwise qualified individuals requiring and 

requesting such accommodations. 
 

ENVIRONMENTAL ELEMENTS 
Employees work in an office environment with moderate noise levels, controlled temperature conditions, 

and no direct exposure to hazardous physical substances. When working in the field, may be exposed to 

loud noise levels, cold and hot temperatures, inclement weather conditions, road hazards, vibration, 

confining workspace, chemicals, mechanical and/or electrical hazards, hazardous physical substances and 

fumes, dust and air contaminants. Employees may interact with upset staff and/or public and private 

representatives in interpreting and enforcing departmental policies and procedures. 
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RECREATION SUPERINTENDENT 

 

DEFINITION 

Under general direction, provides leadership and direction in the management of the Recreation 

Department. This includes policy development and implementation, budget and program management. 

The Recreation Superintendent has primary responsibility for planning, promoting, and directing a wide 

range of recreation programs and services that foster human development, health and wellness, cultural 

unity, and community building.  

 

The position also provides complex administrative support to the Director of Parks and Recreation and 

assists in planning and executing the District's mission and objectives. Provides recommendations in 

the implementation of Recreation programs; serves as a technical resource for District management and 

staff. 
 

SUPERVISION RECEIVED AND EXERCISED 
Receives general direction from the Director of Parks and Recreation. Exercises direct supervision 
over supervisory, technical, maintenance, and program staff. 

 

CLASS CHARACTERISTICS 
The Recreation Superintendent is responsible for managing and overseeing all Recreation functions 
and operations within the District. The classification is distinguished from the next higher classification 
of Director of Parks and Recreation in that the latter has overall senior management responsibility 
for the District’s Parks Recreation programs. This classification is distinguished from the lower 
level classification of Recreation Supervisor in that the latter is a first line supervisor over Recreation 
staff. 

 

EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of 

different positions and to make reasonable accommodations so that qualified employees can perform 

the essential functions of the job. 

 

 Accepts administrative and management responsibility for overseeing all functions and operations 

related to the District’s Recreation programs; responsibility for the delivery of a comprehensive 

recreation program.  

 Recommends and administers policies and procedures;. 

 Monitors and evaluates the efficiency and effectiveness of service delivery methods and procedures. 

 Manages and participates in evaluating, developing and implementing department goals, objectives, 

policies and procedures. 

 Coordinates the work of the unit with other District departments and divisions, outside agencies, 

community groups and the public. 

 Provides recommendations and participates in the planning and coordination of maintenance related 

to operations and activities; recommends improvements and modifications, and may assist with 

facility development and renovation activities. 

 Gathers and interprets statistical and fiscal data, conducts research, and analyzes trends, 
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demographics, and community conditions in the preparation of a variety of reports and memoranda 

on various parks and recreation related subjects; attends and participates in professional group 

meetings; maintains awareness of new trends and developments in the field of recreation and leisure 

services; incorporates new developments as appropriate. 

 Prepares contracts and Requests for Qualification/Proposals/Bids; administers and oversees 

concession and other contracts; actively seeks and applies for grants, sponsorships, gifts, and 

donations. 

 Evaluates recreation related operations and activities; recommends improvements and modifications; 

prepares various reports on operations and activities; considers resource availability; negotiates 

timelines as needed. 

 Provides assistance to the Director of Parks and Recreation program  development and construction 

projects; assures contractor compliance with all specifications; meets with contractors and bidders; 

verifies contractors' request for additional work and associated costs; assists in development or 

revision of contract specifications and preparation of budgets based on area needs. 

 Participates in the selection, training and evaluation of staff; assumes responsibility for motivating 

and evaluating assigned staff; provides necessary training; initiates disciplinary procedures as is 

appropriate. 

 Serves as the liaison with other departments and outside agencies; attends and participates in 

organizational and community meetings as necessary; responds to and resolves difficult and sensitive 

citizen inquiries and complaints. 

 Responds to inquiries or requests for service from interested community groups and citizens. 

 Interprets District policy for community groups, commissions, advisory boards, and citizens. 

 Negotiates and resolves sensitive and controversial issues; responds to citizen inquiries in timely 

manner; establishes positive working relationships with representatives of community organizations, 

state/local agencies,  and the public 

 Responds to after-hours call-outs as assigned. 

 Ensures a safe working environment for staff and the public; inspects public and private improvement 

sites for adherence to District standards; evaluates all District sites to maintain a clean and safe 

environment for the public; directs the implementation of staff training meetings. 

 Establishes and administers joint use agreements; establishes affiliation agreements with other 

organizations and collaborates with local and state organization. 

 Develops and maintains short and long-range maintenance schedules for the Recreation buildings, and 

related facilities; works with Director of Parks and Recreation and Recreation Supervisors to develop 

work schedules and provide direction to staff consistent with departmental maintenance goals and 

objectives. 

 Serves as staff on a variety of boards, commissions, and committees; prepares and presents staff 

reports and other necessary correspondence. 

 Prepares division budget; monitors staff and operational compliance with budget; identifies budget 

variances with recommendations on budget realignment to meet departmental fiscal goals. 

 Establishes positive working relationships with representatives of community organizations, 

state/local agencies, District management and staff, and the public. 

 Incorporates feasible sustainability measures into facility designs, construction projects, maintenance, 

and long-term District operations. 

 Performs related duties as required. 
 

QUALIFICATIONS 
 

Knowledge of: 
 

 Practices, techniques, equipment and materials used in Recreation programming. 
 Principles and practices of employee supervision, including work planning, assignment, review and 
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evaluation, and the training of staff. 

 Philosophy, principles, and practices of public recreation. 

 Management and supervisory principles and practices. 
 Comprehensive recreation program development, promotion and management. 

 Project management methods and risk management programs.  
 Athletic events including tournaments and leagues for a variety of sports.  

 Special event planning; program marketing and brochure/activity guide development.  

 Public relations, marketing and customer service techniques. 
 Park and facility development and renovation schedules and construction costs.  

 Principles and practices of contract management. 

 Parks and facilities construction methods and materials. 

 Principles and practices of budget development and management. 
 Operational  characteristics  of  a  diverse  range  of  equipment  and  systems  used  in  maintenance 

programs. 
 Methods and techniques of developing and implementing safe working practices. 
 Principles and practices of customer service. 
 Methods and techniques of report preparation and business correspondence. 
 Professional English grammar, spelling, vocabulary and punctuation. 
 Modern office procedures including the use of computers and software applications relevant to 

the work performed. 
 Policies and goals for sustainable operations and measures. 
 Applicable federal, state and local laws, codes and regulations. 

 

Ability to: 
 

 Develop and deliver comprehensive year-round, high-quality recreational programs.  

 Plan, organize, train, evaluate and direct work of assigned staff. 

 Recommend, develop and implement parks and facilities maintenance programs to meet District and 

departmental goals. 

 Assist in the development of effective marketing strategies.  

 Plan, manage, and schedule recreational programs that meet the needs of the community.  

 Elicit community and organizational support for programs.  

 Develop accurate budgets of program revenues and expenditures; prepare clear and concise 

administrative and financial reports; identify, apply for, and administer grants. 

 Estimate time, materials and equipment needed to complete projects. 

 Read and understand complex construction and development plans and specifications. 

 Manage and direct the work of contracted services. 

 Analyze a complex issue, and develop and implement an appropriate response. 

 Prepare clear and concise reports, correspondence, policies, procedures, and other written materials. 

 Interpret, apply, and ensure compliance with Federal, State, and local policies, procedures, laws, and 

regulations. 

 Demonstrate strong customer service skills. 

 Use initiative and sound judgment, and make sound decisions within established guidelines. 

 Work flexible hours, including evenings and weekends as business needs require. 

 Coordinate, manage and respond to after-hours calls. 

 Develop the proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 

constituents and groups. 

 Operate modern office equipment including computers and specialized software applications relevant 

to work performed. 

 Follow written and oral directions. 
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 Effectively communicate verbally and in writing. 

 Establish and maintain effective working relationships with those contacted in the course of work. 
 

Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and 

abilities is qualifying.  A typical way to obtain the required qualifications would be: 

 

Equivalent to graduation from a four (4) year college or university with major course work in Recreation 

Management, Leisure Services, or Public/Business Administration or a closely related field. 

 

Five (5) years of increasingly responsible recreation experience, two (2) years of which must be in a 

program management capacity including supervision responsibility.  

 

Licenses and Certifications: 

 Possession of, or ability to obtain, a valid class C California driver's license. 

 

Desirable: 

 Certified Parks and Recreation Professional/Executive is highly preferred. 

 

PHYSICAL DEMANDS 
 

Must possess mobility to work in a standard office setting and use standard office equipment, including 

a computer; vision to read printed materials and a computer screen; and hearing and speech to 

communicate in person and over the telephone. This is primarily a sedentary office classification 

although standing in work areas and walking between work areas may be required. Finger dexterity is 

needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate 

standard office equipment. Positions in this classification occasionally bend, stoop, kneel, reach, push, 

and pull drawers open and closed to retrieve and file information. Employees must possess the ability 

to lift, carry, push, and pull materials and objects up to 25 pounds. 

 

When working on external sites for inspection related responsibilities, must have mobility to sit, stand, 

and walk on level and slippery surfaces; reach, twist, turn, kneel, bend, stoop,  and to operate a motor 

vehicle and visit various District sites. 

 

Some of these requirements may be accommodated for otherwise qualified individuals requiring and 

requesting such accommodations. 

 
 

ENVIRONMENTAL ELEMENTS 
Employees work in an office environment with moderate noise levels, controlled temperature conditions, 

and no direct exposure to hazardous physical substances. When working in the field, may be exposed to 

loud noise levels, cold and hot temperatures, inclement weather conditions, road hazards, vibration, 

confining workspace, chemicals, mechanical and/or electrical hazards, hazardous physical substances and 

fumes, dust and air contaminants. Employees may interact with upset staff and/or public and private 

representatives in interpreting and enforcing departmental policies and procedures. 
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PARK MANAGER 

 
DEFINITION 

Classification is subject to employment contract agreement. Under general supervision, to maintain one or 

more assigned District parks; to live in and maintain full-time resident status on the premises of an assigned 

District park as Caretaker; to enforce rules and regulations regarding public use of park facilities ensures 

safe work practices; to maintain appropriate work records; to instruct and supervise employees when 

assigned and volunteer workers; and to perform related duties as required. 

 

SUPERVISION RECEIVED AND EXERCISED 

Receives direction from the Parks Superintendent.  Exercises Direct supervision over assigned staff and 

volunteer workers. 
 
CLASS CHARACTERISTICS 

The Park Manager classification is utilized in the Parks and Recreation Department to maintain a large 

park, assist the public in park use, and enforce park rules. Incumbents are required on a full-time basis to 

live in and properly maintain a District-owned residence on park premises. Incumbents report to the Parks 

Superintendent. May supervise  assigned staff and volunteer workers. This classification is distinguished 

from the next higher classification of the Parks Superintendent in that the latter is responsible for managing 

and overseeing all parks, grounds and facilities maintenance and operations within the District.  
 
EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of different 

positions and to make reasonable accommodations so that qualified employees can perform the essential 

functions of the job. 

 

 Accepts responsibility for overseeing and participating in maintenance and repair of E Dorado Hills 

Community Services District’s grounds, parks and related facilities; functional areas of responsibility 

include parks, athletic fields landscapes, lighting, open space areas, facilities, ponds and lakes, and 

related recreational areas. 

 At assigned park(s): mows, trims and edges turf; prunes shrubs and trees. 

 Coordinates and implements landscape modifications. 

 Inspects, cleans, lubricates, makes minor repairs to and maintains equipment and tools. 

 Installs, repairs, relocates and programs park irrigation systems to water efficiently with minimum 

user interference. 

 Services and makes minor repairs to domestic and irrigation pumps. 

 Opens and closes park gates. 

 Responds to after-hours call-outs as assigned. 

 Assists with coordinating events for special purposes or groups. 

 Answers questions, enforces park rules and regulations. 

 Resolves complaints and assists park users in a professional manner. 
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 Posts and prepares park areas for reserved parties. 

 Repairs park amenities including barbecue pits and park fences as necessary. 

 May assist in maintenance of on-site water waterways. 

 Cleans, maintains and performs minor repairs to park restrooms. 

 Mixes and applies pesticides and/or herbicides in compliance with state and local regulations; 

performs routine maintenance including collection of debris and emptying of garbage cans. 

 Performs general basic building maintenance duties including carpentry, plumbing, electrical and 

painting as necessary. 

 May supervises assigned employees or volunteer workers including assignments, oversight, training, 

and instruction in safe, efficient operation of tools and equipment. 

 May supervise and train parks maintenance staff in performance of duties at parks. 

 Maintains various logs and reports. 

 Assists with analyses of present and/or future functional needs of parks, facilities and equipment. 

 Maintains completes injury/incident reports as necessary. 

 May respond to security alarm by surveying area, making appropriate emergency notification, and 

resetting alarm.  

 May work closely with contractors for compliance with all specifications; meets with contractors and 

bidders; verifies and contractors' request for additional work and associated costs.  

 May assist in development or revision of contract specifications and preparation of budgets based on 

area needs. 

 Performs the more difficult and complex maintenance and construction duties of the work unit,  

including reading and interpreting construction plans and specifications. 

 Provides technical assistance to field crews; marks out USA sites; coordinates with contractors 

providing services to the District. 

 Performs inspections of construction and maintenance work in assigned areas of responsibility. 

 Assists with inspections on private and public improvement projects for adherence to District standards.  

 May participate in the budget preparation and monitors approved budgets; prepares project cost 

estimates; orders supplies, tools and materials; participates in the equipment procurement process; 

monitors and controls assigned supplies and equipment. 

 Responds to the more difficult questions and concerns from the general public, contractors and outside 

agencies. 

 Provides information as is appropriate and resolves public service or operational complaints; establishes 

and maintains a customer service orientation. 

 Establishes positive working relationships with representatives of community organizations, state/local 

agencies, District management and staff, and the public. 

 Performs related duties as required. 

 

QUALIFICATIONS 

Knowledge of: 

 

 Principles and practices of safety equipment and procedures, including first aid and CPR. 

 Principles and practices of proper, safe operation of tools and park equipment. 

 Pesticide application regulations and procedures. 

 Effective supervision and training techniques.  

 Basic horticulture; pruning techniques and equipment. 

 Basic electrical wiring and connections.  

 Elementary mechanical repair 

 Soil condition/percolation, water tables and environmental conditions and their effects on 

landscaping.  
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 Welding techniques and equipment. 

 Learn park hours, rules, regulations, usage, facilities and equipment 

 Basic building codes. 

 Irrigation systems including timers and related equipment utilized in a commercial or public park 

environment. 

 Occupational hazards and standard safety practices. 
 Principles and practices of customer service. 
 Professional English grammar, spelling, vocabulary and punctuation. 

 Modern office procedures including the use of computers and software applications relevant to the 
work performed. 

 Applicable federal, state and local laws, codes, regulations and policies related to assigned 
responsibilities. 

 

Ability to: 

 

 Read, comprehend and properly apply instruction manuals, safety regulations and department 

policies. 

 Properly set, operate, maintain and repair irrigation systems and timers utilized in a commercial or 

public park environment. 

 Tolerate outdoor working conditions including occasional extreme temperature changes. 

 Work independently. 

 Exhibit tact, diplomacy, courtesy and, when necessary, assertiveness with the public. 

 Troubleshoot problems on equipment, disassemble and reassemble equipment. 

 Maintain organized, accurate records. 

 Read and interpret blueprints. 

 Exercise sound practical judgment. 

 Distinguish among varieties of plants and turf.  

 Follow safe work practices as directed and trained 

 Safely operate moving vehicles. 

 Organize, prioritize and follow-up on work assignments 

 Use initiative and sound judgment within established procedural guidelines. 

 Demonstrate strong customer service skills. 

 Develop the proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 

constituents and groups. 

 Operate modern office equipment including computers and specialized software applications relevant 

to work performed. 

 Follow written and oral directions. 

 Effectively communicate verbally and in writing. 

 Establish and maintain effective working relationships with those contacted in the course of work. 

 

Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 

is qualifying.  A typical way to obtain the required qualifications would be: 

 

Equivalent to completion of the twelfth (12th) grade and three (3) years of increasingly responsible parks 

and recreation grounds and facilities skilled maintenance experience, one (1) year of which must be in a 

lead or supervisory capacity. 
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Desirable: 

 Previous experience working as a Park Manager or Caretaker is highly preferred. 

 

Licenses and Certifications: 

 Possession of, or ability to obtain, a valid class C California driver's license. 

 Qualified Applicator Certificate issued by the California Department of Pesticide Regulation is 

required for positions responsible for maintaining plants, trees and shrubs.  

 

Desirable: 

 Registration as NPSI - Certified Playground Safety Inspector is required for positions with 

responsibility for inspecting and maintaining playground equipment to ensure proper and safe 

operating conditions is highly preferred. 

 

PHYSICAL DEMANDS 

 

Must possess mobility to work in the field; strength, stamina, and mobility to perform medium to heavy 

physical work; to sit, stand, and walk on level and slippery surfaces; to reach, twist, turn, kneel, bend, stoop, 

squat, crouch, grasp and make repetitive hand movement in the performance of daily duties; to work in 

confined spaces and around machines, to climb and descend ladders, to operate varied hand and power tools 

and construction equipment, and to operate a motor vehicle and visit various District sites; vision to inspect 

and operate equipment, and to read printed materials and computer screens; and hearing and speech to 

communicate in person and over the telephone or radio.  The job involves fieldwork requiring frequent 

walking in operational areas to identify problems or hazards.  Finger dexterity is needed to operate and 

repair tools and equipment, and to access, enter, and retrieve data using a computer keyboard.  Employees 

must possess the ability to lift, carry, push, and pull materials and objects weighing an average of 50 pounds, 

or heavier weights up to 80 pounds, in all cases with the use of proper equipment. 

 

Some of these requirements may be accommodated for otherwise qualified individuals requiring and 

requesting such accommodations. 

 

ENVIRONMENTAL ELEMENTS 

 

Employees work in the field and are exposed to loud noise levels, cold and hot temperatures, inclement 

weather conditions, road hazards, vibration, confining workspace, chemicals, mechanical and/or electrical 

hazards, hazardous physical substances and fumes, dust and air contaminants.  Employees may interact 

with upset staff and/or public and private representatives in interpreting and enforcing departmental policies 

and procedures.    

 

Employees may work in an office environment with moderate noise levels, controlled temperature 

conditions, and no direct exposure to hazardous physical substances.   

 

WORKING CONDITIONS 

 

Required to maintain full-time resident status on the premises of an assigned District park as Caretaker.  

May be required to be on-call and to work various shifts or emergencies on evenings, weekends, and 

holidays. 

 

- 182 -



 

MARCH 2021 

FLSA: EXEMPT 

 

 

 

 

COMMUNICATIONS OFFICER 

 

DEFINITION 

Classification is subject to employment contract agreement. Under general direction, provides professional 

support and promotes professional communications throughout the District, performs a wide variety of 

communication and marketing projects to promote the District brand, department programs, District 

projects, and events; creates video content for informational and promotional purposes; develops public 

service announcements and marketing presentations in a variety of media; serves as a community 

representative and may serve as media spokesperson; and performs community outreach assignments to 

assist with the District’s communications needs. The position also oversees District’s Volunteer program 

and serves as a technical resource for District management and staff; and performs related duties required 

to forward the mission and the vision of the District. 
 

SUPERVISION RECEIVED AND EXERCISED 
Receives general direction from the General Manager. Exercises direct supervision over professional, 
technical, and clerical staff. 
 

CLASS CHARACTERISTICS 
The Communications Officer is responsible for managing and overseeing all Communications and 
Volunteer programs and activities within the District. Communications include a range of key 
constituencies, such as residents, Board of Directors, leadership team, staff, local media, community 
leaders, business leaders, and the general public. 
 
Positions at this level are expected to perform the full scope of assigned duties; incumbents receive only 
occasional instruction as new or unusual situations arise and are fully aware of the operating procedures 
and policies of the work unit.  This classification is distinguished from the next higher classification of 
General Manager in that the latter has overall responsibility for administering the District’s operations 
and is designated Public Information Officer. 

 

EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of different 

positions and to make reasonable accommodations so that qualified employees can perform the 

essential functions of the job. 

 

 Plan, research and develop content for digital newsletters, District website, responses and related 

materials. Maintain editorial calendar and track District-wide events. 

 Strategize and create written and visual content for social media channels, including video content; 

create and maintain social medial editorial calendar; manage all aspects of social media channels 

including responding where appropriate and measuring effectiveness. 

 Coordinate media relations opportunities, including research, plan, draft and finalize media advisories, 

news releases, key messages, Q&A, talking points, video news content and photography; conduct 

media trainings as necessary; serve as spokesperson when needed. 

 Research, plan, draft, design, edit and distribute a variety of materials, including fact sheets, brochures, 

news articles, annual reports and presentations. 
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 Assist in the evaluation of marketing and public relations activities based on metrics; analyze data for 

insights; recommend improvements and modifications; prepare various reports on operations and 

activities. 

 Lead or assist in the planning and coordination logistics of community events, grand openings, and 

ribbon cuttings; research and book vendors and venues; attend District events, program meetings and 

activities as assigned. 

 Support senior management with emergency communication efforts and media management during a 

crisis. 

 Serve on a variety of District and regional committees or teams; attend meetings and make 

presentations to District Board, senior management, and staff or other organizations. 

 Participate in the selection, training and evaluation of staff; assumes responsibility for motivating and 

evaluating assigned staff; provides necessary training; initiates disciplinary procedures as appropriate. 

 Serve as the liaison with other departments and outside agencies; attends and participates in 

organizational and community meetings as necessary; responds to and resolves difficult and sensitive 

citizen inquiries and complaints. 

 Respond to inquiries or requests for service from interested community groups and citizens. 

 May interpret District policy for community groups, commissions, advisory boards, and citizens. 

 Develop and maintains short and long-range District communications.  

 May serve as staff on a variety of boards, commissions, and committees; prepares and presents staff 

reports and other necessary correspondence. 

 Assist in active campaigns to enhance community partnerships and volunteer recruitment 

 Prepare division budget; monitors staff and operational compliance with budget; identifies budget 

variances with recommendations on budget realignment to meet departmental fiscal goals. 

 Establish positive working relationships with representatives of community organizations, state/local 

agencies, District management and staff, and the public. 

 Perform related duties as required. 
 

QUALIFICATIONS 
 

Knowledge of: 
 Advanced principles and techniques of communications, public relations, promotions, 

advertising, media relations, marketing and event management. 

 Advanced principles and techniques of photography, video and video editing. 

 Social media channels and trends (i.e., Facebook, Twitter, Instagram, Nextdoor, etc.). 

 Advanced methods and techniques of research writing and editing. 

 Principles and practices of project management. 

 Principles of budget monitoring. 

 Modern office technology and computer applications including Word, Excel, Outlook, Publisher, 

Adobe Suite, Canva, Constant Contact, iMovie and the Internet. 

 Effective use of a diverse range of media for disseminating the District’s communications. 

 Methods and techniques of developing standards and protocols for consistent communications. 

 Methods and techniques for the use of social media formats in contribution to the District 

communications plan.  

 Demographics of the District’s local community for effective communication techniques. 

 Methods and techniques of developing specifications for goods and services. 

 Local and regional media, journals and publications. 

 Methods and techniques of producing graphics for publications. 

 Principles and practices of employee supervision, including work planning, assignment, review 

and evaluation, and the training of staff. 

 Management and supervisory principles and practices. 
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 Public relations, marketing and customer service techniques. 

 Principles and practices of record keeping. 

 Occupational hazards and standard safety practices. 

 Methods and techniques of developing and implementing safe working practices. 

 Methods and techniques of report preparation and business correspondence. 

 Professional English grammar, spelling, vocabulary and punctuation. 

 Modern office procedures including the use of computers and software applications relevant to 

the work performed. 

 Policies and goals for sustainable operations and measures. 

 Applicable federal, state and local laws, codes and regulations. 
 

Ability to: 
 

 Provide professional support to the District’s public information and communications programs. 

 Work flexible hours, including evenings and weekends as business requires to ensure timely 

communications. 

 Independently prepare a wide variety of public information and marketing collateral. 

 Understand and interpret the key messages and missions of various departments through 

programs. 

 Develop, design and produce public relations and marketing materials as needed. 

 Direct and create video programming that effectively shares the appropriate message to the 

community. 

 Identify appropriate media for communicating the District’s messages. 

 Develop effective communications and marketing strategies. 

 Plan, organize, train, evaluate and direct work of assigned staff. 

 Develop effective marketing strategies.  

 Manage and direct the work of contracted services. 

 Analyze a complex issue, and develop and implement an appropriate response. 

 Prepare clear and concise reports, correspondence, policies, procedures, and other written 

materials. 

 Interpret, apply, and ensure compliance with Federal, State, and local policies, procedures, laws, 

and regulations. 

 Demonstrate strong customer service skills. 

 Use initiative and sound judgment, and make sound decisions within established guidelines. 

 Coordinate, manage and respond to after-hours calls. 

 Operate modern office equipment including computers and specialized software applications 

relevant to work performed. 

 Follow written and oral directions. 

 Effectively communicate verbally and in writing. 

 Establish and maintain effective working relationships with those contacted in the course of work. 
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Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and 

abilities is qualifying.  A typical way to obtain the required qualifications would be: 

 

Equivalent to graduation from a four (4) year college or university with major course work in 

Communications, public relations, journalism, or a closely related field and five (5) years of experience 

providing professional level support to a marketing or communications program, including supervision 

responsibility.  

 

Licenses and Certifications: 

 Possession of, or ability to obtain, a valid class C California driver's license. 

 

PHYSICAL DEMANDS 
 

Must possess mobility to work in a standard office setting and use standard office equipment, including a 

computer; vision to read printed materials and a computer screen; and hearing and speech to communicate 

in person and over the telephone.  This is primarily a sedentary office classification although standing in 

work areas and walking between work areas may be required.  Finger dexterity is needed to access, enter, 

and retrieve data using a computer keyboard or calculator and to operate standard office equipment.  

Positions in this classification occasionally bend, stoop, kneel, reach, push, and pull drawers open and 

closed to retrieve and file information.  Employees must possess the ability to lift, carry, push, and pull 

materials and objects up to 25 pounds. 

 

Some of these requirements may be accommodated for otherwise qualified individuals requiring and 

requesting such accommodations.  
 

ENVIRONMENTAL ELEMENTS 
Employees work in an office environment with moderate noise levels, controlled temperature conditions, 

and no direct exposure to hazardous physical substances.  Employees may interact with upset staff and/or 

public and private representatives in interpreting and enforcing departmental policies and procedures.    
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PARKS SUPERVISOR 

 
DEFINITION 

Under general direction, supervises, evaluates and participates in the work of crews responsible for the 

construction, repair, maintenance and operational work in an assigned unit of the Parks and Planning 

Department; ensures safe work practices, work quality and accuracy; maintains appropriate work records 

which may include time cards and work orders; serves as a technical resource for assigned work crews; and 

performs other related duties as required. 

 

SUPERVISION RECEIVED AND EXERCISED 

Receives general direction from the Parks Superintendent and Director of Parks and PlanningRecreation. 

Exercises direct supervision over assigned staff. 

 

CLASS CHARACTERISTICS 

The Parks Supervisor is the first supervisory level class responsible for assigning and supervising the work 

of crews engaged in the construction, repair and maintenance work of buildings, grounds, parks, and 

Landscape and Lighting Assessment Districts (LLAD’s). This classification is distinguished from the next 

higher classification of the Parks Superintendent in that the latter is responsible for managing and 

overseeing all parks, grounds and facilities maintenance and operations within the District.  

 

EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of different 

positions and to make reasonable accommodations so that qualified employees can perform the essential 

functions of the job. 

 

 Accepts responsibility for supervising and participating in the construction, maintenance, and repair of 

El Dorado Hills Community Services District's grounds, parks and related facilities; functional areas of 

responsibility include neighborhood parks, athletic fields landscapes, lighting, open  space  areas, 

facilities, swimming pools and related recreational areas. 

 Plans, schedules and supervises the maintenance and repair of District facilities; functional areas of 

responsibility include painting, light plumbing and electrical and mechanical work; oversees the 

maintenance of the District’s swimming pools and associated equipment; directs the cleaning of 

facilities such as kitchens, restrooms, classrooms, gyms, offices and related spaces.  

 Schedules, coordinates, prioritizes, monitors and participates in the work of crews responsible for the 

construction, maintenance, repair and/or operation of District parks, grounds and LLAD’s; provides 

day-to-day leadership to assigned crews; coordinates the work of the unit with other District 

departments and divisions, outside agencies, community groups and the public. 

 Assures contractor compliance with all specifications; meets with contractors and bidders; verifies and 

contractors' request for additional work and associated costs; assists in development or revision of 

contract specifications and preparation of budgets based on area needs. 

 Performs the more difficult and complex maintenance and construction duties of the work unit, 

including reading and interpreting construction plans and specifications; provides technical assistance 
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to field crews; marks out USA sites; coordinates with contractors providing services to the District; 

performs inspections of construction and maintenance work in assigned areas of responsibility; assists 

with inspections on private and public improvement projects for adherence to District standards; 

responds to after-hours call-outs as assigned. 

 Ensures a safe working environment for staff and the public; schedules and performs road closures and 

lane restrictions on projects in highway locations and throughout the District; inspects public and 

private improvement sites for adherence to District standards; evaluates all District sites to maintain a 

clean and safe environment for the public; plans and implements staff training meetings. 

 Participates in the development of policies and procedures; recommends programs, projects and work 

assignments to Director of Parks and Planning; monitors work activities to ensure safe work practices, 

work quality and accuracy; coordinates and provides ongoing safety training programs; ensures 

compliance with applicable rules, policies and procedures; establishes performance goals for crews and 

individual employees. 

 Participates in the selection, training and evaluation of maintenance personnel; assumes responsibility 

for motivating and evaluating assigned personnel; provides necessary training; initiates disciplinary 

procedures as is appropriate. 

 Develops and maintains short and long-range maintenance schedules for the parks, landscapes, 

buildings, and related facilities; assists in the development of cost estimates for implementation of 

maintenance programs; maintains tracking systems for all work. 

 Develops schedules and methods for performing assigned duties; maintains appropriate work records 

and documents, which may include timesheets, work orders and inventories. 

 Participates in the budget preparation and monitors approved budgets; prepares project cost estimates; 

orders supplies, tools and materials; participates in the equipment procurement process; monitors and 

controls assigned supplies and equipment. 

 Responds to the more difficult questions and concerns from the general public, contractors and outside 

agencies; provides information as is appropriate and resolves public service or operational complaints; 

establishes and maintains a customer service orientation within the unit. 

 Establishes positive working relationships with representatives of community organizations, state/local 

agencies, District management and staff, and the public. 

 Performs related duties as required. 

 

QUALIFICATIONS 

 

Knowledge of: 

 
 Practices, techniques, equipment and materials used in supervising parks and facilities maintenance, 

construction, repair or operations. 
 The proper use of equipment, supplies, pesticides and related tools. 
 Principles and practices of employee supervision including work planning, assignment, review and 

evaluation, and staff training. 
 Operational characteristics of central irrigation systems. 
 Operational characteristics and safety requirements for operation of vehicles and other heavy and light 

equipment. 
 Methods and techniques of developing and implementing safe working practices.  
 Traffic safety control rules and regulations. 
 Defensive driving techniques. 
 Principles and practices of construction project oversight. 
 Principles and practices of administering a budget. 
 Basic mathematics.  
 Methods and techniques of scheduling work assignments. 
 Principles and practices of customer service. 

- 188 -



Parks Supervisor 

Page 3 of 4 

 

Revisions 

January 2020 - Corrects FLSA exempt status designation. 

March 2021 - Supervision 
 

 Methods and techniques for record keeping. 
 Methods and techniques of report preparation and business correspondence. 
 Professional English grammar, spelling, vocabulary and punctuation. 
 Modern office procedures including the use of computers and software applications relevant to the 

work performed. 
 Applicable federal, state and local laws, codes and regulations. 

 

Ability to: 
 

 Plan, organize, train, evaluate and direct work of assigned staff. 
 Supervise and direct the operations and activities of an assigned unit of the Parks and Planning 

Department. 
 Estimate time, materials and equipment needed to complete projects. 
 Read and understand plans and specifications. 
 Coordinate and conduct training programs for staff. 
 Respond to issues and concerns from the community. 
 Comprehend and correctly use a variety of informational documents such as technical guidelines, 

blueprints and drawings, Material Safety Data Sheets and related materials. 
 Prepare and submit traffic control plans to appropriate agencies. 
 Interpret, explain and apply applicable laws, codes and regulations. 
  Read, interpret and record data accurately. 
 Organize, prioritize and follow-up on work assignments. 
 Demonstrate strong customer service skills. 
 Work independently and as part of a team. 
 Make sound decisions within established guidelines. 
 Analyze a complex issue, and develop and implement an appropriate response.  
 Coordinate and respond to after-hours calls. 
 Work flexible hours, including evenings and weekends as business requires. 
 Observe and enforce safety principles and work in a safe manner. 
 Develop the proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 
constituents and groups. 

 Operate modern office equipment including computers and specialized software applications relevant 
to work performed. 

 Follow written and oral directions. 
 Effectively communicate verbally and in writing. 
 Establish and maintain effective working relationships with those contacted in the course of work.  

 

Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 

is qualifying.  A typical way to obtain the required qualifications would be: 

 

Equivalent to completion of the twelfth (12th) grade and three (3) years of increasingly responsible parks 

and recreation grounds and facilities skilled maintenance experience, one (1) year of which must be in a 

lead or supervisory capacity. 
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Licenses and Certifications: 

 

 Possession of, or ability to obtain, a valid class C California driver's license. 

 Qualified APO (Aquatic Pool Operator) or CPO (Certified Pool Operator) Certification is required 

for positions responsible for maintenance of the District’s swimming pools. 

 Qualified Applicator Certificate issued by the California Department of Pesticide Regulation is 

required for positions responsible for maintaining plants, trees and shrubs.  

 Registration as NPSI - Certified Playground Safety Inspector is required for positions with 

responsibility for inspecting and maintaining playground equipment to ensure proper and safe 

operating conditions. 

 

PHYSICAL DEMANDS 

Must possess mobility to work in the field; strength, stamina, and mobility to perform medium to heavy 

physical work; to sit, stand, and walk on level and slippery surfaces; to reach, twist, turn, kneel, bend, stoop, 

squat, crouch, grasp and make repetitive hand movement in the performance of daily duties; to work in 

confined spaces and around machines, to climb and descend ladders, to operate varied hand and power tools 

and construction equipment, and to operate a motor vehicle and visit various District sites; vision to inspect 

and operate equipment, and to read printed materials and computer screens; and hearing and speech to 

communicate in person and over the telephone or radio.  The job involves fieldwork requiring frequent 

walking in operational areas to identify problems or hazards.  Finger dexterity is needed to operate and 

repair tools and equipment, and to access, enter, and retrieve data using a computer keyboard.  Employees 

must possess the ability to lift, carry, push, and pull materials and objects weighing an average of 50 pounds, 

or heavier weights up to 80 pounds, in all cases with the use of proper equipment. 

 

Some of these requirements may be accommodated for otherwise qualified individuals requiring and 

requesting such accommodations. 

 

ENVIRONMENTAL ELEMENTS 

 

Employees may work in an office environment with moderate noise levels, controlled temperature 

conditions, and no direct exposure to hazardous physical substances.   

 

Employees may work in the field and are exposed to loud noise levels, cold and hot temperatures, inclement 

weather conditions, road hazards, vibration, confining workspace, chemicals, mechanical and/or electrical 

hazards, hazardous physical substances and fumes, dust and air contaminants.  Employees may interact 

with upset staff and/or public and private representatives in interpreting and enforcing departmental policies 

and procedures.    

 

WORKING CONDITIONS 

 

May be required to be on-call and to work various shifts or emergencies on evenings, weekends, and 

holidays. 
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PROJECT AND PLANNING COORDINATOR 

 

DEFINITION 

 

Under general supervision and direction, assist and support the Director of Parks and Recreation and 

Principal Planner Parks and Planning Director with professional, technical and administrative work in the 

development, implementation, maintenance and review of advance and current planning; perform a wide 

variety of complex planning and project work related to landscaping, parks, trails and recreation facilities; 

manage construction of complex public works projects such as capital outlay, maintenance and repairs and 

other facility improvement projects utilizing outside contractors and funded from various sources, such as 

general fund, grants and donations; prepare, coordinate and update District Master Planning documents; 

develop special funding for the District through grants, contracts, and the creation of assessment districts; 

coordinate activities with other District departments, divisions and outside agencies and organizations; and 

performs related work as required. 

 

SUPERVISION RECEIVED AND EXERCISED 

Receives direction from the Principal Planner Parks and Planning Director with close collaboration with 

Parks Superintendent.  Incumbents in this class may exercise project based lead direction to Park 

Supervisors or Recreation Supervisors. 

 

CLASS CHARACTERISTICS 
The Project and Planning Coordinator is the advanced journey-level classification capable of performing 
the full range of technical and specialized duties within the Parks and Planning Department.  Positions at 
this level receive only occasional instruction as new or unusual situations arise and are fully aware of the 
operating procedures and policies of the work unit. This classification is distinguished from the higher 
classification of Parks and Planning DirectorPrincipal Planner in that the latter is responsible for the full-
range of advanced and complex professional planning duties. overall management of the Department.  
 

EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 

Management reserves the right to add, modify, change, or rescind the work assignments of different 

positions and to make reasonable accommodations so that qualified employees can perform the essential 

functions of the job. 

 

 Participate in site analyses, master planning, designing, cost estimating and checking landscape 

architectural plans and drawings for accuracy and conformance to original design. 

 Review, check and make necessary corrections to landscape architectural plan and trail site plan 

drawings, designs, and estimates as prepared by consultants for accuracy, and conformance to original 

design. 

 Interpret District standards and specifications regarding facility development. 

 Prepare a variety of charts, graphs, maps, plans, and other illustrative materials for presentation to the 

Board’s Parks and Planning Committee and the Board of Directors.  

 Monitor project expenditures and maintain project account balances.  

 Analyze proposed projects for conformance with District’s plans and guidelines 

 Prepare and submit grant applications and necessary graphics for funding organizations. 
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 Monitor grant after award for compliance with funding regulations and qualifications. 

 Review District needs, conduct research to develop request for proposals (RFP) based on District’s 

requirements.  

 Compile a variety of information and adapt for staff reports and studies. 

 Attend Board Committee meetings, including the EDH CSD Board of Directors, community group 

meetings, County Planning Commission meetings, County Parks and Recreation Commission 

meetings, County Planning and developer meetings and advisory meetings.  Takes notes for distribution 

and follow up items. 

 Support/facilitate team meetings including tracking actions  

 Assist the Parks and Planning Director in budget development for the Parks and Planning Department.   

 Coordinate and participate in a variety of development, capital improvement, current and advanced 

planning, and related projects. 

 Review, analyze and respond in the processing of private and public initiated land-use planning 

projects, including tentative and final map processing, annexations, general plan amendments, and 

rezoning. 

 Work with project’s leader to define and track Project Plans, Risk Management Plans, project budget, 

task definitions and milestone activities. 

 Monitor and report project status for project milestones, documentation and deliverables 

 Support project leaders in producing internal-use presentations and reports summarizing and 

condensing project status and progress for executive management 

 Coordinate and follow up on activities, represent the District and assigned projects where necessary. 

Review projects for possible interference/variances to schedule; organize efforts to alleviate 

bottlenecks. 

 Coordinate design reviews; checklists, presentation, closure items etc. 

 Strong collaboration and direct participation during final preparations for reports – issues tracking, last 

minute changes, documentation version control and work closely with a variety of staff to approve 

project milestones.  

 Act as liaison with consulting project architects, engineers and contractors. 

 Establish positive working relationships with representatives of community organizations, state/local 

agencies and associations, District management and staff and the public. 

 Performs related duties as assigned. 

 Establish positive working relationships with representatives of community organizations, state/local 

agencies and associations, District management and staff and the public. 

 
QUALIFICATIONS 

 

Knowledge of: 

 Principles and practices of lead supervision and training 

 Standard office and administrative policies and procedures. 

 Basic principles and practices of land use as it relates to District projects. 

 Methods and techniques used in processing building permits and arranging building inspections. 

 Mathematical principles. 

 Principles and practices of public agency procurement and bid processes. 

 Principles and practices of public works project development. 

 Principles and practices of complex file and record retention. 

 Rules and regulations governing the conduct of public meetings. 

 Principles and practices of data collection and report preparation. 
 Principles and practices of customer service. 
 Professional English grammar, spelling, vocabulary and punctuation. 
 Modern office procedures including the use of computers and software applications relevant to the 

work performed including Word, Excel, Microsoft Project, PowerPoint, graphic and presentation 
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programs. 
 Applicable federal, state and local laws, codes and regulations related to assigned area. 

 

Ability to: 
 On a continuous basis, know and understand all aspects of the job.  Intermittently analyze work 

papers, reports and special projects; identify and interpret technical and numerical information; 
observe planning activities and problem solve when appropriate; understand, interpret and explain 
applicable ordinances and statutes and Department policies and procedures; visually differentiate 
between colors on land use maps. 

 Independently compile, analyze and evaluate technical and statistical information 
 Read and interpret maps and legal property descriptions; read and interpret applicable laws and 

regulations. 
 Monitor and review the work of others for proper completion and quality. 
 Read and understand building construction plans and drawings. 

 Apply and implement District policies and procedures in an accurate and consistent manner. 

 Use applicable office terminology, forms, documents and procedures in the course of the work. 

 Compose correspondence or documents. 

 Maintain flexible working hours and attend evening meetings as required. 

 Perform mathematical calculations quickly and accurately. 

 Organize, prioritize and follow-up on work assignment and meet critical deadlines. 

 Switch between many different projects quickly. 

 Work independently and as part of a team. 

 Make sound decisions within established guidelines. 

 Demonstrate strong customer service skills. 
 Develop the proper attitudes toward safety and health in self and subordinates and ensure that all 

operations are performed with the utmost regard for the safety and health of all personnel, individuals, 
constituents and groups. 

 Operate modern office equipment including computers and specialized software applications relevant 
to work performed including Word, Excel, Microsoft project, PowerPoint, graphic and presentation 
programs. 

 Follow written and oral directions. 
 Effectively communicate verbally and in writing. 
 Establish positive working relationships with representatives of community organizations, state/local 

agencies and associations, District management and staff and the public. 

 

Education and Experience: 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 

is qualifying.  A typical way to obtain the required qualifications would be: 

 

Equivalent to completion of a Bachelor’s degree from an accredited college or university with major 

coursework in planning, land use, building management, construction management, architecture or 

engineering, and two (2) years of experience providing professional or technical support to planning, 

building or parks and recreation programs.  

 

Licenses and Certifications: 
 

 As assigned, positions with driving responsibilities require possession of, or ability to obtain, a 

valid class C California driver's license. 

 

Desirable: 
 International Conference of Building Officials (ICBO) certification is highly preferred. desirable 

 Project Management Professional (PMP) certification is highly preferred.desirable.  
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PHYSICAL DEMANDS 

 

Must possess mobility to work in a standard office setting and use standard office equipment, including a 

computer; to operate a motor vehicle and visit various District neighborhoods; vision to read printed 

materials and a computer screen; and hearing and speech to communicate in person and over the telephone.  

This is primarily a sedentary office classification although standing in work areas and walking between 

work areas may be required.  The job may involve fieldwork requiring frequent walking in operational 

areas. Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard or calculator 

and to operate standard office equipment.  Positions in this classification occasionally bend, stoop, kneel, 

reach, push, and pull drawers open and closed to retrieve and file information.  Employees must possess 

the ability to lift, carry, push, and pull materials and objects up to 25 pounds. 

 

ENVIRONMENTAL ELEMENTS 

 

Employees typically work in an office environment with moderate noise levels, controlled temperature 

conditions, and no direct exposure to hazardous physical substances.  Employees may interact with upset 

staff and/or public and private representatives in interpreting and enforcing departmental policies and 

procedures.    
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Communications Specialist Hourly $25.93 $26.58 $27.24 $27.92 $28.62 $29.34 $30.07 $30.82 $31.59 $32.38
 2W $2,074.40 $2,126.40 $2,179.20 $2,233.60 $2,289.60 $2,347.20 $2,405.60 $2,465.60 $2,527.20 $2,590.40

M $4,494.53 $4,607.20 $4,721.60 $4,839.47 $4,960.80 $5,085.60 $5,212.13 $5,342.13 $5,475.60 $5,612.53
A $53,934.40 $55,286.40 $56,659.20 $58,073.60 $59,529.60 $61,027.20 $62,545.60 $64,105.60 $65,707.20 $67,350.40

Executive Assistant/Clerk of The Board Hourly $28.25 $28.96 $29.68 $30.42 $31.18 $31.96 $32.76 $33.58 $34.42 $35.28
 2W $2,260.00 $2,316.80 $2,374.40 $2,433.60 $2,494.40 $2,556.80 $2,620.80 $2,686.40 $2,753.60 $2,822.40

M $4,896.67 $5,019.73 $5,144.53 $5,272.80 $5,404.53 $5,539.73 $5,678.40 $5,820.53 $5,966.13 $6,115.20
A $58,760.00 $60,236.80 $61,734.40 $63,273.60 $64,854.40 $66,476.80 $68,140.80 $69,846.40 $71,593.60 $73,382.40

Staff Services Analyst Hourly $32.64 $33.46 $34.30 $35.16 $36.04 $36.94 $37.86 $38.81 $39.78 $40.77
2W $2,611.20 $2,676.80 $2,744.00 $2,812.80 $2,883.20 $2,955.20 $3,028.80 $3,104.80 $3,182.40 $3,261.60
M $5,657.60 $5,799.73 $5,945.33 $6,094.40 $6,246.93 $6,402.93 $6,562.40 $6,727.07 $6,895.20 $7,066.80
A $67,891.20 $69,596.80 $71,344.00 $73,132.80 $74,963.20 $76,835.20 $78,748.80 $80,724.80 $82,742.40 $84,801.60

Parks/Grounds Superintendent Hourly $35.08 $35.96 $36.86 $37.78 $38.72 $39.69 $40.68 $41.70 $42.74 $43.81
2W $2,806.40 $2,876.80 $2,948.80 $3,022.40 $3,097.60 $3,175.20 $3,254.40 $3,336.00 $3,419.20 $3,504.80
M $6,080.53 $6,233.07 $6,389.07 $6,548.53 $6,711.47 $6,879.60 $7,051.20 $7,228.00 $7,408.27 $7,593.73
A $72,966.40 $74,796.80 $76,668.80 $78,582.40 $80,537.60 $82,555.20 $84,614.40 $86,736.00 $88,899.20 $91,124.80

Human Resources Manager Hourly $39.60 $40.59 $41.60 $42.64 $43.71 $44.80 $45.92 $47.07 $48.25 $49.46
Information Systems Manager 2W $3,168.00 $3,247.20 $3,328.00 $3,411.20 $3,496.80 $3,584.00 $3,673.60 $3,765.60 $3,860.00 $3,956.80

M $6,864.00 $7,035.60 $7,210.67 $7,390.93 $7,576.40 $7,765.33 $7,959.47 $8,158.80 $8,363.33 $8,573.07
A $82,368.00 $84,427.20 $86,528.00 $88,691.20 $90,916.80 $93,184.00 $95,513.60 $97,905.60 $100,360.00 $102,876.80

Controller Hourly $41.60 42.64 43.71 44.80 45.92 47.07 48.25 49.46 50.70 51.97
2W 3328.00 3411.20 3496.80 3584.00 3673.60 3765.60 3860.00 3956.80 4056.00 4157.60
M 7210.67 7390.93 7576.40 7765.33 7959.47 8158.80 8363.33 8573.07 8788.00 9008.13
A 86528.00 88691.20 90916.80 93184.00 95513.60 97905.60 100360.00 102876.80 105456.00 108097.60

Director of Administration and Finance Hourly $46.85 $48.02 $49.22 $50.45 $51.71 $53.00 $54.33 $55.69 $57.08 $58.51
Director of Recreation 2W $3,748.00 $3,841.60 $3,937.60 $4,036.00 $4,136.80 $4,240.00 $4,346.40 $4,455.20 $4,566.40 $4,680.80

M $8,120.67 $8,323.47 $8,531.47 $8,744.67 $8,963.07 $9,186.67 $9,417.20 $9,652.93 $9,893.87 $10,141.73
A $97,448.00 $99,881.60 $102,377.60 $104,936.00 $107,556.80 $110,240.00 $113,006.40 $115,835.20 $118,726.40 $121,700.80

Director of Parks and Planning Hourly $50.37 $51.63 $52.92 $54.24 $55.60 $56.99 $58.41 $59.87 $61.37 $62.90
2W $4,029.60 $4,130.40 $4,233.60 $4,339.20 $4,448.00 $4,559.20 $4,672.80 $4,789.60 $4,909.60 $5,032.00
M $8,730.80 $8,949.20 $9,172.80 $9,401.60 $9,637.33 $9,878.27 $10,124.40 $10,377.47 $10,637.47 $10,902.67
A $104,769.60 $107,390.40 $110,073.60 $112,819.20 $115,648.00 $118,539.20 $121,492.80 $124,529.60 $127,649.60 $130,832.00

District Administrator/General Manager Hourly $83.35
2W $6,668.19
M $14,447.75
A $173,373.00

General Full-Time Wage Scale 
Unrepresented
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Step 1 Step 1A Step 2 Step 2A Step 3 Step 3A Step 4 Step 4A Step 5 Step 5A

Assistant General Manager Hourly $60.95 $62.47 $64.03 $65.63 $67.27 $68.95 $70.67 $72.44 $74.25 $76.11
2W $4,876.00 $4,997.60 $5,122.40 $5,250.40 $5,381.60 $5,516.00 $5,653.60 $5,795.20 $5,940.00 $6,088.80
M $10,564.67 $10,828.13 $11,098.53 $11,375.87 $11,660.13 $11,951.33 $12,249.47 $12,556.27 $12,870.00 $13,192.40
A $126,776.00 $129,937.60 $133,182.40 $136,510.40 $139,921.60 $143,416.00 $146,993.60 $150,675.20 $154,440.00 $158,308.80

Director of Parks and Recreation Hourly 50.79 52.06 53.36 54.69 56.06 57.46 58.90 60.37 61.88 63.43
2W 4,062.92 4,164.80 4,268.80 4,375.20 4,484.80 4,596.80 4,712.00 4,829.60 4,950.40 5,074.40
M 8,803.00 9,023.73 9,249.07 9,479.60 9,717.07 9,959.73 10,209.33 10,464.13 10,725.87 10,994.53
A 105,636.00 108,284.80 110,988.80 113,755.20 116,604.80 119,516.80 122,512.00 125,569.60 128,710.40 131,934.40

Director of Administration & Finance Hourly 50.79 52.06 53.36 54.69 56.06 57.46 58.90 60.37 61.88 63.43
2W 4,062.92 4,164.80 4,268.80 4,375.20 4,484.80 4,596.80 4,712.00 4,829.60 4,950.40 5,074.40
M 8,803.00 9,023.73 9,249.07 9,479.60 9,717.07 9,959.73 10,209.33 10,464.13 10,725.87 10,994.53
A 105,636.00 108,284.80 110,988.80 113,755.20 116,604.80 119,516.80 122,512.00 125,569.60 128,710.40 131,934.40

Principal Planner Hourly 48.25 49.46 50.70 51.97 53.27 54.60 55.97 57.37 58.80 60.27
2W 3,860.23 3,956.80 4,056.00 4,157.60 4,261.60 4,368.00 4,477.60 4,589.60 4,704.00 4,821.60
M 8,363.84 8,573.07 8,788.00 9,008.13 9,233.47 9,464.00 9,701.47 9,944.13 10,192.00 10,446.80
A 100,366.08 102,876.80 105,456.00 108,097.60 110,801.60 113,568.00 116,417.60 119,329.60 122,304.00 125,361.60

Parks Superintendent Hourly 40.15 41.15 42.18 43.23 44.31 45.42 46.56 47.72 48.91 50.13
Recreation Superintendent 2W 3,211.85 3,292.00 3,374.40 3,458.40 3,544.80 3,633.60 3,724.80 3,817.60 3,912.80 4,010.40

M 6,959.00 7,132.67 7,311.20 7,493.20 7,680.40 7,872.80 8,070.40 8,271.47 8,477.73 8,689.20
A 83,508.00 85,592.00 87,734.40 89,918.40 92,164.80 94,473.60 96,844.80 99,257.60 101,732.80 104,270.40

Park Manager Hourly 30.58 31.34 32.12 32.92 33.74 34.58 35.44 36.33 37.24 38.17
2W 2,446.40 2,507.20 2,569.60 2,633.60 2,699.20 2,766.40 2,835.20 2,906.40 2,979.20 3,053.60
M 5,300.53 5,432.27 5,567.47 5,706.13 5,848.27 5,993.87 6,142.93 6,297.20 6,454.93 6,616.13
A 63,606.36 65,187.20 66,809.60 68,473.60 70,179.20 71,926.40 73,715.20 75,566.40 77,459.20 79,393.60

Communications Officer Hourly 35.18 36.06 36.96 37.88 38.83 39.80 40.80 41.82 42.87 43.94
2W 2,814.61 2,884.80 2,956.80 3,030.40 3,106.40 3,184.00 3,264.00 3,345.60 3,429.60 3,515.20
M 6,098.33 6,250.40 6,406.40 6,565.87 6,730.53 6,898.67 7,072.00 7,248.80 7,430.80 7,616.27
A 73,179.96 75,004.80 76,876.80 78,790.40 80,766.40 82,784.00 84,864.00 86,985.60 89,169.60 91,395.20

Proposed Wage Scales
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Assumption - monthly at Step 3 for calculations

Classification New Unfunded

Existing 

w/

Increase Increase Impact Comments

Assistant General Manager X $34,980.00 $34,980.00 Three months' salary

Director of Parks and Recreation X $29,151.21 $29,151.21 Three months' salary

Director of Administration and Finance X $29,151.21 $29,151.21 Three months' salary

Principal Planner X $27,700.41 $27,700.41 Three months' salary

Parks Superintendent X $2,906.79 $2,906.79 Three months salary increase

Recreation Superintendent X $23,041.20 $23,041.20 Three months' salary

Park Manager X $17,544.81 $17,544.81 Three months' salary

Communications Officer X $5,309.19 $5,309.19

Three months' difference of new classification and unfunded 

Communications Specialist

Director of Parks and Planning X $0.00 ($28,911.99) Unfunded (3 months)

Director of Recreation X $0.00 ($53,778.42) Unfunded (6 months)

Controller X $0.00 ($26,889.21) Unfunded (3 months)

Parks Supervisor X $0.00 ($79,435.20) Unfunded (12 months)

Communications Specialist X $0.00 ($14,882.40) Unfunded

Overall Increase $169,784.82

Unfunded Decrease ($203,897.22)

Total Increase -$34,112.40

Assumption - annual  at Step 3 for calculations

Classification New Unfunded

Existing 

w/

Increase Increase Impact Comments

Assistant General Manager X $139,921.60 $139,921.60

Director of Parks and Recreation X $116,604.80 $116,604.80

Director of Administration and Finance X $116,604.80 $116,604.80 Difference of  new classification and unfunded Controller

Principal Planner X $110,801.60 $110,801.60

Parks Superintendent X $92,164.60 $11,627.00 Reflective of wage increase

Recreation Superintendent X $92,164.60 $92,164.60

Park Manager X $70,179.20 $70,179.20

Communications Officer X $80,766.40 $21,236.80

Difference of  new classification and unfunded Communications 

Specialist

Director of Parks and Planning X $0.00 ($115,648.00) Unfunded

Director of Recreation X $0.00 ($107,556.80) Unfunded

Controller X $0.00 ($95,113.60) Unfunded

Communications Specialist X $0.00 ($59,259.60) Unfunded

Overall Increase $819,207.60

Unfunded Decrease ($377,578.00)

Total Increase $441,629.60

Wage Impact Worksheet - Fiscal Year 20/21

Wage Impact Worksheet - Fiscal Year 21/22
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General Manager

1 FTE

Communications Officer

1 FTE

Communications Specialist

.47 FTE (x1)

Exec Asst/Clerk of the Board

1 FTE

Administrative Asst.

.47 FTE (x1)

Human Resources Manager

1 FTE

Staff Services Analyst

1 FTE

Director of Parks & Recreation

1 FTE

Recreation Supervisor

Seniors

1 FTE

Recreation Leader II

.47 FTE (x3)

Recreation Supervisor

Youth Services & Sports

1 FTE

Recreation Coordinator

1 FTE (x3)

Recreation Coordinator

.47 FTE (x1)

Principal Planner

1 FTE

Recreation Coordinator

1 FTE

Recreation Supervisor

Aquatics

1 FTE

Community

 

Board of Directors

 5

Administration & Finance

Director

1 FTE

Staff Services Analyst

1 FTE

Administrative Asst. II

.47 FTE (x1)

IT Technician

.47 FTE (x2)

Senior Accountant

1 FTE

Technology Vendor

IT Contract Services
Administrative Asst. II

.75 FTE (x1)

Office Asst.

.47 FTE (x2)

Administrative Asst. I

.47 FTE (x3)

Staff Services Analyst

1 FTE

El Dorado Hills CSD

Organizational Chart

1 YEAR PROJECTION

COMPLIANCE & DESIGN

REVIEW

Assistant General Manager

1 FTE

Recreation Superintendent

1 FTE

RESIDENT

SERVICES

FINANCIAL

ACCOUNTING

CONTRACTING/

FRANCHISE SERVICES

Volunteer Coordinator

.47 FTE (x2)

Parks Supervisor

1 FTE

Parks Superintendent

1 FTE

Maintenance Aide 

.47 FTE (x10)

Administrative Asst.

.47 FTE (x1)

Park Manager

1 FTE

Maintenance Worker I/II

1 FTE (x10)
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